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I.  DPing nhap va thong tin tai khoan
A. Daiang nhap
Link : https://khachhang.upos.vn/

Tai man hinh dang nhap ban dién Tén diing nhap va Mt khau sau d6 nhan PANG
NHAP.

fUPos  «

® SR ok

SonTung od
Y- e

NEN TANG QUAN LY BAN HANG

HO trg hang dau cho ngudi ding tal Viét Nam

J

Tén dang nhap

,,,,,
oY Mat khau

Sau khi dang nhap thanh cdng ban duoc chuyén dén man hinh thong ké (Dashboard).
O man hinh thong k& UPOS cung cap cac so li¢u ve tong so khach hang, tong so6 san
pham, tong s6 nha cung cap va tong s6 hoa don ban hang.

@ 2167 . Téng s6 khach hang -/ 108 . Téng sin pham 6 . Téng s nha cung cip . 147 . Ténghsadon

Khéi thong tin dudi day giup lién két nhanh dén céc chirc niang chinh cua hé théng.

] &
Thém khéach hang Thém san pham Tao héadon POS Tao héa don méi
(&)

Bdo cao ban hang Bao cdo mua hang Bao cdo Kho Cau hinh ctra hang

Ngoai ra dé giip xem théng ké vé lugng nhap hang xuat hang tong quét ting thang va
tong lugng xuat hang, nhap hang va tong giam gia trong ngay.
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BAO CAO TIEN PO HANG THANG

[ eénnang I Quin 1 nhip hing

Thang 1 Théng 2 Théng 3 Thang 4 Thing 5 Théng 6 Thang 7 Thing & Théng 9 Thang 10 Thang 11 Thang 12

B. Thodng tin tai khoan

BAO CAO HOM NAY

Bao cdo hdm nay
Téng s lugng ban hang
Téng s8 nhap hang

Téng gidm gia

Tien

0VND

0VND

0VND

D¢ thay doi thdng tin tai khoan ding nhap ban nhan vao biéu tuong nhu hinh va chon
Théng tin ngwdi dung, nhap cac théng tin muén thay doi sau d6 nhan CAP NHAT HO

SO

A {3

TRANGq

Théng tin ngudi dang

7 Dang xuat
48 . Ténghe. ..

[+ Dai mat khau




f JUPos

*Tén nhan vién Huynh Qudc Tuén

pién thoai 0909175994
Dia chi An Phic
Ngay sinh

Gidi tinh © Nam Nir

Email huynhquoctuan@gmail.com

CAP NHAT HO sO

C.  Péi mat khau ] ]
Tuong ty nhu thao tac cap nhat thong tin nguoi dung, chon Poi mat khau, nhap mat
khau cii va khau méi va chon POl MAT KHAU.

THAY DGl THONG TIN CUA BAN

Théng tin cii
Tén dang nhap

2 Téndang nhap
Mat khau cii
B Matkhduci
Théng tin mai
Mat khau méi
B Matkhdu mai
Go lai mat khau

B GO lai mat khau

© b0l MAT KHAU
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1.  Quan Iy san pham

A.  Danh myc sian pham 7
UPOS cung cap tinh nang quan ly danh muc san pham gitp ctra hang phan loai va quan
ly san pham theo tung loai. Ctra hang co the tao b loc danh sach san pham theo tung loai
hoac loc tim trong cac bao cao thong ké.

Dé vao quan ly danh muc chon menu San pham >> Quan ly danh muc

UPos

HUYNH QuGcC TUAN

admin

& Bang diéu khién

<® | San pham

* | Quan Iy danh muc

* Quén Iy sén pham
izn Khach hang & D4&i tac
¥ Quan ly don hang

# Quan ly giao hang

Danh séach thé hién cac danh muc san pham caa cira hang. Ban c6 thé tién hanh thém
mai, chinh stra hay x6a danh muc ¢ day. Ban ciling c6 thé xuat file excel danh sach cac
danh muc hién co.

{r
] QUAN LY DANH MUC TRANG CHU QUAN LY DANH MUC

© THEM DANH MUC 2 NHAP DANH SACH

STT M3 danh muc Tén danh muc Ghi cha

1 JT00001 Dién Thoai

2 JT00001-1 I—lIphone

3 JT00001-2 |—Xiaomi

4 JT00002 May tinh PC

5 Gatraigiuong Ga tréi giuong

T
)

&

&

8
El
)
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Véi diu |- truée Tén danh muc 1a thé thién caa danh muc con. Véi hinh duéi day minh
hoa cho viéc nay.

PC MayTinhPC  [Nanh muc cha
PC-Manitor |[-—Man Hinh May Tinh
PC-Main |—Bo Mach Chu Da N h
PC-Mouse [-——Chudt M U C COn
PC-Keyboard |[-—Ban Phim
1. Thém danh muc

Ban c6 thé thém mai danh muc san pham bang 2 cach:
++ Céch 1: Chon nut THEM DANH MUC.

Budéc 1: Nhan nat Thém danh muc

L
\E QUAN LY DANH MUC TRANG CHU QUAN LY DANH MyC

HUYNH QUOC TUAN OTHEMDANHMUC | 2 NHAP DANH SACH

demo@jtexpress.vn ‘

stT M3 danh muc Tén danh muc Ghi chii Hoat déng

) e
ELESn Phiny 1 JT00001 ién Thoai Dn
.
2 JT00001-1 |—Ipheone Dn
® Quan Iy don vi
= Quan Iy sén pham 3 JT00001-2 |—Xiaomi Dn

@ Bang digu khién

Budc 2: Pién cac thong tin theo hudng dan trén form

- Madanh muc: Cac mé danh muc khong dugc tring nhau.
- Co0 thé tao danh muc theo hai cap.
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Ma danh muc * M& danh muc
Tén danh muc # Tén danh muc
Danh muc cha Select option .
Ghi chu

P B U &  Robotor A~ = =E =~ v

THEM MOI

Buéc 3: Cudi ciing nhan THEM MO,

Luwu y: Nhitng 6 ¢6 dau * 1 théng tin bit budc nhap.

- Danh muc trén hé thong chi cé 2 cap, do d6 khi thém méi hoic chinh sta khdng nén
chon & Danh muc cha thi khong nén chon nhirng danh muc con.

++ Cach 2: Tao méi danh muc san pham bing cach upload file excel 1&n hé thong.
Vi cach nay ban c6 thé tao nhanh nhiéu danh muc. Chon nat NHAP DANH SACH.

a o
= QUAN LY DANH MUC / TRANG CHU QUAN LY DANH MUC

HUYNH QUOC TUAN ©THEMDANHMUC | & NHAP DANH SACH

demo@jtexpress.vn

& Bang dieu khién

sTT M danh muc Tén danh muc Ghi chil Hoat déng
) G
0 Sanpham 1 JT0000 Dién Thoai ‘ ‘n
.
2 JT00001-1 |—Iphene ‘ ‘n
* Quan ly don vi
= Quan Iy s&n phdm 3 JT00001-2 |—Xiaomi ‘ ‘n
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- Tai mau file Excel.

- Dién cac thong tin theo hudng dan trén file. Sau khi dién xong théng tin nhan

Chon tép dé chon file va nhan TAI LEN.

- Hé thdng tién hanh kiém tra s& thuc hién tao méi cac danh muc.

Nhap danh sach

chi y:

- Téi xuBng tép mau (category_import_template.xlsx)

- Chinhan file co dinh dan .xIs, .xlsx

- Chi nhan file excel c6 dung luong dudi 3MB

Chon file:

Choose File | Mo file chosen

2. Chinh sira danh muc

TAI LEN

Buéc 1: Chon danh muc ma ban muédn chinh stra va nhan nit =

=/ QUAN LY DANH MUC

© THEM DANH MUC
QUAN LY DANH MUC

o STT M2 danh muc
o 1 JT00001
(] 2 JT00001-1
(] 3 JT00001-2
o 4 JT00002
(] 5 Gatraigiueng
[} 6 ANVAT
(W} 7 TTNU

Tén danh muc

Dién Thoai

|-—Iphcne

|-—Xizaomi

Méy tinh PC

Ga trai giuong

An vat

Thadi Trang Nii

TRANG CHU

QUAN LY DANH MUC

Xo6atdt cd

e O
ﬁm
2
2
2
2
2

11
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Budc 2: Hé‘théng di t6i trang Chinh sira danh muc cua danh myc ma ban da chon
Budce 3: Bién cac thong tin ma ban muon chinh sira va nhan nat CAP NHAT

CHINH SUA DANH MUC

Ma danh muc * JT00001-1
Tén danh muc * Iphane
Danh muc cha Dién Thoai x ¥
Ghi chu /v B U ® Rootor A v = = = =

CAP NHAT

) 3. Xoadanh muc
Hé thong co 2 cach cho ban co6 thé x6a danh muc:

++ Céch 1: x6a mgt danh muc

Budéc 1: Chon danh muc ban muédn xda va nhan nat ﬂ

& &
El QUAN LY DANH MuUC TRANG CHU QUAN LY DANH MUC

OTHEMDANHMUC X NHAPDANHSACH & XUAT EXCEL

QUAN LY DANH MUC X6atit cé
[m] STT M3 danh muc Tén danh muc Ghi chi Hoat dong
]

1 JT00001 Dién Thoai nﬂ

2 JT00001-1 |-—Iphene ’ m h
o 3 JT00001-2 |—Xiaomi nn

=] 4 JT00002 May tinh PC nﬂ

(] 5 Gatraigiucng Ga trai giuong nﬂ

(]

12
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Budc 2: Hé thdng s& hién thi 1 bang dé hoi lai ban c6 chac mudn x6a danh muc nay
khong?

khachhang.upos.vn says

Ban c6 chic chan mudn xda khéng?

Budc 3: Nhan nat Ok thi hé thong s& xda danh muyc ban d3 chon.

Nhan nat Cancel thi popup sé déng va quay vé trang Quan ly danh muc. Danh muc
khong bi xda.

++ Céch 2: X6a nhiéu danh muc ciing ltc
Budc 1: Trén danh sach danh muc, chon cac danh muc muén xda & bén trai danh séach.

Buéc 2: Nhan nlt Xoa tat ca.

3
E QUAN LY DANH MuUC TRANG CHU QUAN LY DANH MUC
O THEM DANH MUC X NHAP DANH SACH 2
QUAN LY DANH MUC Ya thtcs
= STT M3 danh muc Tén danh muc Ghi chd Hoat déng
1 1 JT00001 ién Thoai DH
2 JT00001-1 |—Iphone D H
3 JT00001-2 |-—Xiaomi D H
@ 4 JT00002 May tinh PC D H
(=] 5 Gatraigiueng Ga trai giuvdng DH
= 6 ANVAT Anvit D H
= 7 TTNU Théi Trang Nit D H

Budc 3: Hé thong ciing hién thi 1 popup hai lai ban c6 chiac muén xda cac danh muc nay
khong?

13
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| khachhang.upos.vn says ‘

Ban ct chic chan mudn xda khéng?

Buégc 4: Nhan nat Ok thi hé thdng sé xda cac danh muc ban da chon.

Nhan nat Cancel thi popup s& déng va quay vé trang Quan Iy danh myc. Cac danh muc
khong bi xda.

B.  Pon visan pham
Danh sach don vi thé hién nhitng don vi san pham cua ctra hang. Tai day ban ciing c6 thé
thém don vi, chinh stra hoac x6a don vi.

Trén menu chon: San pham >> Quan Iy san pham. Nhan vao nit Quan 1y don vi

UPos O
HUTNH QUOC TUAN ] QUAN LY SAN PHAM TRANG CH Quin LY ko priv
admin A | ‘, - “ 2
& Bang digu khién © THEM SAN PHAM = QUAN LY SAN PHAM :
@ [én pham san pham Danh muc san pham Trang thai
* Quan Iy danh munﬂ fmsanpnm Select option ’ Select option ¥ i;:::T'EM
1. Thém don vi
Buéc 1: Trén trang Quan 1y don vi. Nhan ndt Thém don vi
o}
E]QUAN LY DON V| Trang chi Quénlj don vi

[ororen] e

X6atdtcd

(] STT Tén don vi Dan vi viét tat Hoat diéng
O 1 Chigc Chigc D E
O 2 Con Con D H

14
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Budc 2: Trang Thém don vi mo ra, dién Tén don vi va Pon vi viét tit

Buéc 4: Nhan nGt Thém méi

THEM DON VI
Tén donvi * Tén don vi
Daon vi viét tit * Bon vi viet tt

THEM MOI

Luwu y: Nhitng 6 ¢ diu * 12 thong tin bit budc nhap.

2. Chinh sira don vi
Budc 1: Trén danh sach don vi, nhan nGt - ctia don vi muébn chinh sua

QUAN LY PON VI Xoa tal cé

[m] STT Tén don vi Bon vi viét tit Hoat déng

@ 2 Set Set / n

. : : oa
s 7 g

Budc 2: Bién cac thdng tin mudn chinh sira trén trang Chinh sira domn vi va nhan nat
Cap nhat

CHINH SUA BON V|
Tén don vj * Hap
Bon vi viét tat * Hap

CAP NHAT

15
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3. Xoa don vi
C6 2 cach xo6a don vi:

++ Cach 1: Xoa 1 don vi

Buéc 1: Trén danh sach don vi, nhan nat 5 | ctiia don vi mubn xoa.

E QUAN LY’ DON V! Trang chi Quan ly don vi
© THEM BON V]
@ STT Tén don vi ‘Do vi vist tit Hoat déng /
(] 1 Hop Hep . Xoa
@ 2 Set Set Dﬂ
o 3 Cai Céi Dn
@ 4 tuyp tuyp Dn
o 5 PC Pcs Dﬂ
(] & Kg Kilogram Dn
] 7 Cay Cay Dﬂ

Budgc 2: Hé thong hién thi 1 popup hoi lai ban ¢6 chic mudn x6a don vi nay khéng?
Buégc 3: Nhan nat Ok thi hé thdng s& x6a don vi ban da chon.

Nhan nat Cancel thi popup s& déng va quay vé trang Quan ly don vi. Va don vi khong bi
x0a.

++ Céch 2: X6a nhiéu don vi cling lic

Budc 1: Trén danh sach don vi, chon cac don vi mudn x6a & bén trai danh sach. Va
nhan nat Xoa tat ca.

a STT Tén don vi Baon vi viét tit Hoat déing 2
1 Hép Hbp D H ‘
2 Set Set D H
3 cai Ccéi D H

o 4 tuyp tuyp ‘j B

(m] 5 PC Pcs D ﬂ

o 6 Kg Kilogram D ﬂ

(] 7 Cay Cay D H

16
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Buéc 2: Hé thong hién thi 1 popup hoi lai ban ¢6 chic mudn x6a don vi nay khéng?
Budéc 3: Nhan nit Ok thi hé théng s& xoa cac don vi ban da chon.

Nhan nit Cancel thi popup s& déng va quay vé trang Quan 1y don vi. Va cac don vi
khéng bi xda.

C. Quan ly san pham
Tai day ban cd thé nhin thay tat ca cac san pham trong cira hang cta ban. Dé loc tim kiém
san pham, ban c6 thé tim theo tén san pham, ma san pham (SKU), ma Barcode hoac ban
céd the loc tim theo danh muc san pham hay trang thai cia san pham Ban ciing c6 thé
Xuit danh séch excel san pham theo b loc tim kiém ma ban muén.

Trén menu chon: San pham >> Quan Iy san pham

= QUAN LY SAN PHﬁ;M TRANG CHU QUAN LY SAN PHAM

©THEM SANPHAM X NHAP DANH SACH

San pham Danh muc san phdm Trang théi

Tim san phdm Select option v Select option - Q. TiM KIEM ‘G RESET

STT  Ma san pham / SKU Tén san phdm Danh muyc san pham Bon vi Gidban Ténkho Hoatddng
1 HTEST00021 CPU Asus Core I7 Ram 6G M4y tinh PC Cai 12,000,000 1,000 DD
2 AQ000010 So'mi lua nam cao cp, form chugn, 6m body Théi Trang Nam C4i 250,000 aga D()
3 VIO0D0514 Vi Nam Da B& Kiéu Diing Khau Vién Chi Cao C3p VDN3251422232311111 Thai Trang Nam Cai 281,000 1,988 D()
4 amca3d123 B m tra men ngoc c& 3D Méy anh - May quay phim  Set 89,000 985 D(}
5  maidaoCKK112123 Dung cy mai dao Lock&Lock 3 Lép CKK112 cao cdp Tai Vi Céi 179,000 199 D()
6  opdeochongsoc1241111 | Oplung Iphone CHONG SOC siéu méng trong sudt Giay Dép Nir cai 19,000 6,948 D(}
7 6171242222 Keo dén 88 da G17 da néng nhap khau Siic Khoe & Sic Dep cai 169,000 198 D()
8  tachsoinox1234 Tach sb huyét inox cao cap Phu Kién Thoi Trang Cai 79,000 83 D()

17
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- Xem chi tiét Bao cao san pham khi nhan vao tén san pham.

E BAO CAO SAN PHKM Trang chu Bdo cdo san pham

i= QUAN LY SAN PHAM KHO

THONG TIN CHI TIET SAN PHAM

Tén san pham: P8
M vach san phdm: 12345682542222
Model: PRC998
Danh muyc san pham: Dién Thoai
Téng s6 nhdp hang = 11 Téng s6 lugng ban hang = 2 Tén kho =218

BAO CAO MUA HANG

Ngay mua hang tir Ngay mua hang dén
2020-02-27 2020-03-27 QTIMKIEM  RESET
Ngay mua hang 56 Héa don Tén san pham Tén nha kho 56 lugng
26/03/2020 89654125 IP8 Kkho mic dinh 1

BAO CAO BAN HANG

Ngay ban hang tir Ngay ban hang dén
2020-02-27 2020-03-27 Q TiM KIEM aRESET
Ngay S8 Hoa don Tén khach hang Tén san pham S8 luong Gia ban (VND) Giam gia (VND) Téng cong (VND)
27/03/2020 101185 Nguyét Tran 3] 2 18,000,000 0 36,000,000

Téng cdng: 2 36,000,000 VND

o

Béo cdo san pham cd 3 phan:

- Thong tin chi tiét san pham: C4c thong tin co ban cua san pham nhu: Tén SP, Ma SP,
Danh muc, Tong so6 nhap hang, Tong so ban hang va Ton kho.

- Cao cao mua hang: Danh sach cac don hang nhéap kho cua san pham nay. Chii shop c6
thé nhan vao So6 hoa don dé xem chi tiét.

- B&o c4o ban hang: Danh sach cdc don hang da ban cua san pham nay. Chi shop c6 thé
nhan vao So hoa don dé xem chi tiét.

~1. Thémsan pham
Co 2 cach dé thém mai san pham:

++ Céch 1: Thém méi san pham tir hé thong

Budc 1: Trén trang Quan ly san pham, nhan nat Thém san pham
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Z] QUAN LY SAN PHAM

v

© THEM SAN PHAM X NHAP DANH SACH

San pham Danh muc san pham

Budc 2: Bién cac thdng tin can thiét

- Ma vach san pham va Ma san pham (Ma SKU) la duy nhat. Néu shop c6 y dinh
lién két véi Shopee thi nhap M4 nay giéng véi Ma san pham trén Shopee.

- Ban ciing c6 thé chon biéu tuong ® ben phai 6 chon danh muc san pham dé
thém nhanh mét danh muc san pham pham.
- UPOS cho phép ban nhap 3 loai gia cua san pham: Gia ban ¢, gia bén si, va gia
nhap.
v’ Giabéan lé: La gia duoc sir dung khi ban xuat don hang cho khach hang. Tuy
nhién khi xuat hang ban c6 thé tiy chinh lai gia nay.
v Giabdn si: 1 gia ma ban c6 thé sir dung cho nhém khéch si cua cira hang.
v’ Gia nhdp: La gia duoc sir dung khi nhap san pham tir nha cung cap vé. Ban
cling c6 thé tiy chinh gia nay khi ban nhap hang.

SAN PHAM MGI

Tén san pham * Ma vach san pham

Mé san pham / SKU * Danh muc san pham *

GIA SAN PHAM

Gid ban |é * Gid ban si *

Gia nhap *

- Néu la lan dau tién ban dwa san pham 1én hé théng dé quan ly, va ban da co sd
lwgng san pham ton kho tai cira hang. Ban nhan vao khai tao kho va dién cac
thong tin dé quan ly san pham trong kho.
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v Chon kho hang luu s6 lwong ton kho.
v" Nhap so luwgng ton kho san pham hién co.
v" Nhap gia von: Gia von la gia von trung binh ma ban nhap san pham vé. Gia
nay la can cur dé tinh gia tri san pham ton kho trong cac bao cdo thong ké.
KHO HANG Khéi tao kho
Khéi lugng Bon vj *
g xv (4]
Chi nhanh Ton kho ban dau Gia von *
d
THUOC TiNH

~ S3n pham cé nhiéu phién ban

Luwu y: Ban nén nhap chinh xac Gia vén, vi gia nay sé duoc sir dung tinh toan cac béo
cao cho ctra hang cua ban.

- M@t san pham c6 thé c6 nhiéu thudc tinh vé Kich thwéc va Mau sdc, dién cac
thong tin nay & muc thudc tinh.
Buéc 3: Cudi ciing nhan nat THEM SAN PHAM dé thém san pham.

THUOC TiNH ~ S&n pham cé nhigu phién ban

Tén thudc tinh Gia tri

Kich thuéc

Mau séc

THEM SAN PHAM

Luwu y: Nhitng 6 ¢ dau * 1 thdng tin bat budc nhap.

++ Cach 2: Thém mai san pham bang file excel

Buéc 1: Trén trang Quan ly san pham, nhan ndit Nhap danh sach

] QUAN LY SAN PHAM

v

© THEM SAN PHAM X NHAP DANH SACH

San pham Danh muc san phim
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Budc 2: Tai mau file excel

Nhap danh sach

Chi y:

- Tai xudng tép mau (product_table_template.xlsx)

- Chi nhén file cd dinh dan .xls, .xlsx

- Chinhan file excel ¢é dung lugng dudi SMB

Chon file:

Choose File | Mo file chosen

TAI LEN DONG

Budc 3: Nhap danh sach san pham vao file mau excel theo ding huéng dan trong file
Budc 4: Nhan Chon file va chon file excel. Cudi cuing nhan nat Tai Ién

Hé thong s& kiém tra va tién hanh thém maéi cac san pham.

Luuy:
- Céc cot co dau (*) la thdng tin bat budc can phai nhap

- Trong excel, nhap Ma danh muc chix khong phai Tén danh muc. Do d6 ban can qua
trang Quan ly danh muc xem Ma va nhap chinh xac vao file excel.

- Chtrc nang chua c6 hé tro ding anh cua san pham trén excel. Sau khi thém thanh cong,
ban can vao cap nhat lai tirng san pham.

- Trong excel, ¢6 1 bang Huéng dan sir dung.
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2. Chinh sira san pham
Budc 1: Trén trang Quan ly san pham, nhan nit " coasan pham mudn chinh stra.

] QUAN LY SAN PHAM

CRCIEVETOTIAYIM 2 NHAP DANH SACH

san pham Danh muc sén phdm

Tim san pham Select option

SAN PHAM

STT | M sénphim / SKU Tén sén pham
1 | HTEST00021 CPU Asus Core |7 Ram 66 May tinh PC cai 12000000 1,000 Ei)
2 A0000010 So'mi lua nam cao cap, form chun, 6m body Thoi Trang Nam cai 250,000 D
Cap nhét [ @]
3 | V0000514 ViNam Da B0 KiduBiing Khau Vién Chi Cao C&p VDN3251422232311111  Thai Trang Nam cai 281000 1,988 D()
4 amca3d123 B &m tra men ngoc cé 3D May anh- Méy quayphim  Set 89,000 985 D()
5 | maidaoCKK112123 Dung cu méi dao Lock&Lock 3 Lop CKK112 cao cap

TRANG CHU QUAN LV SAN PHAM

Trang thai

v Select option - QUTIM KIEM S RESET

Danh muc san phim Ponvi Gidbin Ténkho Hoat u:;y

i Vi Céi 179,000 199 D()

Budc 2: Nhap cac thong tin can chinh stra va nhan nat Sira san pham.

£ SAN PHAM MG

©THEM SANPHAM £ NHAP DANH SACH
SUrA SAN PHAM
Tén san pham *

CPU Asus Core I7 Ram 6G

M3 san phdm / SKU *

HTEST00021

GIA SAN PHAM
Gia ban 1&*

12,000,000

Gid nhap *

10,000,000

MO TA

Hinh &nh

Upload Image

KHO HANG

Khai lugng

THUQC TiNH

Copyright © 2019 UPOS. All Rights Reserved ¥

Trang chi Stra San Pham

M3 vach san pham

Ma vach san pham

Danh muc san pham *

May tinh PC x7  Q

Gid ban si *

d 11,000,000 d

Donvi *

~ San phim €6 nhidu phién ban

sUA SAN PHAM
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3. San pham ngung ban

Luwu y: San pham trén hé théng khéng dwoc xda, do do6 chi ¢6 thé cho san pham ngung
ban bang cach chon ché d6 ngung ban trén cot hoat dong.

I11. Khach hang & Poi tac

A.  Nhom khach hang (Phan loai khach hang)
Phan loai khach hang theo nhom dé dé dang quan ly doi tuong khach hang, cling nhu cac
chinh sach wu dai doi vai khach hang.
Trén menu chon: Khach hang & Péi tac >> Quan ly khach hang. Va nhan nit Nhém
khach hang

#)UPos {3
LT q;uc")c TUAN E QUAN |_Y' KHACH HANG Trang cha Quan ly khach hang
@ Bang digu khién ©THEMKHACHHANG £ NHAP KHACH HANG |:| 2
(b St < Khich hang Nhém khéch hang Gioi tinh Tinh/Thanh ph& Quan/Huyén/Thi x& Phudng/Xa/Thj tran
1z |Khach hang & DGitdc | ~
ﬂ Q TiM KIEM 3 RESET
* Quan Iy nha cung cap
1. Thém nhom khéch hang
Buac 1: Trén trang Nhom khach hang, nhan nat Thém nhom khach hang
E NHOM KHACH HANG/ Trang chil Nhom khach hang
| © THEM NHOM KHACH HANG

sSTT M3 nhém khach hang Tén nhém khéch hang Hoat déng

1 KHACH_LE Khach 1 u
2 KHACH_SI Khach si u
KHACH_VIP Khach VIP u
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Budc 2: Nhap day du théng tin caa nhém khach hang va nhan nit Thém méi
M3 nhém khach hang * M& nhom khach hang
Tén nhém khach hang * Tén nhém khach hang

THEM MGI

Luu y: Nhitng 6 ¢ dau * 1a thong tin bat budc nhap.

2. Chinh sira nhém khéach hang

Buéc 1: Trén trang Nhém khach hang, nhan ndit ' cia nhom khach hang muén chinh
sua.

[EINHOM KHACH HANG

Trang chi Nhém khéach hang

© THEM KHACH HANG

NHOM KHACH HANG

sTT M3 nhém khdch hang

Tén nhém khach hang \ Hoat déng
1 KHACH_LE Khach &
2 KHACH_SI Khach si n.
>&p nhéat 1]
3 KHACH_VIP

Khach VIP n

Budc 2: Bién thong tin can chinh stra va nhan nit Cap nhat.

[£] SUA NHOM KHACH HANG

Trang cha Stra nhém khach hang
= NHOM KHACH HANG
SU'A NHOM KHACH HANG

Ma nhom khach hang * KHACH_LE

Tén nhom khach hang * Khéch Ié

CAP NHAT
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3. Xo6a nhom khach hang
Budc 1: Trén trang Nhom khach hang, nhan nat B cia nhom khach hang muén xoda.

E NHOM KHACH HANG Trang chil Nhom khich hang

© THEM KHACH HANG

STT M3 nhém khich hang Tén nhém khach hang Hoat déng

1 KHACH_LE Khach Ié |,
2 KHACH_SI Khach si | ‘u
3 KHACH_VIP Khach VIP | ‘n

Budc 2: Hé thdng s& hién thi 1 bang dé hoi lai ban c6 chic mudn x6a nhém khach hang
nay khéng?

khachhang.upos.vn says ‘

Budc 3: Nhan nat Ok thi hé thng sé& x6a nhém khéch hang ban da chon.

Ban c6 chic ch&n muén x6a khéng?

Nhén nat Cancel thi popup s& déng va quay vé trang Nhoém khéach hang. Va nhém khéch
hang khong bi x0a.

B. Quan ly khach hang
Chure ning quan Iy khach hang cho phép ctra hang chon nhanh khach hang maéi khi thém
don hang m&i, ciing nhu ¢6 nhiing chinh sach wu dai cho ddi twong khach hang, luu trix
thdng tin tin khach hang Ia mét budc ngoac quan trong trong cac chién dich Digital
marketing.
Trén menu chon: Khach hang & Péi tac >> Quan ly khach hang

- Trén giao dién danh sach, hién thi cac thdng tin ciia Khach hang & Déi tac: Ma khéch
hang, Tén khach hang, Gidi tinh, Nhém khach hang, Dién thoai, Email,
Tinh/Quén/Phuong.

- Ban c6 thé Loc Khéch hang nho vao thanh tim kiém véi: Tén khach hang, Nhém
khach hang, Giagi tinh, Tinh/Quéan/Phuong.

- Xuét danh sach khach hang ra file excel.
- Xem chi tiét Khach hang khi nhan vao M4 hozc tén khach hang.
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B QUAN LY KHACH HANG
O©THEMKHACHHANG & NHAP KHACH HANG
Khach hang
M khach hang/Tén khach hang/S8 dién thoai/Email
KHACH HANG
8] STT  Makhach hang Tén khach hang
@ 1 0916033766 ¥ Nhu Nguyen
(=} 2 0947474571 Mai Nuyén Mai
[m} 3 0974945631 Phan Hién
(=} 4 0917377447 Susu
(=] 5 0963141233 Chi Can Anh Théi
(=] 6 0988293667 Han Huyan
[w} 7 0356789327 Loan Ng
[w} 8 0977235743 Ha Nhu Y
[m} 9 0386534483 Van Vo Thu
@ 10 0938623095 Thy Kiu
[m} m 0919963399 Vi Mai
@ 12 0972499445 Minh Phuong
=] 13 0937822387 Hong Phuong
@ 14 0399206922 Ngoc Tran
=] 15 | 0369814063 Vanh Tran
@ 16 | 0788560322 Nhi Ky Pham
@ 17 | 0948952651 ToNgoc Quyen
@ 18 0356813007 Ng Chinh
@ 19 0906936036 Hoa Tran
@ 20 | 0339749981 Sen Luu
Displaying 1-20 of 268 records
Copyright © 2019 UPOS. All Rights Reserved ¥

Nhom khach hang

Select option

Gidi tinh Nh6m khach hang
N Khach 1é
N Khach &
Nt Khach &
N Khach &
N Khach 1§
N Khach 1§
N Khach 1§
N Khach 1§
Nt Khach 1§
N Khach lé
NG Khach lé
N Khach lé
NI Khéch 1é
NI Khéch 1é
NI Khéch 1é
NI Khéch 1é
N Khéch 1é
N Khéch 1é
N Khéch 1é
N Khéch 1é

Gigi tinh

Select opt

ién thoai

0916033766

0947474571

0974945631

0917377447

0963141233

0988203667

0356789327

0977235743

0386534483

0938623095

0919963399

0972499445

0937822387

0399296922

0369814063

0788560322

0948952651

0356813007

0906936036

0339749981

Tinh/Thanh phd

- Select option

Email

Tinh/Thanh phé.

BacLigu

Kién Giang

Tay Ninh

AnGiang

Binh 9inh

Binh Thuan

HB chi Minh

Dong Nai

Tay Ninh

HB Chi Minh

AnGiang

Khanh Hoa

Dng Nai

HB Chi Minh

Tién Giang

Khanh Hoa

CaMau

AnGiang

HB Chi Minh

Nghe An

Quan/Huyén/Thi xa

- Select option

Quan/Huyén/Thi xa

Thi x& Gid Rai

Huyén Bdo Phi Quéc

Huyén Trang Bang

Huyén Phi Tan(AG)

Huyén Hoai Nhon

Huyén Ham Thugn Nam

Quan Binh Tan

Thanh phd Bién Hoa

Thanh phd Tay Ninh

Quén 10

Huyén Phia Tan(AG)

Thi x& Ninh Hoa

Huyén Trang Bom

Quén Binh Thanh

Huyén Cho Gao

Thanh phé Nha Trang

Huyén Pha Tan(CM)

Huyén An Pha

Quan7

Thanh phé Vinh

Trang chd ‘Quan Iy khach hang
Phudng/Xa/Thi trén
- Select option -
Q TiM KIEM G RESET

Phubng/Xa/Thi trin Hoat déng

Phudng 01

Thi trén Duong Déng

X3 Gia Loc

Thi trén Phi M

X3 Tam Quan Nam

X3 Ham Kigm

Phuang Binh Tri 9ng B

X3 Tam Phude

X3 Binh Minh

Phuang 01

Thi tréin Phi My

Xa Ninh Léc

X4 Hung Thinh

Phudng 22

X3 D&ng Hung Phuce

Phung Loc Tho

Xa Phi Tan

Thi trén Long Binh

Phung Tan Thuan Bong

X4 Nghi Phi

. 2 3 4|5

1. Thém khach hang méi

C6 2 cach thém:

++ Cach 1: Thém bang ntt Thém khach hang

Budc 1: Trén trang Quan ly khach hang, nhan nit Thém khéach hang

[E] QUAN LY KHACH HANG

o

THEM KHACH HANG | & NHAP KHACH HANG

Khach hang

Ma khéch hang/Tén khac

hang/Sa dién thoai/Email

Nhém khach hang

Select option
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Budc 2: Nhap théng tin khach hang, Ma khach hang 1a duy nhit,
S6 dién thoai 1a duy nhat. Chon Nhom khach hang dé quan ly khach hang theo nhom.

E THEM KHACH HANG
= QUAN LY KHACH HANG =50 CAI KHACH HANG
THEM KHACH HANG
Ma khéch hang *
Tén khéch hang *
Giéi tinh Nam Nir
Nhém khéch hang *
Email
S& dién thoai *

Bia chi *

Chinh sach gia
Tinh/Thanh phg *
Quan/Huyén/Thij xa *
Phudng/Xa/Thi tran *

THEM MO1

Budc 3: Nhan nit Thém méi dé thém khach hang.

Luwu y: Nhitng 6 ¢ dau * 1 théng tin bit budc nhap.

++ Céch 2: Thém bang nit Nhap khach hang
Budc 1: Trén trang Quan ly khach hang, nhan nit Nhap khach hang.

= QUAN LY KHACH HANG

o

© THEM KHACH HANG X NHAP KHACH HANG |

Khéch hang Nhém khach hang
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Budc 2: Tai mau excel vé khach hang

Nhap khach hang

cha y:

- Tai xuéng tép mau (customer_template.xlsx)

- Chi nhan file cd dinh dan xls, xlsx

- Chi nhén file excel ¢é dung lugng dudi 3MB

Chon file:

Choose File | No file chosen

TAI LEN DONG

Budc 3: Nhap théng tin khach hang vao file mau excel vira tai vé.
Budc 4: Nhan Chon file, chon file excel chta dir liéu khach hang.

Budc 5: Nhan nit Tai [én. Hé thong sé& kiém tra va thém cac khach hang dtng dir liéu
trong excel.

Luuy:
+V6i 2 cot Ma khach hang va S6 dién thoai can dinh dang lai trong excel néu dit liu
c6 50 0 & dau. Vidu: “0912345678”, 0123123123

+ Trong excel, véi nhitng dong khach hang c6 trung Ma khach hang hoac khong c6 ma
khéch hang thi h¢ thong s€ khong thém vao, va thong bao cho nguoi dung chinh sia lai
dix liéu.
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258 fe:
(] QUAN LY KHACH HANG

Trang chi Quan Iy khach hang

g (8/10)

Tai dir liéu tir Excel that bai (2/10)
Déng 3: Ma khach hang khéng dugc dé tréng,
Déng 5: 0788560322 M khach hang d ton tai

©THEM KHACHHANG £ NHAP KHACH HANG

Khéch hang Nhém khéch hang Gi6i tinh Tinh/Thanh ph& Quén/Huyén/Thi xa Phudng/Xa/Thi tréin
Ma khdch hang/Tén khach hang/Sé dién thoai/Email Select option v Selectopt... ¥ Select option - Select option v Select option v
QU TiM KIEM ‘GRESET
QUAN LY KHACH HANG X6atét ci
[ sTT  Makhich hang Ten khich hang Gidi tinh Nhom khach hang ®ien thoai Email  Tinh/Thanh phd Quan/Huyén/Thi xa Phung/Xa/Thi trén Hoat dang
(=] 1 0383267707 M§ Ngoc Ding Nt Khach & 0383267707 Binh Duong Huyén Dau Tiéng Thi trén D3u Tiéng ﬂ
o 2 0856243839 Nguyén Thi Tram Nir Khach 1é 0856243839 Dk Lik Thanh ph8 Budn Ma Thudt Phuéng Khénh Xuén n n

2. Chinh sira khach hang
Budc 1: Trén trang Quan ly khach hang, nhan nut ﬂ cua khach hang mudn chinh sira.

E QUAN LY KHACH HANG Trang chii Quan Iy khéch hang

© THEM KHACH HANG 2 NHAP KHACH HANG

Khéch hang Nhém khéach hang Gi6i tinh Tinh/Thanh phd Quan/Huyén/Thi xa Phudng/Xa/Thi tran
M4 khach hang/Tén khach hang/sé di Select option - Sele.. ¥ Select option M Select option A Select option A
Q TiM KIEM ‘G RESET

QUAN LY KHACH HANG

Xoa tat ca

[l STT Mikhachhang Ténkhachhang Gidi tinh  Nhém khdch hang ~ Dién thoai Email Tinh/Thanhphé  Quan/Huyén/Thi x3 Phudng/Xa/Thi trin Hoat déng
@ 1 0383267707 Mif Ngoc Dang NI Khach 18 0383267707 Binh Duong Huyén D3u Tiéng Thi tran D3u Tighg
[ 2 08562438239 Nguyén Thi Tram N Khach 18 0856243839 ik Lak Thanh phd Buén Ma Thuét  Phuding Khén n

O 3 0913547172 Ha Duong NiY Khéch 1 0913547172 Ph Yén Thanh phé Tuy Hoa Phudng 02 n .
[ 4 0939699315 Thy Nguyén NI Khach 18 0939699315 C3n Tho Quén Ninh Kigu Phugng An Hai n .
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Budc 2: Nhap théng tin can chinh sira va nhan nat Cap nhat.

KHACH HANG SUA

Ma khach hang *

Tén khéch hang *

Nhom khéch hang *

Gigi tinh

Email

S dién thoai *

Diachi*

Chinh sach gia

Tinh/Thanh phd *

Quéan/Huyén/Thi xa *

Phudng/Xa/Thi tran *

0383267707

M§ Ngoc Dang

Khéch lé xv

Nam O Nir

Email

0383267707

binh duong huyén dau tiéng buu dién ddu tiéng_tt dau tiéng

Select option -

Binh Duong x T

Huyén Dau Tiéng X

Thi trén D3u Tiéng x v
CAP NHAT

3. Xba khach hang
C0 2 céach xoa khach hang:

++ Cach 1: Xo0a 1 khach hang

Buéc 1: Trén trang Quan ly khach hang, nhan nat Bl caa khach hang muédn xoa.

Quan Iy khach hang

= QUAN LY KHACH HANG e

©THEM KHACHHANG X NHAP KHACH HANG

Khach hang Nhém khach hang Gigi tinh Tinh/Thanh phé Quan/Huyén/Thi xa Phuong/Xa/Thi trén
M3 khach hang/Tén khach hang/ss di Select option - Sele.. ¥ Select option v Select option - Select option -
Q TiM KIEM ‘G RESET
) STT Makhachhang Tén khich hang Gigitinh  Nhém khach hang  Dién thoai Email =~ Tinh/Thanhphé  Quén/Huyén/Thj x& Phuéng/X&/Thj trdn Heat déng
(] 1 0383267707 M§ Ngoc Dang N Khach & 0383267707 Binh Duong Huyén D&u Tiéng Thi trén D&u Tiéng P E
O 2  0B56243830 Mguyén Thi Tram MiF Khéch 1& 0856243839 Dik L3k Thanh ph# Budn Ma Thudt ~ Phudng Khanh Xudn n ﬂ xba
O 8 | 0913547172 Ha Duong N Khéch 1& 0913547172 Phi Yén Thanh phd Tuy Hoa Phuong 02 nn
O 4 0939699315 Thy Nguyén N Khachlé 0939699315 C3n Tha Quén Ninh Kigu Phuting An Hoi n
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Budc 2: Hé thong s& hién thi 1 bang dé hoi lai ban c6 chic mudn x6a khach hang nay
khong?

khachhang.upos.vn says

Ban c6 chic chan mudn xda khéng?

Budc 3: Nhan nit Ok thi hé théng s& xda khéach hang ban da chon.

Nhan nat Cancel thi popup sé dong va quay vé trang Quan ly khach hang. Va khach hang
khong bi xoa.

++ Céch 2: X6a nhiéu khéach hang cung ltc

Budc 1: Trén trang Quan ly khach hang, chon nhitng khach hang muén x6a & cot bén trai
danh sach. Va nhan nat Xoa tat ca.

[2] QUAN LY KHACH HANG Trang chi Quin If khich hang

©THEM KHACH HANG & NHAP KHACH HANG

Khach hang Nhém khach hang Gigi tinh Tinh/Thanh phé Quan/Huyén/Thi xa Phuong/Xa/Thi tran
M3 khach hang/Tén khach hang/sg dii Select option h Sele.. ¥ Select option - Select option - Select option -
Q. TiM KIEM G RESET
QUAN LY KHACH HANG Xéatdtca
[l sTT Méikhichhang Ténkhich hang Gigitinh  Nhém khach hing  Bién thoai Email = Tinh/Thanhph8  Quén/Huyén/Thi x3 Phuémg/X4/Thi trin Hoat déng
|_.1 1 0383267707 Mijf Ngoc D3ng Mk Khachlé 0383267707 Binh Duong Huyén D3u Tiéng Thi trin D3u Tiéng D n
I 72} 12 cescessen Nguyén Thi Tram Ni Khach1& 0856243839 Dk Lak Thanh phd Budn Ma Thugt |~ Phudng Khanh Xuan Dn
(¥ 3 0913547172 Ha Duong N Khachlé 0913547172 Pha Yén Thanh phd Tuy Hoa Phuéng 02 D ﬂ
# | 4 | 0939699315 Thy Nguyén NI Khach l& 0939699315 Can Tho Quén Ninh Kigu Phudng An Hoi D n
(m] ! 5 | 0377688192 Bale Ng Bale Ng Nif Khach & 0377688192 Ho Chi Minh Huyén Héc Mén Thi tran Hoc Mén Dn
= 6 0372654883 Ngoc Anh N Khach & 0372654883 Vinh Leng Huyén Mang Thit %8 Tan An Hi D n
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Budc 2: Hé thdng s& hién thi 1 bang dé hoi lai ban c6 chac mudn x6a nhiing khéach hang
nay khong?

khachhang.upos.vn says

Ban c6 chic chan mudn xda khéng?

Budgc 3: Nhan nat Ok thi hé thdng sé x6a nhirng khach hang ban di chon.

Nhan nat Cancel thi popup s& déng va quay vé trang Quan Iy khach hang. Va nhiing
khéch hang khong bi xoa.

C. Nhacungcap 7
Chtrc ndng quan ly nha cung cap cho phép quan ly gia ca va nhap san pham theo nha
cung cap.

Trén menu chon: Khach hang & Péi tac >> Quan ly nha cung cap

[£]QUAN LY NHA CUNG CAP Trang chi Quin Iy nha cung cap

©THEMNHACUNGCAP = QUANLY NHA CUNG CAP

QUAN LY NHA CUNG CAP

[ STT  Ménhacung cép Tén nha cung cap Dia chi Email Dién thoai Chi tiét Hoat déng
1 Nccoo3 Blues shop 167 Nguyén Trai Q5 blues@gmail.com 0912356234 Chuyén cung cap quan do, thdi frang ca nam va nir D n
2 NCCO02 AnHoa 157 An Duong Vuang F2 Q5 NCcooz@gmail.com 0805050505 Nha cung cdp hang dau & Viet Nam Dn
3 NCCool Nha cung c&p Thiy An 134 Au Duong Lan Phuéng 3 Quan 8 TPHCM com o Cung cap cac mén hang t6t cho me va bé Dn

Displaying 1- 3 of 3 records

1.  Thémnhacungcap ]
Buac 1: Trén trang Quan ly nha cung cap, nhan nut Thém nha cung cap.

\@ QUAN LY NHA CUNG CAP
© THEM NHA CUNG CAP | i=QUAN LY NHA CUNG CAP
QUAN LY NHA CUNG CAP
) STT  Mé&nhacung cap Tén nha cung cap Dia chi
] 1 NCCO003 Blues shop 167 Nguyen Trai Q5
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Budc 2: Nhép ddy du céc thong tin cua nha cung cap (Ma nha cung cép la duy nhat) va
nhan nat Thém mei.

E TH EM NHA CUNG CAP Trang chii Thém nha cung cip

i= QUAN LY NHA CUNG CAP

THEM NHA CUNG CAP

M3 nha cung cép * Ma nha cung cép
Tén nha cung cap * Tén nha cung cdp
Tén viét tét NCC * Tén viét tat NCC
Tén ngudi lign hé * Tén ngudi lién hé
S8 dién thoai * $4 dién thoai
Email nha cung cép Email nha cung cap
Dia chilién hé Dia chi lign hé
“
Chi tiét nha cung cap Chi tiét nha cung cdp

THEM MGI

Luuy:

- Nhitng 6 c6 dau * la théng tin bat budc nhap.

- S dién thoai chi cho nhap 10 s6

2. Chinh sira nha cung cip

Budc 1: Trén trang Quan ly nha cung cap, nhan nat (4] cta nha cung cap muédn chinh
stra.

= QUAN LY NHA CUNG CAP Trang chi Quén I§ nha cung cap
©THEM NHA CUNG CAP  i=QUAN LY NHA CUNG CAP
() STT  Manhacung cip Tén nha cung cép Dja chi Email Dién thoai Chitigt \ Hoat déng
(5] 1 NCC003 Blues shop 167 Nguyén Tréi Q5 blues@gmail.com 0012356234 Chuyén cung cdp quan do, thdi trang ca nam va ni E
@ 2 | Nccooz An Hoa 157 An Duong Vuong F2 Q5 NCC002@gmail.com 0805050505  Nha cung c&p hang du & Viét Nam
@ 3 | Nccool Nha cung c&p Thily An 134 Au Duong Lan Phubng 3 Quan 8 TPHCM il.com 0 Cung cép cac mén hang t6t cho me va bé

Displaying 1- 3 of 3 records
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Budc 2: Nhap céc thong tin can chinh stra va nhan nit Cap nhat.
E SU‘A NHA CUNG CAP Trang chu Stra nha cung cap

i= QUAN LY NHA CUNG CAP

SUA NHA CUNG CAP

M3 nha cung c8p * NCC003
Tén nha cung cap * Blues shop
Tén viét tat NCC * Bshop
Tén nguoi lién hé * Lién
S6 dién thoai * 0912356234
Email nha cung cap blues@gmail.com
Dia chi lign ha 167 Nguyén Trai Q5
p
chi tiét nha cung cap Chuyén cung cap quan 4o, thi trang cd nam va nit

CAP NHAT

3. Xoda nha cung cip
Budc 1: Trén trang Quan ly khach hang, nhan nat B8 caa nha cung cdp muén xéa.

[£]QUAN LY NHA CUNG CAP Trang chi Quin Iy nha cung cap

©THEMNHACUNG CAP  i= QUAN LY NHA CUNG CAP

QUAN LY NHA CUNG CAP

Xoatated

[ STT  Ménhacung cap Tén nha cung cép Biachi Email Bién thoai chi tigt

Hoat déng
© 1 Nccoos Blues shop 167 Nquyén Tréi Q5 blues@gmail.com 0912356234 Chuyén cung c&p quan 4o, thii trang c& nam va nir

(5] 2 NCC002 AnHoa 157 An Duong Vuong F2 Q5 NCC002@gmail.com 0805050505 Nha cung cap hang dau & Viét Nam n n
(5] 3 NCCool Nha cung c&p Thiy An 134 Au Dueng L&n Phuéng 3 Quén 8 TPHCM thuyancop@gmail.com 0909090909 Cung c&p cac mén hang t5t cho me va bé n

Displaying 1-3 of 3 records
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Budgc 2: Hé thong sé hién thi 1 bang dé hoi lai ban ¢6 chac muén xdéa nha cung cap nay
khong?

khachhang.upos.wn says

Ban c6 chic chin mudn xéa khéng?

Budc 3: Nhan nit OK thi hé théng s& xda nha cung cap ban da chon.

Nhan nat Cancel thi popup s& déng va quay vé trang Quan Iy nha cung cap. Va nha cung
cap khong bi xoa.

, 4. Chitiét nha cung cap ,
Nhap vao tén nha cung cap, hé thong sé hién thi thdng tin nha cung cap va lich sir cac
don nhap hang cho shop.

[£]S6 DU’ NHA CUNG CAP Trang chi S8 durnha cing 63p

©THEMNHACUNG CAP = QUAN LY NHA CUNG CAP

THONG TIN NHA CUNG CAP

Nha cung cép: NCCTT Thanh Toan Téng tién Hoa don: 1,956,990,016 VND
Nguai lign hé: Thanh Toan Téng tién 93 thanh toan: 1,321,104,500 VND
Dign thoai: 0908080808 céng ng: 637,885,516 VND
Tirngay Dén ngay 1D Héa don

QTIMKIEM  ‘SRESET

30 DU'NHA CUNG CAP

ID Hoa don M6 ta Ngay tao don Téng tien Hoa don (VND) S8 tién thanh toan (VND) $8 lugng nhap $6 lugng chura vé kho Trang thai
445435 24/06/2020 550,000 550,000 1 MSP0008:1 DA thanh todn
734234 23/06/2020 55,550,000 2,000,000 300 TX1006:100 | F123:100| TX7824:100
65454 23/06/2020 159,500 159,500 1 TX1006:1 D4 thanh todn

IV. Quaéin ly don hang
A.  Tao don hang (Khiu trir ton kho)
C0 2 céch tao don hang:

++ Cach 1: Lén don hang tir hé thong

Buac 1: Trén menu chon: Quan ly don hang >> Tao don hang
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P
PY ZTAO DON HANG Trang chi Tao don hang
=
=
= | Thang tin khich hang | Thang tin thanh toan
= Bign thoal (*): Téng héa don od
o Hotén (*): Téng tien hang od
Dia chi (*): Gidm gid
- Kby than NguiGn don hang Facebook 3
Nhan vien Huynh Quée Tudn
L -
56 tién con lai 0d
o | Théng tin sdn pham + Thém sdn pham
h v Q
SAN PHAM SKU S0 LUGNG GIA BAN GIAM GIA TONG TIEN
| Dich vy vén chuyén

D01 TAC VAN CHUYEN DICH VY THOI GIAN DU KIEN PHIDUKIEN

J& ,FXPNSS © Goi tigu chuan Giao hang 2-3 ngay

§, Giashangtistkiem.vn G6i tigu chusin Giao hang 2-3 ngay

Q @ 66l téu chuiin Giao hang 2-3 ngdy

viEtTEL @ 6ol tieu chudn Glao hiing 2-3 nghy

Copyright © 2019 UPOS. All Rights Reserved %

Budc 2: Trén trang Tao don hang, nhap céac thdng tin ctia don hang
+ Thong tin khach hang
- Nhap s6 dién thoai dé tim kiém khach hang theo s6 dién thoai. Sau khi chon 1 khéch
hang thi cac thong tin cua khach hang s€ dugc ty dong dién vao.

- Ngoai ra cd thé nhan vao nit Danh ba B & géc phai ciia Ho Tén. Phan mém s& mé
1 popup hién thi toan by khach hang cua shop. Nhan nut chon thi toan b thong tin
khach hang ciing s€ dugc ty dong dién vao

- Néu khach hang mai thi nhap thong tin dia chi day du 3 phan: Phuong/X3, ,
Quan/Huyen, Tinh/Thanh pho. Moi phan cach nhau bang dau phay thi sau khi nhan
nut Tach dia chi thi dia chi s€ dugc tach lam 3 phan va dién vao phan Khu vuc bén
dudi.

- C4c thong tin & phan nay déu 1a bat budc nhap dit liéu

+ Thong tin san pham
- Chon kho dé xuit hang va bang gia cua san pham

- Nhap tén hogc ma san pham dé tim kiém san pham. Chon san pham thi san pham s&
duoc hién thi bén dudai.
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Théng tin san pham

Kho méic dinh v Bang gid lé v

SAN PHAM SKU S0 LUONG GIA BAN GIAM GIA

Ao so minam mau xanh  S_xanhngoc - 1 + 0 dw~
Tii xach deo chéo du tiéc Trang -1+ 0 dw

+ Thém san pham

Q

TONG TIEN

500,000 d

250,000d

- Nhén vao link Thém san pham, hé théng s& di téi trang Thém san pham moi.

- Ban c6 thé diéu chinh lai S6 lwong, Gia ban, Giam gia (VND/%).

- Di chuyén con tré chudt vao dau cham than dé xem ton kho cua san

pham.

- Nhén vao icon delete | * ] dé xéa san pham da chon.

+ Thong tin thanh toan

- Hién thi Téng sb tién cua cac san pham, Tong giam gia va Tong sb tién con lai can

thanh toan.

- Chon Nguon don hang cho don hang

Théng tin thanh toén

Téng héa don 750,000 d
Téng tién hang 750,000 d
Giam gia 20,000d
Ngudn don hang Sendo
Nhan vién Huynh Quéc Tudn
Sé tién con lai 730,000 d

Budc 3: Chon dich vu van chuyén:

- Nhdn tai ciza hang: Tao don hang nhung san pham dugc bén tai nha

- Dich vu v@n chuyén tich hep: Hién thi danh sach cac nha van chuyén da tich hop voi

UPos.

Budc 4a: Néu 1a don Nhgn tai ciea hang thi nhan nit Tao don hang. Hoan tat tao don

Nhan tai ctra hang

Budc 4b: Néu 1a don Djch v van chuyén tich hep thi chon déi tac van chuyén cho don

hang caa shop
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| Dich vuvan chuyén

| Nhén tai cira hang ‘ Dich vu van chuyén tich hop

D01 TAC VAN CHUYEN DICH VU THOI GIAN DU KIEN PHi DU KIEN
5i tié 3 Giao hang 2-3 nga 6,001d
’& ' EXPRESS (%) Goi tigu chudn g gay
&ty Glachangtietkiem.vn ) Goi tidu chuan Giao hang 2-3 ngay 45,000d
o it g

‘GHN @ Goi tiéu chuan Giao hang 6 Ngay 60,500d

wviETtTeEL @ Goi tigu chudn VBE Tiét kiém theo hap 33,500d

MJ3i nha van chuyén s& c6 Thong tin van chuyén khac nhau.

Luu ¥ chung: Tao don c6 ddi tac van chuyén thi trong lweng cia don hang phai > 0

J&T Express

THONG TIN VAN CHUYEN

Dia chi giri hang: Tran Thi Kim Qué - 0973533094 v Trong luong (kg): 1

Tién thu h (COD): 750,000 Ngui tré phi: (@ Ngudi nhan (2 Ngudi gii

() Nguai glri cudi thang tré phi

Kich thuéc (cm): Dai Rong Cao Bdo hiém hang héa: Khéng v
Yéu cau Idy hang: (2) Ben Idy hang tai nha Yéu céu khi giao: () Cho khach xem hang

(® G tai buu cuc @ Khang cho khach xem
Ky nhan 1 phan: @ cho phép ky nhan 1 phan Yéu cau khéc:

Giao hang tiét kiém

THONG TIN VAN CHUYEN

Dia chi gl hang: Tran Thi Kim Qué - 0973533994 v Trong lugng (kg): 1
Tién thu hd (coDp): 750,000 Ngui trd phi: (%) Ngudi nhan () Ngudi gui
Kich thude (cm): Dai Réng Cao Béo hiém hang héa: Khang v
Ngay I8y hang: dd/mm/yyyy =] Ca |dy hang: -
Vén chuyén béng: (2 May bay Yéu céu 1dy hang: () Dén I8y hang tai nha

(@ buong bs (@ Gt tai buu cuc
Yéu cau khac: Yéu cau khac. Vi du: khong cho xem hang git hanh chinh,

38




fJUPos

Giao hang nhanh

THONG TIN VAN CHUYEN
Dia chi gl hang: Tréan Thi Kim Qué - 0973533994 v G6i dich vu: Giao hang 6 Ngay
Tién thu hg (COD): 750,000 Trong luong (kg): 1
Kich thudc (cm): Dai Rong Cao Bao hiém hang hoa: Khéng
Ngui tra phi: (2 Ngudi nhan @ Ngudi glri Yéu cau khi giao: Cho xem khéng cho thir
Yéu cau khac:

Giao hang nhanh thi c6 phan Kich thwéc 1a bat buge nhap
Viettel Post

THONG TIN VAN CHUYEN

Dia chi guii hang: Tran Thi Kim Qué - 0973533994 v Goi dich vu: VBE Tiét kiém theo hdp (144 gid)
Tién thu hd (COD): 750,000 Trong luong (kg): 1

Kich thuée (cm): Dai Réng Cao Béo hiém hang héa: Khong

Noubi tré phi: @ Nausi nhan @ Nqudi gui Yéu cau &y hang: ) D&n I8y hang tai nha

@ G tai buu cue

Yéu cau khac:

Budc 5: Nhan nit Tao don hang hoan tat tao don hang.
++ Céch 2: Nhap nhiéu don tir file excel
Budc 1: Trén trang Tao don hang, nhan ndt Nhap danh séach

Budc 2: Tai file mau excel vé va dién thong tin cac don can tao vao excel
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Nhép danh sach

chuj:

- T4i xuBng tép méu (order_import_template xlsx) I

- Chinhan file c6 dinh dang xls, xlsx

- Chi nhéan file excel ¢é dung lugng dudi 3MB

Chon file: Kho:
Choose File | No file chosen Select option .

TAILEN DONG

Luwu y: cac cot trén excel c6 dau (*) 1a bat bugc, can nhap da thdng tin

- Trong file excel ¢ 1 bang Huéng dan sir dung.

Budc 3: Chon file excel cac don hang 1én va chon kho can tao don hang.

Budgc 4: Nhan nat Tai 18n, hé thong sé& hién thi théng bao voi cac don ban vira nhap.

B.  Quanly don hang
Cho phép quan ly tat ca cac don hang cua ban
Trén menu chon: Quén ly don hang >> Quan ly don hang

£ QUAN LY DON HANG TRANG CHU QUAN LY DON HANG
OTAODONHANG  ISHOADON POS
Tim kigm khach hang Kkho Ngay xuat tir ngay Ngay xuat dén ngay
S5 dién thoai/Email /Tén khach hang Select optior YYYY-MM-DD YYY-MM-DD
Tim kiém theo ma don hang Trang thai don hang Ngudn don hang
M# don hang. Vi dy: 100001,100002,100003 Select option Select option Q TiM KIEM ‘G RESET
R
sTT Ma don hang Ngay tao don Tén khich hang Téng cong (VNB) Ngudn don hing Trang thai don hing Hoat déng
1 102232 23/03/2020 Hoang Duy2 179,000 | Facebook i don giao hang
2 23/03/2020 Diép Nohhh 190000  Facebook Bantsi ciiahang n
3 102230 23/03/2020 Ba Thign 19,000  Facebook R DR
4 102229 18/03/2020 Digp Nohhh 79000  Facebook Gt don giso hing
5 102228 18/03/2020 Digp Nohhh 399,000  Facebock Gt don giso héng
6 10 18/03/2020 Digp Nohhh 190,000  Facebock i don giso héng
7 102226 18/03/2020 Tign Ngé 427,000 Facebook Bén tai ctia hang
8 102225 18/03/2020 Tign Ngo 1,852,000  Facebook Bantal cdahang

- Trén giao di¢n hién thi thong tin cua don hang: Ma don hang, Ngay tao don, Tén khach
hang, Tong cong (VND), Nguon don hang, Trang thai don hang.
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1. Timkiém va xuat excel
Cho phép tim kiém theo nhicu thudc tinh: So6 dién thoai, tén khach hang, kho, trang thai
don hang...

Tim ki€m khach hang Kho Ngay xudt tir ngay Ngay xudt dén ngay

Tim kiém theo mé don hang Trang théi don hang Nguén don hang

QUTIM KIEM “ZRESET

Va hé thdng cho xuét danh sach don hang ra excel: toan bo danh sach, danh sach sau khi
tim kiém.

2. Chinh sira don hang 7
Cho phép chinh stra cac don hang, chinh ap dung cho cac don hang 6 trang thai co the
chinh stra (hién thi icon cay but chi)

3. Cép nhat trang thai don hang
Co 3 trang thai co the cap nhat cho don hang la: Hoan thanh, Hiy, Hiy giao hang
Nhan vao Ma don hang va ban co thé cap nhat trang thai

73,
£93

[El CHI TIET DON DAT HANG Trang chi Chi tigt don dt hang
© TAO DON HANG

Chi tiét don dat hang Théng tin giao hang Lich str don hang

Tran Thi Kim Qué

Ma don hang: 102230
Dia chi: 199 dién bién phd, phudng 15, quan Binh thanh, Hb Chi Minh Ngay tao don: 23/03/2020
Dién thoai: 0073533994 Ngubi mua hang: Ba Thién - 0386666777
Email:
. " T thai don hang: GUi d &
Kho xuét hang: Kho HB Chi Minh rang thal don hang Hidongiao hang
IN VAN DON
Ma sén pham / SKU Tén San pham ponvi S6luong Don gid (VND)
opdeochongsoc124111 &p lung Iphone CHENG SC siéu méng trong sust cai 1

19,000

Téng tien(VND): 19,000

Mdi don hang sau khi tao xong s& 0 2 trang thai: Ban hang tai nha / Giri don giao hang.
++ Ba&n hang tai cira hang:

- Hoan thanh: Thay dbi trang thai don hang tai cira hang thanh thanh cong.
=> Cdp nhqt trang thai “Hoan thanh” thanh cong.
- Hiiy: Thay d6i trang thai don hang tai cira hang thanh huy.
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=> Cdp nhqt trang thai “Huy” thanh cong.

- Hiy giao hang: Ban hang tai cira hang nén khong c6 giao hang, do d6 khong thé
thay doi sang trang thai nay.

++ Guri don giao hang:

- Hoan thanh: Trang thai giao hang duoc tu dong cap nhat trén hé thong do do
khong thay do6i dugc trang thai nay. Khi bén giao hang xong cho khach thi h¢
thong sé tu dong cap nhat trang thai. Chu shop cd the dung tra hanh trinh van don
dé xem trang thai nay.

- Huy: Huy don hang va huy ca don giao hang
=> Cap nhat trang thai “Huy” thanh cong

Huy giao hang thanh cdng. Ma vdn don: xxxxxxxxxxx

- Huy giao hang: Chi huy don giao hang, giir lai don hang

=> Huy giao hang thanh cong. Ma vdn don: xxxxxxxXXXX

C. Banhang
Trén menu chon: Quéan ly don hang >> Ban hang

Chirc ning nay duoc phat trién gianh riéng cho shop muébn ban hang nhanh tai cira hang

Budc 1: Chon Kho hang xuat ban san pham

Budgc 2: Nhap tén san pham, ma san pham hoic chon nhanh san pham tir danh sach san
pham bén dudi.

Budc 3: Biéu chinh S6 lweng va Pon gia san pham. Va Giam gia néu co

HOA PON POS rang chi

®
]
@
]
k|
=
o
]
f
L]
-]

Khach hang phai tré (VND)

Tin thira (VN 0

P
i
250,000/5L:1027

Copyright © 2019 UPOS. All Rights Reserved ¥ o

42



fJUPos

Budc 4: Nhap thong tin khach hang, néu la khach hang mai, c6 thé thém nhanh bang nat
thém bén phai. o ’

Budc 5: Nhap va kiém tra so tién khach hang thanh toan sau ¢6 nhan nut THANH
TOAN.

Sau khi thanh toan thanh céng, hé thong hién thi bang in don thanh toan, ciing sé tao 1
don hang cho thanh todn nay.

Luwu y: S6 Tién khach hang (VND) phai l1on hon hoic bang sé tién Khéach hang phai tra
thi méi thanh toan dugc.

V. Quan ly giao hang
~A. Quanly giao hang
Thong ké cac don hang co6 két noi vai don vi giao hang
Loc nhanh don hang q . q
In an cac hoa don van chuyén bao gom Hoa don J&T (KM200) va Héa don kho A4.

Trén menu chon: Quan ly giao hang >> Quan ly giao hang

- Hién thi théng tin ctia don giao hang: Ma don hang, Ma vén don, Trang thai, Tién thu
ho COD (VND), Phi van chuyén (VND), Ngay tao don, Nguoi nhan, So dién thoai, Dia
chi.

- Trén trang c6 cac chuc ning: tim kiém don giao hang, xuét excel, tra ctu hanh trinh
van don (Phan C), in an héa don

[E]QUAN LY GIAO HANG TRANG CHU QUAN LY GIAO HANG
Tong don hang (97, Gui don giao hang (92) Dang lay hang (0) ang tha ang ky chuyén hoan (0) Xac nhan chuyén hoan (0) Trang thai khdc ¥
Ma don/M& van don Tén khéch hang/S8 dién thoai Tirngay Dén ngay
Q TiIMKIEM

STT Madonhang = Mavan don Trang thai Hanh trinh Tién thuhé (COD) (NB)  Phi van chuyén (VNB) Ngay tao don Ngudi nhan S5 dién thoai Dia chi

1 102232 802000110558 Guidongiaohang QL Tra hanh trinh 1,000 30993 | 23/03/202010:14  Hoang Duy2 0386603198

2 102230 802000110557 GUi don giao hang I 15,000 48007 | 23/03/202010:02  Bé Thign 0386666777 asadasd, Huyén
02229 802000110507 GUi don giao hang t 79,000 17,167 | 18/03/202017:07  Diép Nehhh 0073533904

4 102228 802000110506  Guidongiaohang ~ Q I 399,000 17,167 | 18/03/202017:06  Diép Nohhh 0973533994 ong Minh Chau, Tay Ninh

5 102227 802000110505 GUi don giao hang I 190,000 17,167 | 18/03/202016:42  Diép Nohhh 0073533994 ong Minh Chau, Tay Ninh
02224 802000110504 Gui don giao hang inh 1,080,000 17,167 | 18/03/202016:35  TignNgd 0123456789 n Bini inh
02223 801000046754  GUidongiaohang Q. Tra hanh trinh 2,529,000 17,167 | 18/03/20201541  Ba Thign 0386603198 asadasd, Huyén Binh Chanh, Ho Chi Minh

8 102222 801000046753  GUidongiaohang Q. Tra hanh trinh 9,141,999 17,167 | 18/03/202015:35  Tester Nguyén 0793797979 Ddo Binh Thanh, Huyén Cin Gid, Ha Chi Minh

9 102220 802000110501  GUidongiaohang Q. Tra hanh trinh 100,000 17,167 | 18/03/202011:43  Tester Nguyén 0793797979 Dao Binh Thanh, Huyén Cin Gid, HO Chi Minh

10 102218 802000110500  GUidongiao hang QL Tra hanh trinh 1,250,000 17,167 | 18/03/202011:38  Tester Nguyén 0793797979 Ddo Binh Thanh, Huyén Cin Gid, Ha Chi Minh

++ C4c trang thai cua don giao hang sé dwoc cap nhat tw dong tir J&T EXxpress:
- Guti don giao hang: Chi méi tao don giao hang

- Ldy hang thanh cdng: Tao don va J&T Express nhan duoc don
- Pang ldy hang: Shipper dén lay hang & cac So dia chi cua hé thong
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- Dang phat hang: Shipper dang di giao hang
- Giao hang thanh cong: Hang da duoc giao téi khach hang

- Pang ky chuyén hoan & Xac nhgn chuyén hoan: Vi ly do gi d6 ngudi nhan khong ly
hang, hang duoc tra ve nguoi gui

- Chuyén hoan thanh cong: Hang dugc tra vé thanh cong cho ngudi gui
- Xir Iy: Pon hang c6 van dé va dang xtr Iy

++ CON c4c trang thai sau duoc chu shop cap nhat ¢ phan 1V-3 Céap nhat trang thai don
hang.

- Huy giao hang: Huy don giao hang va gitt lai don giao hang
- Hoan thanh: Thanh toan don hang thanh cong
- Huy: Huy ¢4 2 don giao hang va don hang

B.  Tao don giao hang (Khdng khau trir ton kho)
Trén menu chon: Quan ly giao hang >> Tao don giao hang

A
Pl 5ITAO DON GIAO HANG Trang chi Tz0 don giao hang
-
1@ | nNoud 6l | NGUDI NHAN
= Dién thoai (*): 0973533994 Dién thoai ():
= Ho tén (7): Tran Thi Kim Qué 4] Hotén (°):
&
Diachi (*): 99 dién bién ph, phudng 15, qun Binh thanh, H3 Chi Mink Diachi (')
Khu e gifi (*): 5 Chi Minh ~ | Quan Binh Thanh ~ | Phuang 15 ~ Khu e nhan ():
L]
] NG TIN
Tén hang hoa (*) Nhaptenhanghda @ Chon sén pham tir kho i trj hang héa: @ Bao higm hang hoa
Tign thu h:
Trong lueng (*)
~  Kichthuée (cm): Dai Réng cao

| DICH VU VAN CHUYEN

B0 TAC VAN CHUYEN DICHVU THOI GIAN DU KIEN PHI DU KIEN
J&T;PRESS @ 6ol tieu chuan Giao hang 2-3 ngay
_&;Gﬁ?ﬁfplggl:lﬁ-:'n“ v © 6ol tiu chudn Giao hang 2-3 ngay
[ © séitiu chudn Giao hang 2-3 ngay
WVIETTEL © Gai tigu chudn Giao hang 2-3 ngay

Copyright © 2019 UPOS. All Rights Reserved ¥
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Buéc 1: Thong tin Ngwoi gizi duoc lay tir SO dia chi dugc mic dinh, ¢d thé chon nat danh
ba 2 déthay doi thong tin Ngudi guri.

Budc 2: Nhap théng tin Ngwai nhgn néu la khach hang mai,

- Néu khach hang cii thi nhap s6 dién thoai dé tim kiém khach hang hogc c¢6 thé chon nut
danh ba dé chon nhanh.

Budc 3: Nhap Thong tin hang héa
+C6 2 cach nhap tén hang hoa:

1. Nhap trong 6 nhap dit liéu vai cau tric: Tén san pham | S6 lueong (mdi san pham la
1 dong). Viéc nhap nhu vay s& gip hé thong phan biét dugc Tén san pham va sé
lugng.

2. Chon san pham tir kho: Nhap tén hogc ma san pham thi 1 danh séch s& x6 xuong
va ban chi can chon nhiing san pham da c6 san trong kho ctra hang. Sau d6 dieu
chinh s6 lugng san pham.

Tén hang héa (+): () Nhap tén hang hoa Chon sén pham tir kho

[ | Q

SAN PHAM s0 LUONG

Ao so mi nam mau xanh -

- Gia trj bao hiém: chon/khdng chon. Nhung Chon thi s& ¢6 1 6 Gia tri bao hiém duoc
hién thi ra va bat bugc nhap dir liéu.

- Nhap tién thu ho COD néu c6 va khéi luong (bt bugc)
- Nhap Kich thuéc néu ¢ (Vi nha van chuyén Giao hang nhanh thi bit buc nhap)
Buégc 4: Chon Péi tAc van chuyén va dién cac théng tin van chuyén bén dudi.

Buégc 5: Nhan nat Tao don giao hang. Hoan tit viéc tao don giao hang.

' Luu y: Nhitng 6 6 dau * 12 thang tin bat bugc nhap.
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C. Trahanhtrinh van don
Trén menu chon: Quan ly giao hang >> Tra hanh trinh van don

Tra hanh trinh van don cho phép tra ctru hanh van chuyén trinh cua cac don hang, c6 thé
tra nhiéu van don, moi ma van don cach nhau bang dau phay.
= TRA HANH TRINH VAN DON TRANG CHU QUAN LY GIAOHANG  TRA HANH TRINH VAN BON

802000447390

Q TRACUUVANDON  ‘GLAM MOI

Ma vén don: 802000447390
Nguoi nhan Dién thoai Tén hang héa COD(VND) Van phi(VND)

Nguyén Hai Nam Ao 50 mi tay déi 1,650,000 14,927

Trang thai: Nhan kién duoc Nhan vién [Test-8881 cua buu cuc [TEST-888] da nhan hang. SBT nhan vién nhan hang [+84933040588]
2020-03-04 16:24:47

thai: Nhap Kho duoc [ TEST-8881 dang tién hanh [Nhap Khol scan

03-04 16:24:59

théi: Phai kién duoc Nhan vién [Test-8881 cta buu cyc [TEST-8881 dang giao hang. [+84933040588]

03-04 16:25:09

Trang théi: Kién dén dugc Hang da duge chuyén dén [ TEST-9991

2020-03-16 15:44:27

Trang thai: Guri kién dugc Buu cuc [ TEST-8881 dang chuyén hang dén [TEST-9991

2020-03-18 16:19:04

Chtrc nang gitap cac chu shop xem trang thai don giao hang cia minh khi khach hang hoi.
D. Léndon hang loat N
Chtrc nang gitap cac chu shop tao nhiéu don giao hang nhanh chéng va dé su dung.

Trén menu chon: Quan ly giao hang >> Lén don hang loat
1. Taixudng tap tin

Chon mau ma ban muén str dung

Mau mdi Mau cii

Luuy

1. UPOS hé tro 1én don hang loat 2 mau nhu trén
2. Vui long tai mau va dién thong don hang vao mau theo hudng dan.

UPos hd trg cac chu shop 1én don hang loat véi 2 mau gom: Mau méi va Mau cil.

Nhén vao hinh Excel dé tai mau excel vé may
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- Mau cii ¢6 tén: import_orders_shipping_template.xIsx

- Mau méi c6 tén: import_orders_shipping_template_new.xIsx

2. Tool tach dia chi i . )
Khi Ién don giao hang thi phdi can du thong tin dia chi véi 3 phan, cach nhau bang dau
phay:

Phwong/Xa + Quan/Huyén + Tinh/Thanh phé

Vi du: Phuong 15, Quan Binh Thanh, TP H6 Chi Minh

Do d6 UPos ¢ tool tach dia chi nay ho tro cac chu shop, chi can soan 1én don véi mau
cua UPos, nhap thong tin dia chi dua 3 phan nhu trén va chon tool nay thi dia chi sé duoc
tach ra 3 phan. Tool nay ho trg cha shop soan phan thong tin giao hang nhanh hon.

Budc 1: Nhan nut Tool tach dia chi

Buégc 2: Chon mau (Mé6i/Cii) dé dung tool va chon file excel dd soan don

Tach dia chi

Chon méiu

Mau cii % v

Chon file:

Choose File |import_orders..te (24).xlsx
TAILEN

Luuy
1. UPOS h tro 2 méu tach dia chi: Mau cii, M3u mdi
2. N&i dung ban nhap phai dling theo thit tur clia céc trudng mau.
3. Truding cd dau * trong tiéu de 14 bat budce phai dign, néu khong viéc tai [én s& that bai
4. Bigu mAu Excel hd tro 16i da 1000 dong cho mét [3n nhap.

5. Sau khi nhap gia tri hang hoa, hé théng s& mac dinh I ban d& mua bac hiém, néu khang
nhap gia tri hang hoa, hé théing s& mac dinh 1 ban khang mua bao hiém

6. Sau khi tach dia chi thanh cng UPOS sé& xut file 1&n don vao MAu cii d& kiém tra dia chi
va lén don

Budc 3: Nhan nat Tai Lén va doi UPos xu ly va tai file excel vé may tinh.
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THONG TIN NGUOI NHAN THONG TIN GIAO HANG
Midnbingriing [Ton g akga )| 5827 "5 R Diachiabfa 1) Tiakhinkphs | Quinbardn Pusigss | Teabinghin () | TPEIED | ity ) |Gl o g i s B i) | T2 MCOD Pikhic [Pl this hank o
353, ngach 267/2 : Foa

Shop & gy VinA | 793767613 | Thim, Phu 2 Sinphim s 1 B
E Dinh. Ha N 257000
- uyén Vin A 793767613 " inphioma 1 1 22000 PRPM

thop & g n 793767613 o . Sinphima 2 1 171000 BR_PM

gur v 793767613 i Sin il 4 2 1 25000 Pe_PM
L Top A Nguyén Van A 793767613 A " S phim A 2 1 PP_PM
13 353000
= =n u B

Shop & uyln Vin 3767613 | SMEEPhSlwedEnxEminhchdu | o L3N
™ NgwEnVana | 793767613 . o 1 1 32000 P
> THONG TIN NGUUI NHAN THONG TIN GIAO HANG

Midmbingrifag (Ténnguotabin 1| 59 PT 1A ML 1m-m;|é} Quinhmyin Pumimgei | Tembingint) | TSNS | Siistn ) | it e g hie s o i) | T4 S BA.COD PRt Pharomg thie thash ta

Shop & NeuylnVinA (0793767613 i 0 PP_PY

hop A 0976761 1 1 0 Fe_P:

hop A 0793767613 0

Shop & A o 0

Shop & 0

0 13400

[etlqualsaulkhildungltooltachldialchif

Luuy:
- O budc 2 chon mau méi hay cii nhung khi UPos tra Vé 13 mau cii

- Nhitng 6 c6 mau hong 1a 6 khong thé tach dugc dia chi, c6 thé do dia chi thiéu 1 trong 3
phan hoac dia chi sai chinh ta UPos khéng thé tach duoc.

- Dia chi s& vu tién tach theo thir ty tr Tinh/Thanh Phé roi méi téi Quan/Huyeén va cudi
cung la Phuong/Xa. Néu tach dia chi Quan/Huyén da khong dugce thi Phuong/Xa ciing sé
rong.

3. Lén don hang loat q
Sau khi ban dung tool tach dia chi thi ban da c6 1 file excel du dir liéu dé 1én don hang
loat.

Budc 1: Nhan ndt Tai 1én hang loat. Popup Lén don hang loat dugc mo Ién.

Budc 2: Chon mau (M&i/Cii) va chon file excel chaa dit liéu don hang.
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Lén dan hang loat

Chon méu

Mau cii x v

Chon file:

Choose File | import_order..3146537 xlsx
TAILEN

Luuy
1. UPOS hd trg 2 mau 1&n don Mau cii va Mau méi.
2. Noi dung ban nhap phai diing theo thir ty ctia cac truang mau
3. Trudng co dau * trong tigu @& 13 bat budc phai dign, néu khang viéc tai 1&n s& that bai.
4. Biéu mau Excel hd trg t&i da 1000 dong cho mét [3n nhap

5. Sau khi nhap gia tri hang hoa, hé thdng sé& mac dinh 1a ban d& mua bao hiém, néu khang
nhép gia tri hang hoa, hé thdng s& mac dinh 14 ban khéng mua bao higm.

Buéc 3: Nhan nGt Tai lén

® TAILEN HANG LOAT

[ STT Ma donhing riéng
0 1  shopa
O 2 shopa
O 3 shpa

O 4 shopa

O 6 shopa

[E]QUAN LY GIAO HANG

Ngut nhin
Nouyén Van &
Nguyén Vin A
Nguydn vEn A
Hguydn Vin A
Nguyén Vén &

Nyl Vin A

® TAI XUGNG TEP MAU

ia chi giri hang:  Tran Thi Kim Qué - 0973533994

Dién thogi
0793787813
0793767613
omarETe1a
0793767613
793787813

0793767613

@TOOLTACHBIACH  EXGA  @TAI DON GIAD HANG

Tinh nhin a # i e nhd Treng lugng

Ha NG Quén Ba Binh Phudng Lidu Gial E] 257000
Bichich  Thanhph3BicNinh  Phuémg Dép Ciu 1 234000
©inh Thudn  Thanh pht Phan Thidt X4 Phong Nim 2 171000
we e [ - ss5000
Ding Thap  Huyén Lip Vo X3 M§ An Hung B 2 353000
HungYén | Huyén Yén My X3 Minh Chéu 234000

3

TRANG CHU LEN DON HANG LOAT

Gio 1 phiin  Phuong thire thanh todn  SGkién  Tén hang héa Dia chi giao hing Gié

PR_PM 1 SénphdmA 58 53, ngich 267/2 Hoang Hoa Tham, Phusding Liu Giai, Quén Ba Binh, Ha N8I

FRPM 1 sénphdmA | Ngd6khu Phutng Dap Clu, Thanh phd Bidc Ninh, Bic Ninh

FR_PM 1 sinphdma  B2ngddirct8n, X5 Phong NAm, Thanh phS Phan Thigt Binh Thuln

FEPM 1 SinphdmA 5538095144 an duang iong. Guin Tay HD, Ha i

PP_PM 1 SinphdmA  18BA Sp An Pha, XB M§ An Hung B, Huyén LEp Vo, Bng Thap

FRPM 1 sinphdmA 5065 pha ke din x minh chiu huyén yén mj tinh hung yén

Tuong ty nhu Rh'?m Tool tach dia chi, nhimg 6 c6 mau do la khdng thé tach duoc dia chi.
Chu shop c6 thé nhan vao dong do6 va sua truc tiep trén popup Sua don hang.

Stra don hang

‘Théing tin ngudi nhén

*NguR nhn

Hauyén vén A

~Dia el gieo hang

56 38,005 144 4N dUong vaong, Duan Tay HO, Ha Ni

*  QuénTayHa

Thng tin hang héa

Tien tahg “Trong ugng
335000 2

13 1 hang hos(waa bio hem)
o

*Tén hang hoa
54 phém A

hi ch

=S8 diEnthos)

oreszErE1s

Nhén vao day va chon
phudng/xa cho don nay

sdlogn pTIT

1 ooPM

Giao hing 1 phin.
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Budc 4: Sau khi stra lai thong tin dia chi cic don thi cha shop chon tat ca va nhan nit Tai
don giao hang.

L@

PRl 5/ QUAN LY GIAO HANG TRANG CHO LEN DON HANG LOAT
o
o
L @ TAI LEN HANG LOAT @ TAI XUONG TEP MAU ©® TOOL TACH DIA CHi @ Xx0A @ TAI DON GIAO HANG
= g .
- Dja chi giri hang:  Tran Th| Kim Qué - 0973533994 x
Y 1

STT Midonhingriéng Ngudinhin  Diénthoal  Tinhnhin  Quin/Huydn/Thixi Khu vye nhin Trongluong  Tié 5 Giso 1 phiin ng
-

1 ShopA Nguyén 0793767613 Ha NG Quin Ba Dinh Phutng Liku Glal 3 257000 PPPM
(-]

40 PP_PM
(L]

snop 7100 e~

00 PP

0p. 53000 PP_PN

op 4000 P_P1

- Sau khi nhan ndt thi hé théng sé& xur ly timg don va giri dén ddi thc J&T Express.

- Trong thoi gian hé thong xir ly, khdng tat hodc nhan qua trang khac. Cho hé thong
théng bao thanh cong.

- Sau khi tai 1én, UPos s& thong bao tong s don thanh cong va tong s6 don thét bai va hd
tro in van don.

iao hang thanh cong. Ma vin don: 802001574619 11

IN VAN DON jon: 802001574618 11!

jon: 802001574616 1!

jon: 802001574615 1!

iao hang thanh cong. Ma vin don: 802001574614 11!

- D61 véi céc don hang thanh céng. Ban c6 the in vén don hang logt. Ban c6 mudn in
vén don cho cic don vira tao thanh cong?

jao hang thanh cong. M3 vin don: 802001574613 1t

Ban c6 mudn in van don? Nhap chon timg button 6& in 100 don mdi fan

E.  Quanly COD
Théng ké téng hoa don, tong trong lwong, tong van phi va tong COD, mit dinh danh sach
s& hién thi tit ca cac héa don trong ngay. Va chu shop c6 thé tra lai COD cii nhd vao
thanh tim kiém.
Trén menu chon: Quan ly giao hang >> Quan ly COD
Nhén vao Ma don hang dé xem chi tiét don hang

Nhan vao icon hinh kinh 1ap thi xem hanh trinh van don ctia don d6 (Phan C)
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[E]QUAN LY COD TRANG CHU QUAN LY COD
Téng den hang (25) Giao hang thanh cdng (0) Chuyén hoan thanh cong (0)
Ma don/Ma van don/Sé dién thoai Tir ngay Dén ngay

80 32564,100624,0973533994, 2020-03-01 2020-03-24 Q TiM KIEM

Téng hoa don: 25 I Téng trong lrong: 26 kg I Téng van phi: 765,802 VND I Téng COD: -6,507,999 VND
Qu, CcoD

STT M3 don hang M3 van don Trang thai Trong lugng (Kg) Tién thu hg (COD) (VND) Phi van chuyén (VNB) Ngay tao don Ngudi nhin $6 dién thoai Dia chi
1 102232 802000110558 Gii don giao hang 0.1 1,000 30,093 23/03/202010:14  Hoang Duy2 0386603198 Phudng Khuong Thuong, Quan 88ng D3, Ha Noi n
2 102230 802000110557 | Giri don giao hang 1 19,000 48007 | 23/03/202010:02  Ba Thién 0386666777 Xa Binh Chénh, Huyén Binh Chénh, Ha Chi Minh n
3 102229 802000110507 G don giao hang 1 79,000 17,167  18/03/202017:07  Diép Nohhh 0973533994 X3 Sudi D4, Huyén Duong Minh Chau, Tay Ninh n

4 102228 802000110506 | Giri don giao hang 1 399000 17,167 | 18/03/202017:06  Diép Nohhh 0978533994 X& Sugi D4, Huyén Duong Minh Chau, Tay Nirh n
5 | 102227 802000110505  GUi don giao hang 1 190,000 17,167  18/03/202016:42  Diép Nohhh 0973533994 X Sudi D4, Huyén Duong Minh Chau, Tay Ninh n
6 102224 802000110504 | Giri don giao hang 1 1,080,000 17,167 | 18/03/20201635  TiégnNgd 0128456789 Xa An Phi Tay, Huyén Binh Chénh, H Chi Minh n
7 102228 801000046754 | Giri don giao hang 1 2,529,000 17,167 | 18/03/20201541  BaThién 0386603198 X BInh Chanh, Huyén Binh Chénh, HG Chi Minh n
8 102222 801000046753 Glii don gizo hang 1 9,141,999 17,167 | 18/03/202015:35  Tester Nguyén 0793797979 X3 Binh Khanh, Huyén C3n Gid, HB Chi Minh n
9 102220 802000110501 | Giri don giao hang 1 100000 17167 | 18/03/20201143  Tester Nguyén 0793797979 Xa Binh Khanh, Huyén Can Gid, HG Chi Minh n
10 | 102218 802000110500 Gii don giao hang 1 1,250,000 17,167 18/03/202011:38  Tester Nguyén 0793797979 X3 Binh Khanh, Huyén C3n Gid, HS Chi Minh n

4
F Cantrir COD
Trén menu chon: Quan ly giao hang >> Cén trir COD
on: Quan ly g g an trir
o
ZCAN TRU COD TRANG CHU CANTRUr coD
ECANTRUCOD I QUAN LY GIAO HANG
Tim kigm Tirngay Den ngay DG tac van chuyén Ngay
Ma thanh 104n 20200619 2020:06-26 J&T Express ® v Ngay dang ky xv QL TiM KIEM
D4 chuyén: Sép chuyén: Don hang di giao: Don hang chua giao:
701,010 VND 3,469,142 VND 0 VND 8,720,000 VND
3 dan hang 31 dan hang 0 dan hang 24 don hang

= Tin COD + Chit knau(ngu c6) - (Van phi + phi COD(néu c8) + Phi chuyén hoan(néu c6) + Phi ngan hang(néu c6) + Phi khac(néu c6))

Ky thanh toén M thanh todn Nghy ling kf Ngay thanh odn Tién cop Phi cOD Tidn a8 sodt

LCO0007114_20200623.01 LCO0001114_000010264 2020-06-23 18:20:26 20200623 1,660000 958990 701010

Displaying 1 records

Cén trir COD s& ¢6 4 trang thai:

- Pon hang chua giao: COD chua ky nhan, nhiimg don vira tao, don dang van chuyén,
don dang trén duong giao hang, ndi chung la don chua giao cho nguoi nhan.

- Don hang da giao: COD da ky nhan, Shipper chi méi thu dugc tién COD va giao cho
buu cuc nhung ké toan chua lam doi soat.

- Sap chuyén: COD cho thanh toan, ké toan da lam ddi soat.

- Pa chuyén: COD di thanh toan, giao téng s6 tién da lam ddi soat cho chu shop.
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Cong thire cho tién dbi soat:

Tién dbi soat = Tien COD + Chiét khau(néu c6) - (Van phi + phi COD(néu c6) + Phi
chuyén hoan(néu cd) + Phi ngan hang(néu co) + Phi khac(néu c0))

Khi nhan vao COD c6 trang thai: Pon hang chua giao va Pon hang di giao s& dugc xem
toan bo cac don hang theo ding trang thai cuaa COD.

Con COD c6 trang thai: Sip chuyén va Da chuyén thi s& hién thi danh sach céc ky thanh
toan.

Ky thanh todn M thanh todn Mghy ding ky ‘Tién cOD Phi COD Tién 41 sodt

LCO0001114_20200623.02 LGO0001114_000010266 20200623 182926 2010,000 1418858 591,142

Lo 20191116 LCO0001114.000010065 20200622 143742 1,300,000 374000 926,000
LCOOD0T114_000010064 2020-06-22 143553 1400000 374000 1,026,000
LCOOD0T114_000010062 20200622 143246 1300000 374,000 526,000

Nhan vao Ky thanh toan s& hién thi popup chi tiét thanh toan COD.

Chi tiét COD ch& xir ly

Ky thanh todn: LCO0001114.20200303.01  Ngéy thanh todn: 2020-06-

Mivin den K thanh tadn Tidn 86 sodt Ghichd
842013472909 LCO000T114_20200303.01 don chua ki nhin
842013472945 LO00O0T114 20200303.01 s5000 o chia ki nhdn
842013472956 LCO000T114_20200303.01 don chwa ki nhdn
842013472964 LO00O0T114. 2020030301 o chia ki nhdn
842013491323 LO0OO0T114.20200303.01 54 0 an chua ki nhdn
842013473009 LO00O0T114 20200303.01

sa1013491181 LO0OODT114.20200303.01

842013491293 LO00O0T114 20200303.01 2400 o chia ki nhidn
842013473001 LO0000T114.20200303.01 o chia ki nhdn

Téng cbng.

Displaying 9 records
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VI. Quan ly nhap hang
A.  Quan ly nhap hang
Quan Iy nhap hang hién thi cac hoa don nhap hang tir nha cung cap
- Nhan vao mi hoa don dé xem thong tin thanh toan, cling nhu hoan thanh cac
khoan thanh toan con no
- X&c nhan thdng tin sau ciing nhan thém vao kho dé thém san pham vao kho
Trén menu chon: Quan ly nhap hang >> Quan ly nhap hang

B.  Thém nhap hang

[ZQUAN LY NHAP HANG Trang chi Quan i hap hang
©THEMNHAP HANG = QUAN LY NHAP HANG
Tén nha cung cap Kho hang Ngay mua hang
lect optior Select option YYYY-MM-DD QTIMKEEM  ‘GRESET
R
T
S5 Héa de Tén nha cung cap Kho nhap hang Ngay mua hang Téng tien (VND) Satienthanhtoan (VND)  S6 luong nhap S6 lugng chua vékho  Trang thai
adasd Cua hang Kho mac dinh 22/06/2020 15,950,000 15950,000 100 TX1006:90 D3 thanh toan
34535d An Hoa Kho méc dinh 22/06/2020 128,040,000 128,040,000 600 0 D3 thanh todn
89678 Thanh Toan Kho méc dinh 22/06/2020 335,500 200000 3 SENDA20:1 | BPC_Asus:1 | NAMOT0:1
8645345 Thanh Toan Kho mac dinh 22/06/2020 1,258,400,000 500,000,000 400 BPC_Asus:100 ] IP8pius:100 | AH7245-121:100 | NAMO15:100
425867865 hanh Toan Kho m3c dinh 22/06/2020 299,750,000 500,000,000 500 BPC_Asus:100 | BIKE-BC-AB-BP-V2:100 | NAMO12:100 | NAMO10:100 | NAMO11:100 3 thanh toan
454564 hanh Tozn Kho méc dinh 22/06/2020 20,350,000 20350000 100 0 & thanhtoan
4756754 Thanh Toan Kho méc dinh 20/06/2020 26,950,000 26950000 150 DatQTNdo:50 | DatQTNKaS0 | DatQTNx'50 | DA thanh toan
46789789789 Trung tam dién may cho phay Kho méc dinh 19/06/2020 40,700,000 40,700,000 200 0 D3 thanh toan
45345 Thanh Toan Kho méc dinh 19/06/2020 15,015,000 15,015,000 35 0 D3 thanh todn
6568567 Thanh Toan Kho H5 Chi Minh 18/06/2020 11,880,000 11,880,000 12 AH7245120:10 D3 thanh toan

Displaying 11 - 20 of 48 records

J - BEEIE

Luuy:
Trudéc khi tao don nhap hang, ban can phai tao san pham can nhap trudc.

Budc 1: Trén trang Quan ly nhap hang, nhan nit Thém nhap hang

[eJula]
Ra
[elulal

=] QUAN LY NHAP HANG

@ THEM NHAP HANG

Tén nha cung cdp

Select option

d———

Kho hang

Select option v

L L) "
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Budc 2: Nhap céac thong tin ctia don nhap hang

- Chon nha cung c4p, néu nha cung cp mai thinhan - *  dé thém nha cung cap méi.
- Chon kho nhap san pham (Chi hién thi cac kho dugc danh dau la kho nhap hang lic

thém kho). , 7
- Nhap mé& san pham hoac tén san pham sau d6 chon san pham.

- bieu chinh s6 lwong va gia nhap san pham, gia nhap mit dinh duoc lay 1a gid ldc

thém san pham, néu da c6 bang gia san pham, gla nhap duoc lay tir bang gia twong

rng theo nha cung cap (Xem phan C: Bang gia san pham).

- Chon phuong thirc thanh toén va sé tién thanh toan, ban ciing c6 thé thanh toan trudc

1 phan cua tong s6 tién can phai thanh toan.

Thém nhap hang

Téng (VND) *

2,700,000

5,250,000

795,000

8,745,000

Xéa

[El THEM NHAP HANG Trang chi
= QUAN LY NHAP HANG
Chon nha cung cap* NCCO002 - NCCAH1 x v & Ngay mua hang * 2020-03-23
Tén ngurdi lién he Harry Nguyén S8 Hoa don * 12365478
S6 dign thoai 0805050505 Kho * Kho méc dinh
Dia chilién he 157 An Duong Vuong F2 Q5 Ghi chi Ghi chi
TTN-00009
M3 vach * Tén san pham * Pon vi * S8 lwong Gid nhép (VND) *
TTN-000¢ Giay leo nii Doi 10 270,000
TTN-0001 Ao khodc jean Cai 15 350,000
VAT (VND):
Tang cong (VND):
Phuong thire thanh todn* : S6 tién thanh toan (VND):
Chuyén khoan x 8,745,000
THEM MGI

Buégc 3: Nhan nat Thém méi dé tao don nhap hang. Hién tai kho chua cap nhat s6 lugng

cia don hang. Can thyc hién budc cudi cung.

Budc 4: Trén danh sach don nhap, nhan vao Sé héa don vira tao. Nhan nit Thém vao

kho
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58 long vé kho

10

15

S | THEM VAO KHO

Tur bay gior san pham trong kho méi cap nhat sé luong caa don hang.

phan. S tién thanh toan < 5,000,000

Luwu y: Mot don nhap hang s€ ¢6 2 trang thai
- Thanh toan mét phan: Bon nhap hang c6 gia tri 5,000,000 nhung chi thanh toéan 1

- Dd thanh todn: Don nhép hang c6 gia tri 5,000,000 va da dugc thanh toan hét
5,000,000. So tién thanh toan = 5,000,000

Néu don nhap c6 trang thai Thanh todn mgt phan thi nguoi diing ¢6 thé vao chinh sira dé
thanh toan ticp (Nhap vao So héa don) dén khi Tong cdc dot thanh toan bang véi gia tri
don nhdp hang thi don hang s€ chuyén trang thai Pa thanh cong.

- Nhitng 6 c6 dau * 1a théng tin bat budc nhap.

Thay doi trang thai don nhap hang:

Da thanh toan: 60,000,000 (VND)

Xac nhan thanh todn 50,000,000 VNB thanh cong
SG tién thanh toan: 50,000,000 VNO

Nguai thanh todn:

Phuong thirc thanh toan: Chuyén khoan

Xac nhan thanh toan 10,000,000 VND thanh cang =
SG tién thanh todn: 10,000,000 VN&

Nguoi thanh todn:

Phirong thirc thanh toan: Tign mat

Con phdi tré: 15,900,000 (VND)

EMUA sO cAl Trang chi Mua s cai
THONG TIN HOA DON
Tén nha cung cap : An Hoa S6 Hoa don: 851235367
Tén ngubi lién hé: Harry Nguyén Ngay mua hang: 20/03/2020
Dién thoai: 0805050505 Ghi chi:
Email: NCCO02@gmail.com Trang thai
Dia chi: 157 An Duong Vuong F2 Q5
THONG TIN HOA DON
M sén pham / SKU Ten san pham 56 lugng Gid bén (VND) Téng (VND)
111111117 Ao sale 200 170,000 34,000,000
TTN-00007 Nén cao bdi den 100 350,000 35,000,000
VAT: 6,900,000
THANH TOAN

XAC NHAN THANH TOAN

20/03/2020

20/03/2020

Copyright © 2019 UPOS. Al Rights Reserved ¥
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Budc 1: Nhan vao So héa don cua don nhap hang

Budgc 2: Nhan vao n(t Xac nhan thanh toan (Pon nhap cd trang thai DA thanh cong sé
khéng cd nut nay)

Budc 3: Hé thong hién thi 1 bang dé cho thanh toan tiép tuc.

Chon Phwong thirc thanh todn va nhap Sé tién thanh toan

Nhap danh sach

Phuong thirc thanh toan*:

Tign mat x

S0 tién thanh toan *

15,900,000

Ghi cha

Trd phén con lai

THANH TOAN DONG

Budc 4: Nhan nat Thanh toan.
Néu Tong sé tién thanh toan van nho hon tién don nhép thi van la Thanh toan mot phan.

Con Tong sé tién thanh toan bang tién don nhap thi chuyén thanh D43 thanh toan

E MUA SO CAl Trang chi e

THONG TIN HOA DON

Tén nha cung cap : An Hoa S6 Héa don: 851235367
Tén ngui lién hé: Harry Nguyén Ngay mua hang: 20/03/2020
Dién thoai: 0805050505 Ghi chd:

Email: NCCOD2@gmail com Trang thai: D3 thanh toan

Bia chi: 157 An Duong Vuang F2 Q5

THONG TIN HOA BON

Ma sén phém / SKU Ten sén pham Do vi S luong Gid ban (VND) Téing (VND)

mninm ho sale ca 200 170,000 34,000,000

TTN00007 N6n cao bBi den céi 00 350000 35,000,000
VAT: 6,900,000

Téng céng: 75,900,000

THANH TOAN
D3 thanh toan: 75,900,000 (VND) Con phéi trd: 0 (VND)

Xéc nhan thanh toén 50,000,000 VND thanh céng » 20/03/2020
Xac nhan thanh toén 10,000,000 VND thanh cong » 20/03/2020
Xac nhan thanh toén 15,900,000 VND thanh cang » 23/03/2020

Copyright © 2019 UPOS. All Rights Reserved ¥
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C. Bang gia san pham

Cho phép quan ly bang gia nhap hang cua san pham theo nha cung cap.
Trén menu chon: Quan ly nhap hang >> Bang gia san pham

L Thém bang gia
Budc 1: Nhan nut Nhap danh sach

Budc 2: Hé thong mé ra 1 popup. Tai file mau excel vé may

Nhap danh sach

cha y:

-Ti xudng tép mau (product_table_price_template.xlsx)

- Chi nhén file cé dinh dan .xls, xlsx

- Chi nhan file excel co dung lugng dudi 3MB

Tén bang gia:

Tl ngay:

chon nha cung cap:

Chon file:
Choose File | No file chosen

Dén ngay:

Chon loai bang gia:

TAI LEN

DONG

Budc 3: Nhap dit liéu bang gia vao file mau excel va luu lai

Budc 4: Bién tén bang gia, chon file excel cua bang gia. Nhap ngay ap dung va ngay két

thac.

Buéc 5: Chon 1 nha cung cap cho bang gia (1 nha cung cap c6 thé co nhiéu bang gia cho
san pham) Chon loai bang gi4, néu 1a bang gia mégi cho san pham thi chon méi, con san

pham pham da c6 bang gi4 trudc thi chon bang gia diéu chinh.

Buéc 6: Nhan nat Tai 1én

S7
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2. Xem chi tiét
Nhan vao tén bang gia dé xem chi tiét gid san pham.
i=BANG GIA SAN PHAM

M vach san pham

Q. TiM KIEM 3 RESET

BANG GIA SAN PHAM

M3 vach san phim Tén san phiam M3 nha cung cép Gidban(VND)  Ngay dp dung MNgay hét han Trang thai
1094176910915 Combo 2 Sita Tam Olic 400ml Huong Thom Hoa Lys NCC001 160,000 01/06/2019 30/09/2019 Gia ap dung
2505484261187 Dung Cu Thét Bim Téc Nghé Thust SPORT SBRAIDER NCCO001 160,000 01/06/2019 30/09/2019 Gid &p dung
7456254277469 Tai Vai Bung D6 Pa Nang Va Tién Dung NCC001 160,000 01/06/2019 30/09/2019 Gia ap dung
5006173645760 Dai Massage Vibroaction Giam Véng Eo Ly Tudng NCCO001 160,000 01/06/2019 30/09/2019 Gia ap dung
4553142641055 DAu Boc Thé Nhd va Csng USE Cho IPAD NCCO001 160,000 01/06/2019 30/09/2019 Gid ap dung
2804815824843 Chudt Cé Day Logitech Kigu Dang Mau Sac Tré Trung NCC001 160,000 01/06/2019 30/09/2019 Gia ap dung
1892265305096 Chudt Quang Khéng Day Logitech M215 NCC001 160,000 01/06/2019 30/09/2019 Gid ap dung
2381447449060 Combo 2 Béng Lau San D& Omega Mop 360 NCCO001 160,000 01/06/2019 30/09/2019 Gia ap dung
9568830425206  BA 3 HOp Bung D6 L6t CO N3p Trong Sudt NCCO001 160,000  01/06/2019 30/09/2019 Gid 4p dung

VI1I. Quan ly kho

Chtic ning quan Iy kho cho phép cira hang quan Iy cac san pham trong kho.

Ban ¢6 thé tao ra nhiéu kho hang cho cira hang cua ban

Hé théng khai tao kho mic dinh cho ctra hang cua ban. Ban c6 thé doi tén kho va tao ra
cac kho hang mai.

Trén menu chon: Quan ly kho >> Quan ly kho

[E]QUAN LY KHO Trang chil quén Iy kho
© THEM KHO = KHO CHUYEN
STT Tén nha kho Dia chi nha kho Tinh/Thanh phé Quén/Huyén/Thi xa Phuémg/X&/Thi tran Hoat déng
1 Kho Ha N&i 41/42 Pudng G Cat Ha Chi Minh Quan9 Phuang Ph Hiu DH
2 Kho H8 Chi Minh 52 Ut Tich Ha Chi Minh Quén T&n Binh Phutng 04 D
3 Kho mé&c dinh 199 Dign Bién Ph H& Chi Minh Quén Binh Thanh Phudng 15

] - |

Displaying 1- 3 of 3 records
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A.  Thém kho ,
Budc 1: Trén trang Quan ly kho, nhan nat Thém kho

QUAN LY KHO

© THEM KHO

QUAN LY KHO

= KHO CHUYEN  i=QUAN LY SAN PHAM KHO

STT Tén nha kho Pia chi nha kho Tinh/Thanh phé

1 Kho Ha Mai 41/42 Budng Go Cat H& Chi Minh

Budéc 2: Nhap céc thong tin caa kho. Va nhan ndt Thém méi

Chon vao kho nhap hang d¢ phan biét do 1a kho dé chira san pham nhap tir cac nha cung
cap (khdng bac bugc).

THEM KHO Trang chi Thém kho
= QUAN LY KHO = KHO CHUYEN i= QUAN LY SAN PHAM KHO
THEM KHO
Tén nha kho * Tén nha kho
Dia chi nha kho * Bia chi nha kho

Kho nhap hang O

Tinh/Thanh phd Select option
Quan/Huyén/Thi x& Select option
Phuong/Xa/Thi trdn Select option

THEM MOI

Luu y: Nhitng 6 ¢ dau * 1a thong tin bat budc nhap.

59



f JUPos

B. Chinh swa kho

Budc 1: Trén trang Quan ly kho, nhan nat " ciia kho mudn chinh s,

E] QUAN LY KHO

Displaying 1-3 of 3 records

STT Tén nha kho Bia chi nha kho
1 Kho Ha Noi 41/42 Budng Go Cat
2 Kho Ha Chi Minh 52 Ut Tich
3 Kho mic dinh 199 Dién Bién Pha

©THEMKHO = KHO CHUYEN i= QUAN LY SAN PHAM KHO

Tinh/Thanh phé

H& Chi Minh

H& Chi Minh

H& Chi Minh

Trang chi Quan Iy kho

Phuding/X3/Thi trin Hoat déng

Phuéng Phii Hifu

S - R - |
S -

Budc 2: Nhap théng tin can chinh sira va nhan nat Cap nhat.

EISUA KHO

i= QUAN LY KHO
SUA KHO

Tén nha kho *
Dia chi nha kho *

Kho nhap hang

Tinh/Thanh phé
Quan/Huyén/Thi xa

Phuang/Xa/Thi tran

Kho Ha Noi

41/42 budng Go Cat
Ha Nai

Huyé&n Gia LAm
X&Ca Bi

CAP NHAT
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C. Xoakho
Budc 1: Trén trang Quan ly kho, nhan nat H cua kho muén xda.

[E] QUAN LY KHO Trang chi Quén § kho

© THEM KHO = KHO CHUYEN

QUAN LY KHO

STT Tén nha kho Pia chi nha kho Tinh/Thanh phd Quan/Huyén/Thi x3 Phurding/Xa/Thi trin Hoat déng /

1 Kho Ha Ni 41742 Dudng G Cat Ho Chi Minh Quan 9 Phuéng Pha Hinu [E

2 Kho Ha Chi Minh 52 Ut Tich Ho Chi Minh Quén Tén Binh Phubing 04 D n

3 Kho mac dinh 199 Dign Bign Phi H& Chi Minh Quan Binh Thanh Phuong 15 DH

Budc 2: Hé thong s& hién thi 1 bang dé hoi lai ban c6 chac mudn x6a kho nay khéng?

khachhang.upos.vn says ‘

Budc 3: Nhan nit Ok thi hé théng s& xda kho ban da chon.

Ban c6 chic chan muédn xéa khéng?

Nhan nGt Cancel thi popup s& dong va quay vé trang Quan ly kho. Va kho khong bi x6a.

Luu y: Néu kho 6 san pham ton kho, kho tén tai khi xuat kho, kho tén tai khi nhap kho,
kho ton tai chuyén kho => Khong duoc phép xo6a kho.

D.  Kho chuyén
Chtic ning chuyén kho cho phép chuyén san pham tir kho nay sang kho khéc.
Trén menu chon: Quan ly kho >> Kho chuyén
E]KHO CHUYEN Trang chi Kho chuyén

© THEM KHO = QUAN LY KHO

Kho chuyén hang*

Select option v Ngay chuyén hang * 2020-03-23
Kho nhan hang* Select option v Ghi chii Ghi chi p
Tim san pham
$6 lugng can
Ma san phdm / SKU Tén san pham Donvi * Tén kho chuyén Xéa

CHUYEN KHO SAN PHAM
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Budc 1: Chon Kho chuyén hang va Kho nhan hang (2 kho nay khong dugc tring
nhau).

Budc 2: Tim kiém va chen san pham can chuyen, c6 thé chon nhiu san pham.
Buac 3: Nhap so lweng can chuyén cua moi san pham.

Budac 4: Nhan nat Chuyén kho san pham.

E.  Quan ly san pham kho

Cho phép xem s6 luong cac san pham con lai ¢ cac kho.
C6 thé tim kiém nhanh san pham théng qua b loc.
C6 thé xuat Excel danh sach san pham tn kho.
Nhan vao hoat dong dé xem céc hoat dong co lién quan dén san pham nhu: nhap hang va
Xuat ban san pham do.
Trén menu chon: Quan ly kho >> Quan ly san pham kho

o

[£] QUAN LY SAN PHAM KHO Trang chi

Quén Iy san phdm kho

© THEM KHO = KHO CHUYEN

Sén pham Kho

Tim ki€m theo ma vach hodc tén san pl Select optio - Q TiM KIEM ‘G RESET

STT M3 san pham / SKU Tén san pham Tén nha kho S8 luong Hoat déng
1 6171242222 Keo dén dd da G17 da ning nhap khau Kho Ha Chi Minh 198 =
2 maidacCKK112123 Dung cu méi dao Lock&Lock 3 Lop CKK112 cao cdp Kho H8 Chi Minh 199 =
3 amca3d123 B6 &m tra men ngoc cé 3D Kho H8 Chi Minh 085 =
4 opdeochongsoc1241111 Gp lung Iphone CHONG SGC siéu mang trong sudt Kho Ha Chi Minh 6948 =
5 tachsoinox1234 Tach sb huyét inox cao c3p Kho mic dinh 83 EE
6 tachseinox12 Téach sd huy8t inox cao cp Kho mic dinh 88 EE
7 lock&lockeks308 Dung cu bam rau ct qua Lock&Lock Quick Chopper CKS308 Kho méc dinh 92 =
8 balok140 Tii Du Lich 3CE C6 Tay Kéo Tién Loi ( hdng, den) Kho mic dinh 96 =
9 lock400-380mi Set 3 hép thiy tinh Lock&Lock 400ml va 380ml téng ti gir nhiét Kho mic dinh a7 EE
10 tachseinox123 Tach so huy8t inox cao cép Kho méc dinh a7
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++ Xem chi tiét:
£/ BAO CAO SAN PHAM

= QUAN LY SAN PHAM KHO

THONG TIN CHI TIET SAN PHAM

Tén san pham: Bo &m tra men ngoc ca 3D

M3 vach san phim: amca3d123444

Model: amca3d123

Danh muc san pham: May anh - May quay phim
Téng s6 nhap hang = 0 Téng s6 lugng ban hang = 12

BAO CAO MUA HANG

Trang chu

Tén kho = 985

Bao cdo san pham

Ngay mua hang tir Ngay mua hang dén
2020-02-27 2020-03-27 QTIMKIEM  GRESET
Ngay mua hang S6 Héa don Tén sén pham Tén nha kho 56 luong
BAO CAO BAN HANG
Ngay ban hang tir Ngay ban hang dén
2020-02-27 2020-03-27 Q. TiM KIEM ‘GRESET
Ngay S6 Héa don Tén khach hang Tén san pham 56 luong Gid ban (VND) Giam gid (VND) Téng cong (VNB)
04/03/2020 102196 Ba Thién BG &m tra men ngoc c& 3D 2 89,000 8,000 170,000
18/03/2020 102224 Tién Ngé BG &m tra men ngoc ca 3D 10 89,000 0 890,000
Téng céng: 12 1,060,000 VNB
VII1.Bao céo
A. Baocéo kho
A 7 7 7 7
Trén menu chon: Bao cao >> Bao cao kho
= BAO CAO KHO TONG QUAN TRANG CHU BAO CAO KHO TONG QUAN

BAO CAO TON KHO

Quén Iy gia tri tn kho cla chi nhanh va toan bd hé thang.

E S0 KHO

Quén ly thdng tin nhép kho, xust kho, tn kho.

BAO CA0 DUGI BINH MUT

Quén Iy gia dugc ton kho va san phdm dudi dinh miic.

BAO CAO CHUYEN KHO
Quan Iy gia tri chuyén kho.
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1. B4o cao ton kho

, -
[TIBAO CAO KHO Trang chi Bdo cio Kho
Danh séach kho hang Tim san pham Tir ngay Dén ngay
Select option M Tén sén pham/M4 san pham / SKU 2020-02-24 2020-03-24
XEM BAO CAO IN BAO CAD
50 LUONG TON KHO 987,627 I GIA TRI TON KHO: 128,291,320,000
BAO CAO KHO

STT Tén san pham M3 sdn pham / SKU Gid van (VND) $6 luong ton kho Gi tri tén kho (VNB)

1 Ao So mi Nam C8 Tau Cotton 100% dang Slim Fit chuén hang TRN_SM_N0000O1 150,000 1,027 154,050,000

2 Aokhodcnam den AKD-002 170,000 200 34,000,000

3 Aosomitaydai ASM-004 50,000 250,003 12,500,150,000

4 Ao sa mi tay ngan ASM-003 150,000 312 46,300,000

5 Quan Jean TTN-001 150,000 129,993 19,498,950,000

[ Quan Ngan TTN-003 170,000 149,999 25,499,830,000

7 Quian Tay TTN-002 160,000 199,998 31,999,680,000

8 Quén thé thao TTN-004 150,000 249,994 37,499,100,000

9 AoThun Nam Len TTN-D0001 120,000 8 960,000

10 Gidyleondi TTN-0009 270,000 300 81,000,000

11 Aosale 1111111111 170,000 500 85,000,000

12 Aovestden TTN-00002 480,000 1,010 484,800,000

+ Thong ké:
- Danh séch cac san pham ton kho.
- Téng sb lwong cac san pham ton kho
- Tbng gié tri san pham ton kho.
+ C6 thé Loc nhanh céc bao cdo, Xuat bao cao thanh file excel ciing nhu In 4n béo cao
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2. S6 kho

2 5 =
[£/s0 KHO TRANG CHU 6 KHO
Danh sach kho hang Tim san pham Tir ngay DPén ngay
Select option h Tén san pham/Ma san pham / SKU 2020-02-24 2020-03-24

XEM BAO CAO 4 XuATBAO cAo

TONG S6 LUONG NHAP KHO 910 TONG S6 LUGNG XUAT KHO: 163 TONG S8 LUONG TON KHO 987,627
TENG GIA TRI NHAP KHO (VND): 184,580,000 TONG GIA TRI XUAT KHO (VND): 28,210,010 TONG GIA TRITON KHO (VN): 152,422,060,000
STT Tén san pham M sdn pham / SKU Nhap kho Xudt kho Tén kho Kho hang

Soluong  Giatri(VNDP) S&luong Gidtri (VNB) S8 luong Gid tri (VND)

1 /Ao So mi Nam C8 Tau Cotton 100% dang Slim Fit chusn hang TRN_SM_N000001 50 7,500,000 23 5,750,000 1,027 154,050,000 = Kho mic dinh
2 Ao khoac nam den AKD-002 200 34,000,000 1 150,000 200 34,000,000  Kho mac dinh
3 Ao so'mi tay dai ASM-004 50 2,500,000 69 12,400,000 250,003 12,500,150,000 = Kho méc dinh
4 Ao somi tay ngén ASM-003 200 30,000,000 49 6,530,000 312 46,800,000 | Kho mic dinh
5 Quan Jean TTN-001 0 o] 7 700,000 129,993 19,498,950,000 = Kho mic dinh
6 | Quan Ngin TTN-003 0 0 1 130,000 149999  25499,830,000 Kho mic dinh
7 Quan Tay TTN-002 0 o 2 10 199,998 31,999,680,000 = Kho mic dinh
8 Quan thé thao TTN-004 o o] 6 1,200,000 249,994 37,499,100,000 = Kho mic dinh
9 Gigy leo nui TTN-0009 (1] 1] 1] o 300 81,000,000 Kho méc dinh
10 Aosale 11117111111 200 34,000,000 ] ] 200 34,000,000  Kho méc dinh
n Cavatden TTN-00004 100 20,000,000 15 4,200,000 285 57,000,000 Kho mic dinh
12 Aovestden TTN-00002 10 4,800,000 o o 1,010 484,800,000  Kho méc dinh
13 Noncao boi den TTN-00007 100 35,000,000 0 o 1,000 350,000,000 | Kho méc dinh

+ Thong keé:
Danh sach cac san pham nhap kho, xuét kho, tén kho.
Tong s lugng céc san pham nhap kho.
Tong gla tri cac san pham nhap kho.
Tong s6 lu:ong cac san pham xuit kho.
Tong gia tri cac san pham xuét kho.
Tong s6 luong cac san pham ton kho.
- Tong gié tri san pham ton kho.
+ C6 thé Loc nhanh céc bao cao, Xuit bao céo thanh file excel ciing nhu In 4n béo céo
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3. Bao cao dwdi dinh mirc

£ BAO CAO DUGI BPINH MUC TON KHO TRANG CHU BAO CAO DUGI BINH MUT TON KHO
Danh sach kho hang Tim theo san pham/ M4 san pham / SKU:
Kho mic dinh B Tén san phdm/Ma san phdm / SKU

XEM BAOCAO L XUATBAOCAO

BAO CAO DUGI DINH MUC TON KHO

STT Tén san pham M3 san pham / SKU S8 lugngTan kho
1 Quan Ngén TTN-003 2
2 Quin Tay TTN-002 1
3 Ao Thun Nam Len TTN-00001 8

Displaying 1 - 3 of 3 records

+ Théng ké céc san pham con s6 lugng thap hon 10 ¢ tat ca cac kho (S6 lugng nay ¢6
thé dieu chinh & menu Thong tin chung), nham nhac nho nén nhap thém san pham.
+ C6 thé Loc nhanh céc bao cdo, Xuat bao cao thanh file excel.

4.  BA&o c4o chuyén kho

[T1BAO CAO CHUYEN KHO Trang chii Béo céo chuyén kho
Kho chuyén Kho nhén Tir ngay Den ngay
Select option - Select option N 2020-02-24 2020-03-24

Tim theo san pham/ Ma san pham / SKU:

Tén san pham/Mé san phdm / SKU XEM BAO CAO INBAO CAO
s6 LUONG CHUYEN: 352,441 I GIATRI CHUYEN 57,674,880,000
BAO CAO CHUYEN KHO
STT Tén sén pham M san pham / SKU Donvi 56 lugng Gid vén Téng céng (VNB)
1 Ao so mi tay dai ASM-004 Céi 2,126 50,000 106,300,000
2 Quan Jean TTN-OO0T Cai 200 150,000 30,000,000
3 Quin Ngén TTN-003 Cai 149,998 170,000 25,499,660,000
4 Quin Tay TTN-002 Céi 199,997 160,000 31,999,520,000
5 NGn cao bbi den TTN-00007 Cai 100 350,000 35,000,000
[ Gidy leo nii TTN-0009 Dl 10 270,000 2,700,000
7 Ao sale 111111111 Cai 10 170,000 1,700,000

Displaying 1-7 of 7 records
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+ Théng ké:
- Danh séach cac san pham chuyén kho, sb luong, gia tri.
- Téng sb lugng chuyén kho.
- Tong gia tri chuyén kho.
+ C6 thé Loc nhanh cac bao céo, Xuit bao cao thanh file excel cling nhu In 4an béo c4o

B. Béaocdaoban hang

E BA'O CA'O BAN HANG Trang chd Bdo cdo ban hang
Danh sach kho hang Tim theo san pham/ Ma san pham / SKU: Tir ngay Dén ngay
Select option M Tén san phdm/M4 san pham / SKU 2020-02-24 2020-03-24

Khach hang & Dai tac:

Khéch hang & D8i tac/Khdch hang & D& XEM BAO CAO IN BAO CAO
50 LUGNG XUAT: 163 I GIA TRI XUAT BAN: 28,210,010 I TONG GIAM GIA 300,000
STT Tén san pham M3 san phm / SKU Don vi S8 lugng Téng eGng(VNBD)
1 Ao so mi tay ngén ASM-003 Cai 49 6,530,000
2 Ao somitay dai ASM-004 Ci 59 12,400,000
3 /Ao So'mi Nam C8 Tau Cotton 100% dang Slim Fit chudn hang TRN_SM_N000001 Cai 23 5,750,000
4 Ao khoac nam den AKD-002 Cai 1 150,000
5 Quan Tay TTN-002 Cai 2 10
6 Quan thé thao TTN-004 Cai 3 1,200,000
7 Quén Jean TTN-001 Céi 7 700,000
8 Quén Ngén TTN-003 Cai 1 130,000
9 Ao Thun Nam Len TTN-D0001 Céi 3 450,000
10 Quan tay den TTN-0000S Cai 1 450,000
1 Aokhodc jean TTN-D0009 Céi 1 450,000

Displaying 1-11 of 11 records

+ Thong ké:
- Danh séach céc san pham xuét ban.
- Tong s6 luong cac san pham xuat ban
- Téng gia tri san pham xut ban.
- Téng sb tién da giam gia.
+ C6 thé Loc nhanh cac bao céo, Xuit bao cao thanh file excel cling nhu In 4n béo c4o
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C. Bé&ocao nhap hang

[£ BAO CAO NHAP HANG Trang chi Béo cdo nhap hang
Danh sach kho hang Danh sach nha cung cép Tir ngay Dén ngay
Select option - Select option - 2020-02-24 2020-03-24

Tim theo sén pham:

Tén san pham/M& san pham / SKU XEM BAO CAO IN BAO CAO

SO LUONG NHAP: 910 I SO TIEN THANH TOAN (VND) 176,450,000 | CANG NO (VND) 8,130,000

GIA TRI NHAP HANG (VNB) 184,580,000

BAD CAO NHAP HANG
STT Tén sén pham M3 san pham / SKU Bon vi S lugng nhap Gia nhap (VND) Tang cong(VND)

1 Ao sgmi tay ngér\ ASM-003 Céi 200 150,000 30,000,000
2 Ao khoac nam den AKD-002 Cai 200 170,000 34,000,000
3 Ao so mi tay dai ASM-004 Ccai 50 50,000 2,500,000
4 Ao So'mi Nam €4 Tau Cotton 100% dang Slim Fit chuin hang TRN_SM_NOOO0O1 Cai 50 150,000 7,500,000
5 Cavat den TTN-00004 Cai 100 200,000 20,000,000
& Ao vest den TTN-00002 Cai 10 480,000 4,800,000
¥ Ao sale 117171111711 Céi 200 170,000 34,000,000
8 Nén cao bdi den TTN-Q0007 Cai 100 350,000 35,000,000

Displaying 1 - 8 of 8 records

+ Thong ké:
- Danh sach céc san pham nhap kho.
- Téng sb luong nhap hang.
- Téng gia tri nhap hang
- Tong sb tién di thanh toan.
- Tbng sé tién chua thanh toan.
+ C6 thé Loc nhanh céc bao cdo, Xuat bao cio thanh file excel cling nhu In 4n béo cao
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IX. Kénh ban hang

A.  Kénh Facebook Fanpage
1. K&t ndi fanpage, tra loi tin nhan, binh luan
UPOS phat trién chirc ning Két ndi va Twong tic véi Trang caa ban trén Facebook,
cho phép xem tin nhan va binh luan cua nguoi ding va két hop véi 1én don hang nhanh.
Budc 1: Trén menu chon: Kénh ban hang >> Kénh Facebook Fanpage

Buégc 2: Nhan nat Pang nhap véi Facebook

e

o
[E]KENH BAN HANG Trang chii Kenh Facebook Fanpages

HUYNH QUGC TUAN

quoctuan.huynh
@ Bang dieu khién

2 sanphdm

1% Khachhang & DSitic ¢
¥ Quén Iy don hang

# Quin Iy giao hang ( ) U pOS

W Quan Iy nhap hang < K&t nai tai khoan ctia ban d& ddng bd qua Iy cira hang trén Facebook

o an ly khe
£ Quan ly kho < | ) Ding nhap voi Facebook

M Béo cdo
f | Kénhbén hang ﬂ

+  Live Stream Fanpge

* K&t ndi Shopee

44 Phan quyen

£ Théng tin chung

Budc 3: Piang nhap facebook va chon trang fanpage ban muén két néi.

What Pages do you want to use with UPOS? What is UPOS allowed to do?

In the next step, you will determine what UPOS car
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[ KENH BAN HANG

6

C6 Bé Ngudi Go

DANG XUAT

‘m. 123gidré Online

—

@ J&T Express Vietnam

Trang cha FB Fanpages Manage

NGAT KET NGI

NGAT KET NGI

Budc 4: Nhan vao trang fanpage (Pa két néi) dé di t6i trang twong tac 1én don hang

- - o @ Digp N
H [
D Qq:g [100¢-] / D4nh dsu 14 43 xong
® em eaman a
=
DiépHo
-] @
) hay d%id.c h
g Duong Trung w
°
=
a0 Nguyén
" we
-
¢ 4
= Tiiéa Ngd w
°
L] A
Tudn Thar
f e
w L héi 18 h Ll
: Higuybn S Tri
P urkn B 3
a Durong Chi Thing
° @ on
Hguybn Thiy Dueng
°
Vreng Lip Ca .
® dak don b
Vi Bai Vy Vi
°
Nguyenn Hoa
°
Sapir T
e
o Hiny Cuimg
[

e
1
-] KHACH HANG A DON HANG
& Dip Nohhh
Davang, khng bift ban clin minh b tro them vin di ndo
Mhéc nita knang g7 0 ot
D ¥ viin 6% thay G dia chi den hiang Nharih.vm, ben wi lang Ty b
1ién i 119 18ng aai Nhanh.vn 1900 2812 € duoc hd g
cyméy.
Davang! Cam on ban d lién he. Ny can tham théng tin ban . S0 DIEN THOAI & EMAIL
5 INE S nGi v & v Fanpage JET Express Vistnam hoje
Tién 1 t6ng il 19001088 p. Gric:ban mdt ngdy vl vt
Da ién vin 0% tsén minn chra 18 1 trg ban & B ooukne 6 ugng (3)

FIngdy 12/03

(Cim o ban d nhén tin cho J&T Express Viét Nam. Vi brg
i ching 184 yéu cBu cia ban. Chilng 134 56 o gdng phén hdi

'ban nhanh nhat o6 thé hadc ban c6 the I1én 1ac Hotiine 1900
1088.

- Chu shop c6 thé tra 16i truc tiép binh luan hoic tin nhan trén hé thong.

- Chirc nang nay tu dong twong tac theo thoi gian that nén khong can 1am méi trang dé

nhan tin nhin hay binh luan mai.

Céc tuong tac bao gdm tin nhan tir khach hang dén trang cia ban, binh luan caa khach

hang trén bai viét caa ban

- CO6 thé doc tin nhén, tra 1oi, giri anh, icon, giri file

- Loc céc thong tin tin nhén, binh luan theo trang théi

- CO thé doc binh luan, tra 1oi binh luan, reply, an binh luan

- Panh dau khach hang: danh dau bom hang, chét hang, guri hang, doi hang
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2. Taotin nhin miu va tra 1&i tin nhan bang cach chon tin nhan
mau
Budc 1: Trén khung nhap binh luan nhan vao Biéu tugng tin nhan mau

chét don hang

Nhap vao ndi dung (Shift + Enter d& xufng dbna) /

Budc 2: Hé thdng s& hién thi 1 popup Tin nhan mau.

Tin nhan mau

Thém tin nhan mau
+ Thém tin nhéin

Tim tin nhan

DONG

Buéc 3: Nhap noi dung tin nhan mau ma ban muén st dung. Va nhan nat Thém tin nhan

Tin nhadn méu

Chao ban, ban vui léng cho shop xin s@ dién thoai d& shop goi tu van cho ban nhé.|

Tim tin nhan
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Budc 4: Noi dung tin nhan s& duogc luu lai bén dudi.

Tin nhdn mau

Thém tin nhan mau
~+ Thém tin nhan

Tim tin nhan

Chéo ban, ban vui long cho shop xin 58 dién thoai dé shop goi tv van cho ban nhé. m

Budc 5: Nhan vao cau tin nhan thi popup Tin nhan mau nay s& ty dong dong lai. Va noi
dung tin nhan mau s€ dugc thém vao khung binh luan

Chét don hang

Chao ban, ban vui long cho shop xin 8 dién thoai ¢ shop goi tu van cho ban nhé]

fa] ® A4

Buéc 6: Va gio ban chi can Enter hoic nhan vao nat 4 3 dang noi dung Ién hé thong
va facebook.

3. Tao don hang trén fanpage ) i
Budc 1: Nhan vao 1 khach hang trén khung bén trai cua fanpage hé thong, O bang
Khéch hang, nhap théng tin cua khach hang do

KHACH HANG A DON HANG

& Huynh Ngoc Hién

0793563212 ngochien@gmail.com

¥& Tan Hanh, huy2n Leng HE, tinh Vinh Long
Winh Long % v
Huy&n Long HE X w
¥d Tan Hanh % w
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Luwu y: Chtrc nang Tach dia chi

- Ban chi Cér) nhap dung dinh dang dia chi trén truong “Pia chi” va nhan nit Tach dia
chi thi hé thong tu tach ra 3 truong: Tinh/Thanh, Quan/Huyén, Phuong/xa.

- Binh dang phai du 3 truong: Phuong, Quan, Tinh

- 2 thong tin S6 dién thoai va Email s& duoc hé théng luu lai dé stir dung néu khéch hang
mua hang lan sau.

1
199 Dién Bién Phu, Phuang 15, Quan Binh Thanh, TP HB Chi Minh 2
- Tinh/Thénh - I K Y'
- Quén/Huyén - N
- Phuding/ ¥4 - -

199 Dién Bién Phu, Phudng 15, Quén Binh Thanh, TP HS Chi Minh

H& Chi Minh X w
Quén Binh Thanh P Ket qua X v
Phuéng 15 X

Budc 2: Nhan qua bang Pon hang, nhap cac théng tin cia don hang
- Chon don khau trir ton kho hogc khdng khau trir ton kho
- Chon kho xuat hang, chon bang gia cho don hang (gia ban 1¢/gia ban si)

- Nhap va tim kiém san pham, chon san pham va diéu chinh s6 lweng san pham cho don
hang.

- O phén Giri don hang, néu don hang la ban tai nha thi khong can chon Sir dung giao
hang. Phan bén dudi sé khdng can nhap théng tin.

- Con don hang can giao hang thi chen vao St dung giao hang va dién cac thong tin can
thiet
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KHACH HANG

&% THONG TIN SAN PHAM

kho binh duong

Tim san pham

@ Gl DON HANG

Pon vi giao hang

J&T Express

Tin thu hé (COD)
0

Bao hiém
Khang

Yéu cu khi giao
O Cho khach xem hang
Khéng cho khach xem

[ cho phép kyj nhan 1 phan

Méi dung hang hda €

Tén san pham | 58 lugng

Ghi chi

A DON HANG

[ ] Knautrirtsn kho

v Gid ban l& v

Sir dung giao hang

Bia chi giri hang
v Trén Thi Kim Qué - 0909090909 v

Trong Irgng (Kg)

Gid tri bdo higm (VND)
4 0

Yéu cdu khi nhan Mgui tra phi

O Dén 18y hang tai nha O Ngudinhan
Giri tai buu cuc Mgudi gl

Mgudi gii cudi thang tra phi

Mi déng 1 San pham. Vi du: San pham ABC | 2

4 i i

Budc 3: Nhan nit Thém don hang. Va hé thong da tao thanh cong 1 don hang
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&

P oon HiNG Irgng (1)

(51 Ngay 24/03/2020 don hang [ 102233 ] - van don [ 802000110573 |

Chu shop ¢6 thé nhan vao ma don hang va ma van don dé kiém tra don hang khi khach
hang hoi tinh hinh don hang.

B Live Stream Fanpage
Ho tro cac chu shop live stream trén cac fanpage.

Thu nhan cac binh luan trong khi dang live stream.
Tao don hang nhanh trén hé thong trong khi dang live stream.

Trén menu chon: Kénh ban hang >> Live Stream Fanpage

@ 28/02/2020 - 2:28:28 PM
@ poanvatngon
C6 Bé Ngudi Go
11/02/2020 - 4:12:17 PM
28 — ot nane
H C4c trar [GQG]] Dang nhap lai °'."’v' est page
* Doanvatngon
06/02/2020-9:38:20 Av RGNS
59; Testpage
ol e @ poanvatngon
m 123gidré Online
e J&T Express Vietnam 21/01/2020- 1:44:41 PM  IEGRGIS
ael?;i Test page
Facebook
00/01/2020 - 3:38:05 PM
o0,
1% Testp

W)} Test page
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1. Kétndi Fanpage va bit dau live stream
Budc 1: Nhan nit Login Facebook dé dang nhap tai khoan facebook

VIDEOS | SLAM M
Ei Login Facebook [ SN Béng nhap Facebook

Buéc 2: Su dyng dign thoai cling dang nhap cung tai khoan da dang nhap trén h¢ théng.
Vao Fanpage ma ban muon live stream. M¢ live stream trén Fanpage

Budc 3: Quay vé hé thong, nhan nit Lam méi dé cap nhat dang live stream. H¢ thong s&
hién thi nhirng live stream dang chay (Pang truc tiep) va da chay xong (Pa két thic).

rd o

-
(&)

C6 Bé Ngudi Go

26/03/2020 - 10:59:18 AM

(m_" 123giéré Online

28/02/2020 - 2:28:28 PM RN R

W = Cac trang dé két mé\ * Doanvatngon
s
* Doanvatngon
n 11/02/2020 - 4:12:17 PM
Bl <if: Testpooe

a‘.l,';z Test page

m 123giéré online
06/02/2020- 9:38:20 AM

. e J&T Express Vietnam
& poanvamgon

21/01/2020- 1:44:41 PM

’:'.’.i‘ Test page

09/01/2020- 3:38:05 PM

’:'.’.i‘ Test page
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2. Tao don hang trén Live Stream 7
Budc 1: Nhan vao 1 live stream trén hé thong. Hé thong di tai trang hién thi toan bo binh
luan cua live stream dé

:
0 06/02/2020 - 9:38:20 AM C(

TAT CA BINH LUAN (114)
Hien thi tat ca

L xudt Excel | GD0N0 B0

Nhap i &n tho
]
[ oon | i Lo
]
i oon | v Lo L]
B
[ oon | i Lo
=3
i oon | i
=3 v
L in oo | TRa Lon | L] Chao mirng ban dén véi UPOS
=] Chen hgi thoai tir danh sach d8 bat dau
[ oon | i o
=3
inoon | i o

o i oon | TRA Lo
CED 2
| wi oon AL

]

Budc 2: Nhan vao 1 binh luan ma ban mudn tao don hang.
Budc 3: Nhap Théng tin khach hang va nhin vao Tao don hang.

0 06/02/2020 - 9:38:20 AM Q

TAT CA BINH LUAN (118)

Hign thi tét c& @ THONG TIN KHACH HANG | g TAQ BON HANG

Pl 7730 tin nnén, ho tén, d
Thanh 0976548212

X3 Binh Phude Xudn, huyén Cha Méi, An Glang @, Tach dia chi Email khie

An Giang x 7 Huyen Cho MAI(AG) x ¥ XdBinh Phudc Xuan

S8 Dién Thoal, Email

==
v oo | RA Lo
o Tétcé binh luan (32)  Tatcd g (0)
=are] ° tu nhign view Ién qua tréi
™ § chun (i
52 - thu hit ngut xem
I e quaya anhTa i chiqué
=] i 6 Chia 5B di. tral dep qué trdt
finoon] maLon] ki€l nay chia qua ra 1ol
‘ . céng
* 2 18 ngudi roi
. [ oon [ Tra o1 212 thé phin phong cach ngudi cho di em Trurong Hong Phong
B ! nhin phong gidng dai gia qua
it qu3 1410 hop khdu trang
i oon J A L0 0 Khdurang ha
B I 45 wao
47 - ghé qué
rooul o) £715 ngui col i 51
=] A . Chl uE ol khl n&0 phat qua vay
[ovoon] ko1 R
- 212 Anghis cang théng qua

chia s& nhén qua khing
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Luu y: Bén thong tin khach hang cua Live Stream ciing c6 chire ndng Tach dia chi. Ban
chi can nhap du dia chi gom: Phuong, Quan, Tinh. Va nhan nat Tach dia chi

- Hé thdng s& tu dong tach ra 3 truong: Tinh/Thanh, Quan/Huyén, Phudng/xa. Va luu
vao trong hé thong

- 2 truong S6 dién thoali va email, hé thong ciing s& tu dong luu lai dé sir dung néu khéach
hang mua hang lan sau.

Budc 4: Nhap thong tin don hang

- Néu don hang c6 khau trir kho thi chen Khau trir ton kho. Con don hang khong trir ton
kho thi khéng can chon.

- Chon Kho va San pham can 1én don. Diéu chinh sé lugng Xuét ban san pham.

TAO DON HANG

@ THONG TIN KHACH HANG  fm TAOQ DON HANG

Khu trir t6n kho

Kho méc dinh v ‘ P0000 ‘
SP000OY 250,000 268 1 0 250,000 i
SP0O0002 300,000 169 1 0 300,000 @
Téng tién (VND) Gidm gia (VND) Téng tién thanh toan (VND)
550,000 0 550,000
s(rdung giao hang
D8i tac van chuyén Dia chi glri hang
J&T Express v [ 0909090909 - Trén Thi Kim Qué ] - 199 dién bién phd, phudng 15, quan Binh .. ~
Tién thu hd (CoD) Trong lugng (Kg) Bao hiém hang héa Gia tri bao higm (VND)
550,000 0.1 Khéng v 550,000
Yéu ciu khi giao Yéu cdu ldy hang Ngudi tra phi
© cho khach xem hang O 9énldy hang tai nha © Ngudi nhan
Khong cho khach xem GUri tai buu cuc Ngudi g

Ngudi gli cudi thang tré phi
[] cho phép ky nhan 1 phin

N6i dung hang hoa & Ghi cha

Tén san pham | 55 lugng
Mbi dong 1 S&n pham. Vi du: S&n pham ABC | 2

TAD DON HANG

- Néu don hang ban tai nha thi khong can chon Sir dung giao hang. Néu don hang can
giao hang thi chen Sir dung giao hang
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- Nhap va chon cac thong tin con lai.

Budc 5: I\[hén nit Tao don hang. Hé thdng sé tao don hang theo dung nhimg gi da nhap
trén hé thong.

atcabinh ludn (32) Tatca donhang (1)

) Mgay 26/03/2020 don hang [ 102236 ] - van don [ 802000110639 ]

Luu y: Néu trong binh luan ¢6 chira S6 dién thoai va email thi hé thong s& luu lai. Khi
can str dung thi chi can nhan chuét 2 lan vao so dién thoai thi hé thong sé cap nhap so
dién thoai trén théng tin khach hang.

56 Bién Thoai, Emai

C. Kétndi Shopee
1. Ping ky tai khoan ban hang trén Shopee

Trudc tién dé sir dung kénh ban hang Shopee ban thuc hién dang ky tai khoan trén
Shopee. Trong qua trinh dang ky néu can hd tro thém ban hay lién hé ngay véi bo phan
hd trg cia Shopee hoic tham khao trang ho tro cua shopee
Sau khi d4 tao cira hang trén shopee thanh cong ban s& tiép tuc tao dit liéu san pham.
Viéc dang san pham tai Shopee dé dam bao ban di c6 day du dir liéu trén Shopee truge
khi két n6i véi UPOS.
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Shopee Kénh Nguér Ban  Quay vé giao aién ci W - J—
Vira duge SR sirdy . .
T TANG FOLLOW TR B0 BAT Nod i followar e Tna Follower Thong Bao Kem iém >

Xir Ly Bon Hang Laat 3 CACH Iﬁ'& THANH NGUFOI BAN

Tr hang | Hodn tién DANG CAP
Danh séach can lam Bdng bas

Tét Ca Sin Phim

Them San Fham ‘____- e e N Chés Ly Hing ki T hdng / Hodn ti cni
S am Vi Pham b
] 0 0
" pnm b pném nét hang
Kénh Marketing
Quéng Cao ciia Ti @
Phan Tich Ban Hang Xemthém >
Doanh thy
Vi Shopee 54 b .
Tai khoan Ngan Hang 40,00 0 0
Nndn cnon 8é si oung tinh ning
cha
Hiéu Qué Hos
. 0 0.00%
Béng EJ
a0 Qua

Kénh Marketing

Shopee Marketing

Chuong trinh khuyén mai

San pham trén hai h¢ thong Shopee va UPOS s& dong bo thong qua ma SKU. Vi vay, khi
tao san pham céc ban chu y dat m&@ SKU giong nhau gidp thuan tién cho viéc lién két san
pham.

2. Cai dit va két ndi Shopee va UPOS ,
Truy cap vao trang quan tri UPOS, tai’menu cot trai ban tdi muc Kénh ban hang, nhan
vao Menu “Ket noi Shopee” @é két noi véi kénh ban hang Shopee

= KET NGI SAN THUONG MAI Trang chi Két i Shopee

TRAN TH) KIM QUE

que.tran

@& Bang digu khién

© Sin phim ‘ LJ" 0os

1@ Khachhang & Dditéc ¢

Ban hang trén Shopee cung UPOS

W Quidn Iy don hing

& Quin Iy giao hang
Kiém s0at ton kho tic thi giip nang cao 1 1& dan hang thanh cong
& Quin j nhip hing g
(S piang bi sén phém giira UPOS v Shopee gidp tiét kiém thai gian cap nhat thng tin gid c
) Quinljkho
Y @’G\&m tdi ngudn lyc qudn Iy cira hiing nhi co ché dbng bd don hing tir Shopee vé UPOS

M4 Bio cdo

f  Kénh ban hang

* Kénh Facebook Fanpages

Diing kj tai diiy néu ban chura c6 gian hang trén Shopee
4t Phan quyén

Copyright © 2019 UPOS. All Rights Reserved %

Nhan vao nat Két néi véi Shopee dé di t6i trang xac thuc cia Shopee
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a Shopee Open Platform

Authorization

shopee.vn

jtexpresstester@gmail.com

Gancel

Chon két ndi voi shopee.vn. Nhap thong tin tai khoan ban hang trén shopee dé shopee
tien hanh xac thuec tai khoan.

Luu ¥. Néu dang nhap bang sb dién thoai thi cin nhap dau sé (+84) truéc sé dién thoai.

Sau khi shopee xac thyc thanh cong vui long chon “YES”

Authorization

The Developer ShopTest is requesting the permission of operation the data of your shop for one year

Orders

Shop

ltems
Logistics
Discounts
Returns
ShopCategory

Are you sure?

Sau khi xé&c thyc thanh cong ban sé di tdi trang cau hinh két ndi vai shopee.
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CHINH SUA CAU HINH SHOPEE Trang chi

Cau hinh déng b3
hon céu hinh ddng b tir Upos lén Shopeee

Chon céu hinh dng b trang thai san pham

Céu hinh chi nhanh chi nhanh Upos ddng b t6n kho véi Shopee chi nhanh Upos nhiin don hang tir Shopee

Nhan vién phy trich

C4u hinh gid

Céc thong tin cau hinh két ni nhu sau

v Cau hinh dong bo:
+Pdng bo tdn kho: Ap dung/ khdng &p dung
+Pdng bo gia san pham: Ap dung/ khong ap dung

v Céu hinh dong bo chi nhénh:
+ Chi nhanh ddng bo tén kho: Chon chi nhanh dé d¢éng bo tén kho san pham [én
shopee
+ Chi nhanh nhan don hang shopee: Chi nhanh luu don hang khi dong bo don
hang tir shopee vé hé théng UPOS.

v' Pdng d6 vé nhan vién phu trach: Chon nhan vién phu tréch theo dai san pham va

don hang shopee
v' Chinh sach gia: Chon chinh sach gia d6ng bo 1én shopee: Gia 1¢/ gi si.

3. Liénkétsanpham ‘
Thao tac lién ket san pham se gitp ban lién ket gia, ton kho tir UPOS sang Shopee
bicu kién deé lién ket gia, ton kho tir UPOS sang Shopee: M@ SKU UPOS = mé SKU
Shopee

Trudce khi thuc hién lién két, ban phai bao dam 1a san pham duoc déng bo phai dang co
ca hai noi: UPOS va Shopee. Hai san pham nay sé& lién két thong qua ma SKU

Shopee khong bat tring ma SKU cua san pham. Ban can luu y khi lam san pham trén
Shopee, néu san pham trén Shopee bi tring ma SKU thi khi lién két vai san pham &
UPOS s& bi 16i.

Dé thyc hién lién két san pham ban can thyc hién cac budc sau: 7 ,
Budc 1: Ban can tao dit ligu san pham trén Shopee c6 ma SKU cho ting san pham. Néu
san pham khong c6 ma SKU thi s& khong lién két dugc
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Théng tin khac

Hang DAL TIXGC @ Knong Béng ¥

Tinh trang Mai

scwsanpndm | SKU san pham clia shopee

Budc 2: Ban tao dit liéu san pham trén UPOS. Cha y chi khi cling ma SKU thi san pham
gitra UPOS va Shopee mai c0 thé lién ket

SAN PHAM MG
Tén san pham * M3 vach san pham
M3 san pham / SKU * Danh muc san pham *
SKU:san pham cua UPOS - o

Buac 3: Truy cap vao quan tri UPOS, chon kénh ban hang Shopee

Budgc 4: Tai muc san pham, ban vao Bé loc, chon diéu kién: San pham chua lién két =>
chon thao tac Lién két. Sau khi san pham gitta hai hé thong duoc lién két, dir liéu ton kho
va gia ban s& duoc lién két tir UPOS Ién Shopee. Ban c6 thé lién két tirng san pham hoac
sir dung tinh ning chon nhiéu dé lién két hang loat san pham gita UPOS va Shopee

ﬁ Shopee

# Tong quan

B Kénh Shopee/Théng tin chi tigt gian hang quetran0304

& quetran0304

T g Céu hinh
& Céngey
Select option . n °
Chura lién ket ‘Tén sin phim Trang thi Thao tic
B3 lién ket .
N 4 ' h - - HUY LIEN KET

Ban c6 thé kiém tra céc san pham lién két that bai bang cach vao danh sach san pham =>
Chon loc theo san pham lién ket that bai. Hé thong s€ hien thi danh sach cac san pham
lién keét that bai va tién hanh thuc hién lién két lai.
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ﬁ Kénh Shopee/Théng tin chi tiét gian hang quetran0304

Téng quan $an pham Don hang Cdu hinh

Lién két that bai ®xv h
@ Ma san pham / SKU Tén san pham
=] AQ_KHOAC_TAI_THO /Ao m 1dng cé nén trim hinh tai thé xinh x&n danh cho bé gai
@ MU_TAITHO Ml Tai Thé Gidt Gidt GlrDang 2 Tai

Displaying 1-2 of 2 records

LAM MG1 DI*LIEU SAN PHAM SHOPEE 3]
Trang thai Thao tac

Lién Kt thk e |:|

Lién ket that ba

Ngoai ra, néu ban mudn hiy lién két san pham Ién Shopee, ban nhan chon san pham can

huy va chon thao tac Huy lién két
ﬁ Kénh Shopee/Théng tin chi tiét gian hang quetran0304

Tongquan  Sanphdm  Ponhang  Cduhinh

Select option - n
o Ma san pham / SKU Tén san pham
(] ELSAQ2 Vay cong chia Elsa 02
(=] AO_KHOAC_TAI_THO Ao @m 18ng ¢6 non trim hinh tai thé xinh x&n danh cho bé gai
(] ELSAO3 Vay coing chiia elsa canhtién bé ga
o MU_TAITHO Wi Tai Thé Gidt Gidt CirDong 2 Tai

Displaying 1-4 of 4 records

[t i e

Trang thdi Thaotde
D lién két v

Dalién két v HOY LIEN KET
Dalién két v HOY LIEN KET
Dilién két v HOY LIEN KET

Luuy:

Sau khi lién két, ban tao mai san phim trén Shopee, ban can truy cap vao kénh, ¢ danh
_sach san pham Shopee => an lam méi dir liéu san pham dé hé thong load lai dir ligu.

ﬁ Kénh Shopee/Théng tin chi tiét gian hang quetran0304

Téng quan Sén pham Pon hang C&u hinh

Select option - n
@ Ma san pham / SKU Tén san pham
(=] ELSAQ2 Vay céng chiia Elsa 02
@ AD_KHOAC_TAI_THO /Ao m I6ng £6 nén trim hinh tai thé xinh xan danh cho bé géi
u] ELSA03 Vay céng chia elsa canh tién bé gai
@ MU_TAITHO Mii Tai Th Gist Gist CirBong 2 Tai

Displaying 1-4 of 4 records

e e

Trang théi Thaotac

Dalién két~ HUY LIEN KET
Dalién ket~ HOY LIEN KET
Dalien két HOY LIEN KET
Dé lién ket v HOY LIEN KET
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4.  Podng bo don hang
Pon hang duoc tao trén san Shopee s& duoc ddng bo thong tin va trang thai don vé hé
théng UPOS.
++ Théng tin don hang dong b
Pé xem thong tin don hang tir Shopee, ban s€ can thuc hién céc budc sau:
Budc 1: Tai kénh ban hang Shopee, vao gian hang di két ndi, ban chon Pon hang

ﬁ Kénh Shopee/Théng tin chi tiét gian hang quetran0304

Téng quan  Sanpham cau hinh

ﬂ Tim kiém don hang
a Ma don hang Trang thai Théng tin lién két Ngay tao Thao tic
@ 1912261DA1TBEC % Bong b6 thanh céng Lién két vai 101901 26112016 15:37
=] 191225UGEA636T % Dong b6 thanh céng Lién két véi 101992 25112019 16:56
@ 1912261EAVTEKA % Bong b6 thanh céng Lién két vai 101993 26-11-2018 1552

Displaying 1-3 of 3 records

Budc 2: Cac don hang dugce dong bo thanh cong tir Shopee vé sé hién thi tai day, ban
nhan vao trang thai don dé xem chi tiét don hang. Nhan viao mi don hang dé link téi don
hang trén shopee cua ban. Tai thong tin lién két ban c6 thé nhan vao ma don hang trén
UPOS dé xem chi tiét don trén UPOS.

Budc 3: Dong bo cac don ddng bo that bai. Ban c6 thé nhan vao trang thai hozc nat Thao
tac. D¢ tién hanh dong bo lai don hang. Ban ¢d thé tién hanh lién két ting san pham
thudc don hang. Khi tat ca cac san pham thudc don hang da duoc lién két thi don hang s&
tu dong chuyén trang thai sang dong bo thanh cdng. Vi vay can dam bao ma SKU san
pham trong don hang di co trén hé théng UPOS.

Chi tiét don hang Shopee

M sén pham / SKU Tén sdn pham Gi4  SGlugng  Téngtién  Trangthdi Thao tée

AO_KHOAC_TALTHO /o &m ldng co nén trim hinh taithd xinh 120,000 2 240000  Chua lign két LIEN KET
xén danh cho bé gai

Ban ciing c6 thé tim kiém don hang theo ma don hang shopee.
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Luuy:

- Ban nén thuong xuyén theo dbi trang thai dong b don hang tai day (it nhat 4 tiéng 1
lan/ngay), dong thoi xir 1y kip thoi cac don hang dong bo 161 dé tén kho giira hai hé théng
luén dam bao chinh xéac.

- Trang thai don hang dugc dong bo tir Shopee vé UPOS. Ban khong thao tac vao don
hang trén UPOS. Néu ban thao tac xir Iy don hang duoc dong bo tir Shopee vé, s& bi mat
dong bo don hang.

- Mai don hang trén Shopee khi vé UPOS s& hién thi theo ma ctia hé thong UPOS (tuy
nhién van str dung ma don hang tir Shopee dé tham chiéu)

- Théng tin khach hang trong don hang tra vé UPOS s& bao gém: Tén khéach hang,
email, dia chi va sb dién thoai

5. Quan ly kénh ban hang
- Céu hinh kénh ban hang Shopee 13 noi ban s& thiét 1ap cac cau hinh pha hop vai nhu
cau kinh doanh cua cira hang. Ban truy cap vao kénh Shopee => chon gian hang da két
néi, rdi chon muc cau hinh
Céc cau hinh bao gém:
- Ddng bo ton kho: Chon ap dung néu ban muén déng bo sé lwong ton kho san pham tir
UPQOS Ién Shopee
- Ddng bo trang thai san pham: Néu chon &p dung, trang thai san pham ¢ UPOS s& dugc
ddng b 1n Shopee (Néu ban chuyén trang thai san pham & UPOS sang nging giao dich
=> San pham d4 lién két trén Shopee sé bj an)

& Kénh Shopee/Théng tin chi tiét gian hang quetran0304

Tong quan San pham Don hang Cau hinh
——
Cau hinh dong by chon céu hinh déng b tn kho Chon céu hinh déng b gid
Lua chon céu hinh d8ng bd tir Upos 1&n Shopeee

Ap dung x Ap dung

Chon c&u hinh ddng bd trang thai san pham

Ap dung
Cau hinh chi nhanh Chi nhanh Upos déng b t6n kho véi Shopee Chi nhanh Upos nhan don hang tir Shopee
Lua chon céc chi nhanh s& dong bé thang tin vai kénh Kho mac dinh - Kho méc dinh

shoppe

Tan kho trén Shopee sé& bang tang tan kho cda cae chi nhanh dugc chon

Nhén vién phu trach Nhan vién phy trach trén Upos

Lua chon nhan vién $é& phu trach cac don hang tlr
Shopee

Que Tran

Cau hinh gid Chon gia dong bo vai Shopee
Lua chon gia s&n pham trén Upos dé ban hang trén Gialé
Shopee
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- S6 lwong chi nhanh UPOS dong b ton kho vai Shopee: S6 Iugng chi nhanh nay anh
huong dén sb lugng ton kho caa san pham sé day 1én san. Tén kho trén Shopee = Téng
tdn kho caa chi nhanh dugc chon.

- Chi nhanh UPOS nhan don hang tir san Shopee vé: Cac don hang tir Shopee s& dong
bo vé chi nhanh duoc chon.

- Nhan vién phu trach: Chon nhén vién s€ phu trach cac don hang tir Shopee

- Cau hinh gia: Gia dong bo vai gia ban san pham trén san Shopee: Ban can chon mot
gia san pham trén UPOS (gia ban 1¢, gia ban si), sau khi dong bo, théng tin gia san pham
trén Shopee s& duoc thay doi theo chinh sach gia san pham trén UPOS duoc thiét lap.
Néu khéng muén dong bo gia san pham tir UPOS Ién Shopee, ban vui long chon khong
&p dung trong cau hinh dong bo gia.

- Ban nhan niit Luu d¢ cai dit cau hinh di chon.

6.  Toéng quan két ndi Shopee
Tai man hinh tong quan kénh Shopee, ban ¢6 thé xem dugc cac thong tin tong quan cua
tat ca cac gian hang Shopee ban dang két néi. Ban c6 thé két nbi thém gian hang ¢ link
“Két ndi théem gian hang”:
- Mbi shop trén UPOS duoc két ndi téi da 5 gian hang trén shopee.
- Céc gian hang da két ndi vé6i 1 shop trén UPOS thi khéng thé két ndi véi shop khac
trén UPOS. Néu mudn két néi ¢ shop khéc vui long huy két néi trugce.

opee.vn KET NGI THEM GIAN HANG
Shop quetran0304 © D két ndi Shop Si D6 Gia Dung Viét © Da kétnai
ﬁ htips://shopee.vn/shop/5300024 ﬁ https:#shopee.vn/shop/91284647
Shopee Shopee
/0 don hang dugc lién két thanh cong /13 don héng duge lién két thanh cong
/1 san pham lién két thanh cong /54 san pham lién k&t thanh cong
Xem chi tiét Xem chi tigt
Shop hoangduy12214 © Da két nGi Shop Du Vii © ba két nGi
ﬁ https://shopee.vn/shop/101025086 ﬁ https://shopee.vn/shop/113175691
Sheopes Shopes
/0 don hang duoc lién két thanh cong /4 don hang duoc lién k&t thanh céng
/0 sén pham lién k&t thanh céng /3 s&n pham lién ket thanh cong
Xem chi tiét Xem chi tiét
Shop NaNaCongChuaTran © Di két ndi
ﬁ https:/shopee.vn/shop/ 186263018
Shopee
/0 don hang dugc lién két thanh cong
/5 sén pham lién k&t thanh cong
Xem chitiét

- Khi ban chon 1 gian hang va vao trang tong quan cia gian hang. Ban s& thay thong tin
tong quan vé san pham va don hang cia gian hang do.
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- Téng quan vé sb lwong san pham, ty 1 s6 luong san pham dwoc dong bo, ty 1é sb

lwong san pham chua dong bo, ty 1& sé lwgng san pham ddng bo that bai

- Tbng quan vé sb luong don hang, Ty 18 s6 lwong don hang duoc ddng bo thanh cong,

ddng bo that bai

é Kénh Shopee/Théng tin chi tiét gian hang Si D6 Gia Dung Viét

Téngquan  Sinpham  Bonhing  Cauhinh

Thang tin déng b di liéu
San pham tir Shopee

V

Bon hang tir Shopee

/

Tai khoan dang két néi

ﬁShopee

@ DPang két ndi: Si Db Gia Dung Vigt

htips://shopee.vn/shop/91284647

96.3% B2

@B dongbi @ Chua dong b @ Ddng bd that bai

Hudng din van hanh kénh Shopee hidu qua
@ Hudng dan lign k&t san pham tir Upos - Shopee @ Luuy van hanh kénh Shopee hiéu qua

@ Dong bd don hang gilra Upos - Shopee

7. Huwéng dan import dir liéu kénh Shopee

Hé thong cung cap Cong cu import nhanh dir |Ieu tir shopee vé hé théng UPOS.
Budc 1: Ban can xuét danh sach danh muc san pham trén shopee. Sau d6 loc danh séch
cac danh muc san pham can st dung cho shop cua ban dé import vao hé théng UPOS.

Budgc 2: Xuat danh séch san pham shopee ¢ tab San pham cua gian hang.

Budc 3: Vao menu cong cu. Chon “Nhap dir liéu tir shopee vé UPOS”.

Chon file excel

san pham can tai. Chon kho ma ban mudn luu ton kho san pham. Sau d6 bam Tai lén.

Nhap danh sach

chuy:
-Tai xudng t&p mau (import_products_upos_template.xlsx)
- Chinhén file cé dinh dan .xls, .xlsx

- Chi nhén file excel cé dung lugng dudi 3MB

Chon file:

Choose File | Mo file chosen

Kho

DONG

Budc 4: Hé thong s& thong béo san pham tai 18n thanh cong hay that bai.
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8. Mot s6 lwu ¥ qua trinh van hanh
Trong qué trinh két ndi UPOS - Shopee, ban can luu y mét s6 van dé sau trong quaé trinh
van hanh dé dam bao két ni thuan tién hon:
1. San Shopee khéng hd tro ban hang véi sb lugng 1€, hé thdng sé ty dong lam tron Iay sé
lwong nguyén khi day Ién san Shopee.
2. Céc san pham da lién két s& cap nhat thong tin ton kho va gia ban san pham mot chiéu
tu UPOS Ién Shopee.
3. M& SKU trén san Shopee khdng bit trung, do 6 ban can luu ¥ khi 1am dit liéu san
pham trén Shopee ma SKU khong duoc tring nhau dé qué trinh quan Iy san pham dé
dang hon.
4. Mai khi ban thém méi san pham trén Shopee, dé dit liéu dong bd duoc chinh xac, vui
Iong thuc hién theo cac budc sau: Truy cap kénh ban hang Shopee trén UPOS > Danh
sach san pham Shopee > Lam méi danh sach san pham. Sau khi 1am méi danh séach, san
pham s& vé kénh dé ban thuc hién lién két.
5. Khi thém phién ban san pham trén Shopee s& phat sinh truong hop ton tai 2 ma SKU
triing nhau cta san pham va phién ban san pham di kém. Do d6 c6 thé mat lién két cua
san pham d thao tac trude d6. Ban c6 thé vao phan Tong quan vé kénh Shopee dé xem
chi tiét nhirng san pham bi tring ma SKU c6 thé xem nhitng san pham bi trang ma SKU
gilp ban c6 thé dé dang sira lai ma SKU cua nhiing san pham bi triing hoic ban c6 thé
vao kénh Shopee 1am mai danh séch san pham va thao tac lién két lai.
6. Pon hang s& dugc dong bo trang thai tir Shopee vé UPOS, ban khong duoc thao tac xir
1y don trén UPOS. Trong treong hop ban chi dong thao tac vao don hang trén UPQOS thi
hé thdng s& khdng hd tro ¢ong bo trang thai don hang tir Shopee vé. Ngudi ding sé phai
hoan thanh toan bo cac budc xir Iy don hang trén UPOS.

X. Phéan Quyen
A. Vai tro ngwoi dung
UPOS phan quyén cho ngudi dung dua trén vai trd, méi mot vai trd bao gom céac chirc
nang dugc phép truy cap.
Cac module (chirc nang) chi duoc thém boi nha phat trién.
Trén menu chon: Phan quyén >> Vai tré ngudi dung

E VAI TRO NGU’O’| DUNG Trang chu Vai tré nguai ding
© THEM VAI TRO NGUQI DUNG
STT Tén nhom admin Ghi cha Hoat dong
1 Quén Iy clra hang Quén Iy ctra hang n
2 Nhan ban hang Nhién vign ban hang va xir Iy don hang n
Nhan vién kho Nhan vién kho n
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1.

Thém vai tro ngwoi dung
Buégc 1: Nhan nt Thém vai tro nguwdi ding
Budgc 2: Nhap Tén nhém admin, va Ghi chd néu co
Budc 3: Chon cac phan quyén cia chire ning cho vai tro nay
- Khong phan quyén: s& khong thay dugc chirc niang nay trén menu.
Quyen xem: Trén menu co chirc nang nay nhung chi dugc xem.
- Quyén xem va sgra: Trén menu c6 chirc nang nay va co6 moi quyén thém, xoa, sira.

= VAI TRO NGUOI DUNG

Chi tiét vai tro

Phan quyén chi tiét
Cho phép ph&n quyén han chi t
San TMDT

Shopee

Sendo

Lazada

Nhap hang
Bang gia nhap hang

Nhap hang

Kho hang
San pham ton kho
Chuyén kho

Kho hang

Théng tin chung
CAu hinh ctra hang
Ngudn don hang

56 dia chi

Cho phép phan quyén han chi tiét

[£ THEM VAI TRO NGUGI DUNG

Al TRO NGU'Q1 DUNG

cia vai tr

igt cla vai tro

Khéng phan quyén

Khong phan quyén

Khéng phan quyén

Khéng phan quyén

Khéng phan quyén

Khéng phan quyén

Khong phan quyén

Khéng phan quyén

Khéng phan quyén

Khéng phan quyén

Khong phan quyén

*Tén nhom admin

Ghi chd

San pham
Danh muc
San pham

Don vi

Xuat don hang

Bon hang

Ban hang tai clra hang

Bdo cdo
Bao cao kho
Bdo cdo ban hang

Béo cdo nhdp hang

Phan quyén
Quan Iy ngudi dung

Vai tro nguai ding

THEM MG1

Tén nhom ad

Khéng phén quyén

Khéng phan quyen

Khéng phén quyén

Khéng phan quyén

Khéng phén quyén

Khéng phén quyén

Khéng phan quyén

Khéng phén quyén

Khéng phan quyén

Khéng phén quyén

Trang chi

min

Khach hang & bai tac

Nhom khach hang

v

- Khéach hang

- Nha cung c&p
Quan Iy giao hang

- Lén don hang loat

- C&n trir COD
Quén ly giao hang
Quan ly coD
Mang x@ hai

- KEt nGi facebook

- Livestream

v

v

~

Thém vai trd ngudi ding

|
3

Khang phan quyén v
Khong phan quyén v
Khang phan quyén v
Khéng phan quygn v
Khang phan quyén -
Khoéng phan quyén v
Khéng phan quygn v
Khang phan quyén v
Khong phan quyen v

Buéc 4: Nhan nGt Thém méi dé thém vai tro.

Luwu y: Nhitng 6 ¢6 dau * 1 théng tin bit budc nhap.
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2. Chinh sira vai tro ngwai dung
Budc 1: Nhan nGt D cua vai trd muén chinh sira
= VAI TRO NGU'OI DUNG

Trang chu Vai trd ngudi ding
© THEM VAI TRO NGUDI DUNG
VAI TRO NGUOI DUNG

sTT

Tén nhém admin Ghi chi \ Hoat déng
1 Quan Iy cira hang Quan Iy cira hang
2 Nhan ban hang Nhan vién ban hang va xir Iy don hang

c O
3 Nhén vién kho Nhan vién kho D

Budc 2: Biéu chinh céc chirc nang mudn chinh stra
Budc 3: Nhan nat Cap nhat

3. Xéa vai tro ngwoi dung
Budc 1: Nhan nat E cua vai trd muén chinh sira
[ VAI TRO NGUGI DUNG

Trang cha Vai trd nguai dung
© THEM VAI TRO NGU®TI DUNG
STT Tén nhém admin Ghi chi Hoat ddng
1 Quén Iy ctra hang Quan Iy ctra hang DH /
2 Nhan ban hang

Nhan vién ban hang va x(r Iy don hang

Da
3 Nhén vién kho Nhan vién kho D

Hé thdng s& hién thi 1 bang dé hoi lai ban c6 chic mudn x6a vai trd ngudi ding nay
khong?

khachhang.upos.vn says ‘

Ban c6 chic chin mudh xéa khéng?

Budc 3: Nhan nit Ok thi hé thdng s& xda vai trd ngudi dung ban da chon.

Nhan nat Cancel thi popup s& dong va quay vé trang Vai trd ngudi dung. Vai trd khong
bi x6a.
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B.  Quan ly ngwoi dung

Trén menu chon: Phan quyén >> Quan Iy ngudi dung

=] QUAN LY NGUOI DUNG

© THEM NGUQ1 DUNG
Nhan vién Vai tro Trang thai

Tim ki€m theo email hoac dién thoai t Select option

STT Tén nhan vién Dién thoai Email
1 Tran Thi Kim Qué 0936647548 quetran0304
2 Nguyén Van Tai 0972001722 thainguyen_demo@jtexpress.vn
3 Huynh Quéc Tudn 0909175994 demo@jtexpress.vn

Displaying 1 - 3 of 3 records

M Select option

Loai ngudi ding

Nhan ban hang

Quan I cira hang

Quan Iy cira hang

Trang chd

Trang thai

Dang lam viéc

Dang lam viéc

Dang lam viéc

Quan ly ngudi ding

Q TiM KIEM

QUAN LY NGU'DI DUNG

Hoat dong

L Thém ngwoi dung
Budc 1: Nhan nit Thém ngwai dung.

Budc 2: Nhap céac thoéng tin nhéan vién va chon vai tro cho nhan vién

[E] THEM NGUOI DUNG

i= QUAN LY NGUOI DUNG

THEM NGUGJI DUNG

Trang cha

Thém ngudi ding

Chi tiét nhan vién «Tén nhan vien Tran Van Nam + Tén gaing nhap tranvannam
Théng tin chi tiét clia nhan vién dé phuc
vu cho viéc quén Iy sau nay. + Dién thoai 0972851231 SMatkhay T
Diachi 157 Tran Van Dang, Tan Bii * Nhap lal mat khau
Luuy:  -C6 db déi it nhat 8 ki tu.
P 2010-03-04
Ngay sinh - Chita it nh3t 07 ky tur 56, 07 ky tr
chirva 01 ky tu ddc biét.
Gidi tinh © Nam Nir
Ghi chil
4
Vai tro nhan vién Chon vai tro Quén Iy clra hang %
cho phép phan quy&n han cda nhén vién cho tat cd
chi nhénh.
Chi tiét phan guygn nhan vién.
STT Vai tro
1 Quan Iy ctra hang
THEM M1
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Buéc 3: Nhan nGt Thém méi

Luwu y: Nhitng 6 ¢ diu * 14 thong tin bit budc nhap.

Chinh sira théng tin ngwdi dung

Buéc 1: Nhan ndt ' cia ngudi ding mudn chinh sa.

Budgc 2: Chinh stra c&c bang thong tin nguoi ding: Chi tiét, Phan quyén, Poi mat khau

HUYNH QU3C TUAN

demo@ijtexpress.vn

@ Bang digu khién

‘& Sanpham

1@ Khach hang & Dai tac
¥ Quan Iy don hang

# Quan ly giao hang
¥ Quan ly nhap hang
F® Quén Iy kho

MM Béo céo

f Kenh ban hang

#% Phan quyén
.
* Vai trd ngudi ding

= Danh sach module

£} Théng tin chung

aso

[£] CHINH SUA NGUGI DUNG

——

Théng tin - Huynh Qudc Tuan

& Doi mat khau

& Phan quyén

* Tén nhan vién

*Bién thoai

Dia chi

Ngay sinh

Gidi tinh

*Tén déng nhap

Ghi cha

Trang théi

Copyright © 2019 UPOS. All Rights Reserved ¥

Huynh Quac Tudn

0909175994

Quan 2 - H6 Chi Minh

1984-08-10

© Nam Nir

demo@jtexpress.vn

Bang lam viéc x T

CAP NHAT

3

Trang chi Chinh sira ngudi diing

Budgc 3: Nhan nat Cap Nhat.
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3. Ngwoi dung da nghi viéc

Luu y: Nguoi ding khong thé xoa trén h¢ thdng, khi nhan nit B cua 1 ngudi dung thi
nguoi dung do sé thay doi trang thai Pang lam viéc chuyén thanh Pa nghi viéc.

STT Tén nhéan vién Dién thoai
1 Trén Thj Kim Qué 0936647548
2 Nguyén Van Tai 0972001722
3 Huynh Quéc Tudn 0909175994

STT Tén nhén vién Dién thoai
1 Tran Thi Kim Qué 0936647548
2 Nguyén Van Tai 0972001722
3 Huynh Quéc Tudn 0909175994

XI. Thong tin chung

Email Loai ngudi ding

quetran0304 Nhan ban hang

thainguyen_demo@jiexpress.vn Quén Iy cira hang

demo@jtexpress.vn Quén Iy cira hang

Email Loai ngudi ding

quetran0304 Nhéan ban hang

thainguyen_demo@]texpress.vn Quan Iy clra hang

demo@jtexpress.vn Quan Iy cira hang

A.  Cau hinh cira hang ,
Gilp luu thong tin co ban cua ctra hang, ¢o the chinh stra.
Trén menu chon: Thong tin chung >> Cau hinh cira hang

1. Hang héa

= CAU HINH cUA HANG

Hang héa Khach hang / Ddi tac Giao dich

Hang hoa cd thude tinh:
Hang hoa c6 don vi

Hang hoa cd han st dung:
Hang hoa nhap gia san pham
Hang héa cd bao hanh:

Hang hoa co ban si

Bang gid nhap hang

S0 lugng tén canh bao: 10

Théng tin cira hang

AlAAAAA

x
4

CAP NHAT
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Trang thai

Dang lam viéc n

Hoat ddng

Dang lam viéc n

Dang lam viéc n

Trang thai
Bang lam viéc n
@
Bang lam viéc n

Hoat déng

Trang chu
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2. Khach hang & Péi tac

[£ CAU HINH CUA HANG e ——

Hang héa Khach hang / Dai tac Giao dich Thiéng tin cira hang

Chinh séach gia clia ddi tac

Tich diém cho ddi tac

of.l.

G email cho déi tac

CAP NHAT

3. Giao dich

ECAU HINH CUA HANG Trang chid

Hang hoa Khach hang / Ddi tac Giao dich Théng tin cira hang

D4t hang van chuyén

Khuy&n méi d4t hang

of.lo

Giam gia dat hang
Bbon hang am

CAP NHAT

4. Thong tin cira hang

[E CAU HINH CUA HANG Trang chi
Hang héa Khéch hang / Bdi tac Giao dich Théng tin clra hang

Tén cira hang eShop 246Gid Co., Lid

Dia chi clia hang 199 ién Bién Phi

Email cira hang tuan.huynh@ijtexpress.vn

Dién thoai cla hang

Luu y- anh khéng vorr qud 2MB 0218201912
Upload Image Tinh/Thanh phd H® Chi Minh %
Quan/Huyén/Thixa Quan2 .
Phudng/X4/Thi tran Phuting An Phi .
M3 khach hang Vip LC00001114
CAP NHAT
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B.  Quanly nguon don hang 7 ‘
Quadn ly nguon don hang cho phép quan ly san pham theo nguon hang
Trén menu chon: Théng tin chung >> Quan ly nguon don hang

[ QUAN LY NGUON DON HANG Trang chi Quén I nguian don hang
©TAO NGUON DON HANG i= DANH SACH NGUON BON HANG
STT Tén ngudn dan hang Vitri hién thi Trang thai Hoat dong
1 Facebook 3 () E
2 Shopee 2 & n ﬂ
3 Cira hang 1 () n ﬂ
4 Tiki 4 [ @) n ﬂ
5 Zalo 5 [ @) ﬂ
6 Website 6 [ @) n ﬂ
7 Sendo 7 () n ﬂ
] Zalada g () n ﬂ

Displaying 1 - 8 of 8 records

1. Thémnguén don hang
Buac 1: Nhan nat Tao nguon don hang

Budc 2: Nhap Tén ngudn don hang va vi tri hién thi (chi cho nhap sb).

ElTAO NGUON DON HANG Trang chil Tao ngudn don hang
= QUAN LY NGUON BON HANG = DANH SACH NGUON DON HANG
Tén ngudn don hang Tén ngudn don hang
Vi tri hién thi Vi tri hign thi
Luv

Budc 3: Nhan nat Luu dé tao ngudn don hang moi
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2. Chinh sira nguén don hang
Budc 1: Nhan nit ©1 cia ngudn don hang mubdn chinh stra.
Budc 2: Nhap théng tin muén chinh sira.
=] SUA NGUON DON HANG Trang chi Sira ngusn don hing

© TAO NGUON BON HANG i= DANH SACH NGUON DON HANG

SU'A NGUON BON HANG
Tén nguén don hang Facebook
Vi tri hién thi 3

LuU

Buéc 3: Nhan nlt Luru.

3. X6a ngudn don hang
Buoc 1: Nhan nat B cia ngudn don hang mudn x6a

Budc 2: Hé thdng hién thi 1 bang hoi lai nguoi ding c6 chic chin viéc xda nay khong?

‘ khachhang.upos.vn says |

Ban cé chic chin mudn xda
khéng?

Budgc 3: Nhan nit OK thi nguon don hang s& duoc x6a

Nhan nat Cancel thi hé théng quay lai trang Ngudn don hang. Va nguén don hang d6
khong bi xda.
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C. Sodiachi
Mot cira hang c6 thé c6 nhiéu dia chi ¢ nhiéu chi nhanh khéc nhau, vi thé chirc nang s6
dia chi chi phép ctra hang ghi cac cac dia chi caa minh.
Trén menu chon: Théng tin chung >> So dia chi

E 36 D!A CHi Trangchd  S6 dia chi
Thém dia chi mdi

TRUONG HGNG PHONG Chinh stra
Dia chi: 555 Kha Van Can, p Linh Béng, Thir Dirc,

TPHCM

Dién thoai: 0303030201

TR&EN THi KIM QUE @ Bia chi mac dinh chinh sira
Dia chi : 199 dién bi&n pht, phudng 15, quén Binh thanh,
H& Chi Minh

Dien thoai: 0973533994

L Thém dia chi méi
Budc 1: Nhan vao Thém dia chi mei.

Budc 2: Nhap cac thong tin caa s6 dia chi méi.

Tich chon lam dia chi mac dinh néu ban mudn.

E THEM 86 ‘DIA CHi Trang chti  Thém s dia chi

i= QUAN LY SO DIA CHI

THEM s0 DIA CHi

Ho va tén* Nguyen Van Tdi
Email nguyenvantoi@gmail.com
S@ dién thoai* 0908070605
Tinh/Thanh pha* H& Chi Minh x
Quéan/Huyén/Thi xa* Huyén C Chi x T
Phudéng/Xa/Thi tran* X& An Nhon Tay x ¥
Dia chi* X& An Nhon Tay. huyén Cu Chi, TPHCM

[ sirdung dia chi nay lam mac dinh

THEM Md1

Buéc 3: Nhan nat Thém méi.

Luwu y: Nhitng 6 ¢6 dau * 1 théng tin bit budc nhap.
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2. Chinh sira so dia chi

Budc 1: Nhan vao Chinh sira ctia s6 dia chi muén chinh sira

Budc 2: Nhap théng tin muén chinh sira

3g2
5] SUA SO DIA CHI
= QUAN LY SO DIA CHI
sUA SO BIA CHI
Ho va tén*:
Email:
S8 dién thoai*:
Tinh/Thanh phd*:
Quén/Huyén/Thi xa*:
Phudng/Xa/Thi trén*:

Diachi*:

Trédn Thi Kim Qué

0973533994

HB Chi Minh

Quéan Binh Thanh

Phuéng 15

199 dién bién phd, phuéng 15, quén Binh thanh, H8 Chi Minh

St dung dia chi nay lam méc dinh.

CHINH SUA

Trang chu

0,

Sira so dia chi

Budc 3: Nhan nit Cap nhat.
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D.  Pdi tac van chuyén
Trén menu chon: Thong tin chung >> Poi tac van chuyeén

UPos
HUYNH QuGC TUAN

admin

& Bang digu khién

%> Sanpham

i@ Khach hang & D&i tac
¥ Quaén ly don hang

# Quan ly giao hang
% Quan Iy nhap hang
£ Quan Iy kho

M Bdo cdo

f Kénh ban hang

it Phan quyen

£ Théng tin chung
Céu hinh cira hang
Quan ly cira hang
Quan Iy ngutn don hang

S6 dja chi

Thang tin cira hang

Hudng dén sir dung

1901 TAC VAN CHUYEN

J&T Express (D két ndi)

J&
-'& ’ EXPRESS Giai phap gilp khach hang kinh doanh truc tuyén de dang va hiéu qua hon. Véi dich vu pha séng 62 tinh thanh, hon 500 xe tai

E,Gmhangnmam.vn

chuy&n hang, 900 buu cuc véi hon 12.000 nhan vién trén toan quac

Giao hang tigt kiém (Chua két n&i)

Giao hang ngi thanh trong vang 6 gio, mién phi thu hg. Giao hang trong gi&' hanh chinh, ké ca ngay chu
nhét, khéng ap dung dich vu hen gi& giao hang, giao hang hda t&c, giao hang tan phang tai cac khu
chung cu.

Huéng dén két ndi

Giao hang nhanh (Chua k&t ngi)

Gié{i phap giao hang, thu hd chuyén nghiép véi hon 130 Buu cuc trai dai khip moi mign cla dat nudc
Mién phi thu hd, mién phi trd hang, mién phi giao lai 2 [3n sau Ian d4u that bai.

Huéng dén két ndi

Viettel Post (Chura k&t n&i)

Viettel Post [a doanh nghiép hang d3u cung cap dich vu chuyén lahat nhanh hang hod, buu kién tai viét
Nam. V&i nhigu géi dich vu phl hop véi nhigu nhu cdu van chuyén khéc nhau cla khach hang.

Huéng dén két ndi

Copyright @ 2019 UPOS. All Rights Reserved ¥

0

C6 4 nha dbi tac véi UPos:

- J&T Express

- Giao hang tiét kiem

- Giao hang nhanh

- Viettel Post

1.

J&T EXxpress

J&T Express Viét Nam 1a thwong hiéu chuyén phat nhanh di dau vé cong nghé va chat

lugng phuc vy tai Viét Nam. Tré thanh sy lya chon hang déu trong linh vyc van chuyen
phat nhanh cua nguoi kinh doanh online Viét Nam. Upos vinh du dugc tré thanh doi tac

than mat véi J&T Express C[é tai trg cho nhitng don hang thudc don vi van C’huxén nay.
Do do, khach hang khong céan nhan két noi, hé thong UPos sé tu dong ket noi san vai nha
van chuyen J&T Express.
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2. Giao hang tiét kiém
++ Lién ket:
Budc 1: Nhan nat Két néi cua ddi tac Giao hang tiét kiém
Budc 2: Néu ban di c6 tai khoan GHTK thi nhap thong tin tai khoan vao tab P c6 tai
khoan

[ KET NGI V31 GHTK

Upos két ndi 2 chiéu vdi ddi tac Giao hang tiét kiém giup clra hang:
« Tu dong day thdng tin don hang, tign thu ho... sang giao hang tiét kigm.
« Shipper s& qua cira hang gom don ma ban khang can lién hé

« Cap nhat nhanh chéng phi va trang thai cia van don
Pa cd tai khodn Chura ¢6 tai khodn
Email *

Email

Mat khau =

Mat khau

Con néu ban chua c6 tai khoan thi chon qua tab Chwa ¢6 tai khoan. Nhép cac thong tin
dé dang ky va ket noi voi GHTK véi tai khoan méi nay.

I KET NOI V31 GHTK

Upos két ndi 2 chigu vai ddi tac Giao hang tigt kiém gidp clra hang:
« Tu dding day théng tin don hang, tién thu hd. .. sang giao hang tigt kiém.
« Shipper s qua ctra hang gom don ma ban khong can lién hé.

« Cap nhat nhanh chéng phi va trang théi cda van don.

D4 co tai khodn Chura c6 tai khoan
Tén khach hang * $4 dién thoai *

Tén khach hang S0 dién thoai
Email * Dia chi*

Email Dia chi
Tinh/Thanh phd * Quan/Huyén/Thi x& *

hd Select option

Select option
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Luu ¥: Cac thong tin c¢6 dau * 1a thdng tin bat budc nhap.

Budc 3: Nhan nit Két néi/Pang ky dé hoan thanh cac budc két ni.

++ Ngat két noi
Sau khi két ndi thanh cong thi nat Két ndi s& chuyén thanh nit Ngat két noi

Giao hang tiét kiém (D& k&t noi)

. a n e 5 . . - . - - 5 ey » . rs 3 » »
‘% Giaohangtistkiem.vn GIE{O ha|lg HCEI thanh tr_ong vong 6 9!0, .m|en\ph| th.u ho.‘Glao f]ang trgng g|\0 hanhh chlr]h, ké .ca'ngay chud w
E Marg i it g bt nhét, khéng ap dung dich vu hen gi& giao hang, giao hang hoa tdc, giao hang tan phong tai cac khu

chung cu.

Vi nlt ndy, ban ciing c6 thé hity két ndi véi nha van chuyén khi khdng con st dung.

3 Giao hang nhanh
++ Lién ket

Budc 1: Truy cap vao link https://5sao.ghn.vn va dang nhap tai khoan Giao hang nhanh
néu cd. Con chua c6 tai khoan thi nhan vao dudng link Dang ky ngay.

Dang nhap

Chao ngay mdil Ciing chdt nhiéu don hom nay nhé!

58 dién thoai hoac Email

Mat khdu Quén mat khdu?

GIAD HANG NHANH TOAN QUGC Ban chua cé tai khoan Dang ky ngay

THIET KE CHO GIAI PHAP GIAO NHAN HANG
TOT NHAT TU TRUGC DEN NAY

Nhanh hon, ré han vé théng minh hon
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Budc 2: Sau khi didng nhap thanh cong, nhan vao tén cha cira hang trén menu bén tréi

| Théng tin ca nhan - ID 485035 Théng tin ngén hang
(==
= Ngin hing
b
v
Token API Xem
e Tén thi khoan
Hot
 Tuén Knanh
56 thi khodn

Ernail

(nppﬂew.mobi?ﬂgmﬂ\lmm J m

56 diégn thosi

@ svon D

Budc 3: Nhan vao chir Xem ¢ Token API. Va nhan vao icon Copy dé copy token cua tai
khoan GHN.

Token API Xem Token APl An

.......................................... 045¢1 7fb—‘?f37'—11ea—b332-352f9‘b034=:2l* 1]

Budc 4: Quay lai trang d6i tac van chuyén caa UPOS. Nhan nat Két néi cia Giao hang
nhanh va Paste cai Token vira copy ¢ budc trén.

l KET NGI VI GHN

Upos k&t ndi 2 chigu vai ddi tAc Giao hang nhanh gilp cira hang
« T ddng day thong tin don hang, tién thu hd... sang giao hang nhanh.
« Shipper s€ qua cira hang gom don ma ban khéng cin lién hé.

« Cap nhat nhanh chéng phi va trang thai cha van don
Ban c6 thé xem hudng dan I4y token clia GHN TAI DAY.

Token *

045c17fb-9f37-11aa-bBe2-3a2f9b034c28

Budc 5: Nhan nat Két néi va Chon cira hang két ndi. Cudi cung la Nhan nit Két néi lan
nira dé hoan tat viéc két noi Giao hang nhanh.
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l KET NGI V31 GHN

Upos k&t ndi 2 chidu véi ddi tac Giao hang nhanh gidp cira hang:

« Ty déng day thang tin don hang, tign thu hé... sang giao hang nhanh.
= Shipper s& qua ctra hang gom don ma ban khang cén lién hé.

« Cdp nhét nhanh chéng phi va trang théi cda van don.

Ban ca thé xem hudng dén Idy token clia GHM TAI DAY.

Chon cira hang két ndi *

Tudn Khénh 2 ~

Luu y: Mdi tai khoan GHN chi két noi duoc vai chi 1 tai khoan UPOS. Véi truong hop
tai khoan GHN da ket noi véi 1 tai khoan trude va dang ket noi véi 1 tai khoan UPOS
khéc thi s& c6 cau théng bao.

I KET NOI VOI GHN
Khang thé két ndi Upos vdi cira hang nay!

Upos k&t ndi 2 chidu véi ddi tac Giao hang nhanh gitip cira hang:

« Tu dong dédy thang tin don hang, tign thu hé... sang giao hang nhanh
« Shipper s& qua cira hang gom don ma ban khéng can lién hé

« Cap nh&t nhanh chéng phi va trang thai ctia van don.

Ban c6 thé xem huéng dan I3y token cla GHN TAI DAY.

Chon cira hang két nai *

Tugn Khanh 2 v

++ Ngat két noi

Budc 1: Nhan nit Ngat két noi cia GHN. Va nhan nit Ngat két ndi trén Popup Ngat két
noi vai doi tac van chuyen.

Luny ¥ 50 ki g8t kE 0 thi Upos &
« Khong thé gint don hing sang ddi tac

+ Knong thé cép nhit trang tha, vén phi, ti2n the hd cla van Gon ma quy khich hang
3120 trén Upos.

; E===3)
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Buéc 2: Truy cap vao link https:/5sao.ghn.vn dang nhap tai khoan muén ngat két néi voi
UPQOS. Nhan vao menu Quan ly cira hang & menu bén trai va chon vao tén cira hang.

S GHN

= Tuén Khanh 2 v @

Tuén Khanh Trang chi - Quén Iy cifa hang
i cil »
Eh“' clra hang & Trang thal
S0 .
Boloc  Tétcd v
E Quan ly don hang STT Tén cira hang Biachi
. Tuén Khanh 2
B Len don Bxcel ﬂ 1 134/55 dudng s6 1
D& kich hoat

% Quanly cliahang
BB COD & déi sost
I veuciund g

& Phan quyén

Q

Tim kiém ndng cao (C6 xuét Excel)

Dién thoai Nhén vién

Upos Main Account

# Lén don hang

2 Thém cltahing

Kich hoat/Ngung kich hoat

Budc 3: Nhan vao icon Delete hoan tat viéc ngat két ndi.

v @ Q
Tim ks g
Trang €hvis - sl U hng - Tulin Khdnh 2
Tuén Khénh 2
| Théing tin chung
T cila hiing Blachi
- - - -
Tudin Khanh 2 | 134555 dueng s8 1 |
| J \
Bidn thosl Cuadin - Huyin
' < 2 A
| GuénGd vép - HE Chi Minh v |
L )
Prung - X&
{ Phuang 16 v |
\. /
| Cai @8t nhan vién @
56 i thasi i Khodn GHN B
sTT Didn thiog Tan Wai trd Thao tac
1 0985505925 Upas Main Accourt Nhén vién E Ap—

105



https://5sao.ghn.vn/

f JUPos

o 4. Viettel Post
++ Keét noi

Budc 1: Bang ky tai khoan Viettel Post véi link https://id.viettelpost.vn/Account/Register

Budc 2: Quay vé trang Do tc van chuyén trén UPos va nhan vao nit Két ndi

Budc 3: Nhap thong tin tai khoan Viettel Post va nhan nat Két néi

I KET NOI VIETTELPOST

Upos két ndi 2 chigu véi d8i tac ViettelPost gilip clra hang:

« Ty dong day thong tin don hang, tién thu h... sang ViettelPost.
« Shipper s& qua ctra hang gom don ma ban khéng can lién hé.

« Cap nhat nhanh chong phi va trang thai cia van don

Ban can cung cép thang tin dang nhap dé xac thuc va két ndi vai ViettelPost. Moi
théng tin ban cung cap d8u dudgc bdo mat.

N&u chura co tai khodn ViettelPost ban c6 thé dang ky TAI DAY,

Email / bién thoai * Mat khau *

Email /Dién thoai Mat khau

++ Ngat két noi
Nhan nat Ngat két ndi caa Viettel Post

NGAT KET NGI V31 D6l TAC VAN CHUYEN

Luu y: sau khi ngat két ndi thi Upos sé&:
« Khang thé giri don hang sang ddi tac.

« Khang thé cap nhat trang théi, van phi, tién thu hd ciia van don méa quy khach hang
dé tao trén Upos.

2
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Quay vé dau trang

The End — Thanks For The Watching.
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