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.  Quan ly don hang

Phan mém quan 1y ban hang UPos cho phép ngudi ding Quan 1y don hang va moi thong
tin, trang thai lién quan dén don hang gitp nguoi ban theo ddi moi don hang chi trén 1
man hinh duy nhét.

A.  Tao don hang (Khau trir ton kho)
Ban c6 thé tao don hang bang 2 cach

& CACH 1: Tao don hang tryc tiép trén hé thng UPos

Budc 1: Trén menu Quéan 1y don hang >> chon Quan ly don hang. Nhan nit “Tao

don hang”.

£l TAO PON HANG Trang chil Tao don hang
S QUAN LY DON HANG = HOA DON POS
| Théng tin khdch hang | Théng tin thanh todn
‘Dién thoal (+): Téng héa don od
Hotén () Téng tién hing od
ia chi (): Gidm gid 0d
Kb b (4 Nguén don hing Facebook 3
Mhan vién Huynh Quac Tusn
Sotien con lai od
| Théng tin san phim +Thém san phim
mic dint =}
SAN PHAM SKU 56 LUONG GIABAN GIAM GIA TONG TIEN
| pich vy van chuyén
861 TAC VAN CHUYEN DiCH VY THOI GIAN DU KIEN PHI DU KIEN
J& r“w[ss @ calteu chun (Giao hang 2-3 ngay
E"‘“?"'i“’,’?ﬁ”‘,"ﬁ”" © Géitieu chusin Giao hang 2-3 ngay
‘ GHN @ oéitigu chudn Giao hang 2-3 ngdy
wviEttEL @ Gei tigu chugn Gino hang 2-3 ngdy
THONG TIN VAN CHUYEN
iz chi gd hang Trin Thi Kim QuE - 0973533894 Trong lugng (kg):
Tién thu hj (COD); Naui tré phi: © Ngutr nhan © Nguii gl
(@ Naubi i cusi thing ted phi
Kich thuse (cm) Dai Rong cao Béo hiém hang hoa: Khéng
véu cau Hy hing: @ Déndy hang tai nha véu ciu khi giao: @ Chokhach xem hang
) Gin tai buu cue (@ Khong cho khach xem
Kj nhan 1 phan Yéu cau khdc:
Copyright © 2019 UPOS. All Rights Reserved ¥
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Bwéc 2: Trén trang Tao don hang, nhap cc thong tin theo yéu cau cua don hang
+ Thong tin khach hang
- Nhap sé dién thoai dé tim kiém khach hang theo sé dién thoai. Sau khi chon 1 khach

hang thi cac thong tin caa khach hang s& duoc ty dong dién vao

- Ngoai ra c6 thé nhan vao nit Danh ba B & goc phai cia Ho Tén. Hé théng UPos s&
mé 1 bang hién thi toan bo khach hang caa shop. Nhan nit chon thi toan bo thong tin

khach hang ciing s& duogc tu dong dién vao

- Néu khach hang mai thi nhap thong tin dja chi day du 3 phan: Phuong/Xa,
Quan/Huyén, Tinh/Thanh phd. Mai phan cach nhau bang dau phay thi sau khi nhan
nit Tach dia chi thi dia chi s& duoc tach 1am 3 phan va dién vao phan Khu vuc bén
dudi

- Céc thong tin & phan nay déu bat budc nhap dir liéu

+ Théng tin san pham
- Chon kho dé xuat hang va bang gia cua san pham

- Nhap tén hodc ma san pham dé tim kiém san pham. Chon san pham nao thi san pham

d6 s& duoc hién thi bén dudi

Théng tin sdn phdm + Thém san pham
Kho méac dinh v Bang gia & v Q
SAN PHAM SKU SO LUONG GIA BAN GIAM GIA TONG TIEN
Ao so minam mau xanh  S_xanhngoc -1 + 0 dw 500,000 d
Tui xach deo chéo du tigc Tring -1+ 0 dw 250,000 d

- Nhan vao myc Thém san pham, hé théng sé chuyén téi trang Thém san pham méi

- Ban c6 thé diéu chinh lai Sé lwong, Gia ban, Giam gia (VND/%)
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- Di chuyén con tré chudt vao dau cham than dé xem ton kho cua san

pham
- Nhan vao biéu tuong thiing rac (delete) =] ¢ xoa san pham da chon
+ Thong tin thanh toan

- Hién thi Tong sb tién caa cac san pham, Tong giam gia va Tong sb tién con lai can

thanh toan

- Chon Nguon don hang cho don hang

Thong tin thanh toan

Téng héa don 750,000 d
Tdng tién hang 750,000 d

Giam gia 20,000d
Ngudn don hang Sendo

Nhén vién Huynh Quéc Tudn

S6 tién con lai 730,000 d

Bwéc 3: Chon dich vu van chuyén:
- Nhdn tai cira hang: Tao don hang nhung san pham dugc ban ngay tai cira hang

- Dich vu v@n chuyén tich hep: Hién thi danh sach cac nha van chuyén da tich hop voi
UPos

Buwéc 4a: Néu 1a don Nhdn tgi ciza hang thi nhan nlt Tao don hang. Hoan tat tao don

Nhan tai ctra hang

Bwéc 4b: Néu 1a don Djch vu v@n chuyén tich hep thi chon ddi tac van chuyén cho don
hang cua shop
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| Dich vuvan chuyén

D01 TAC VAN CHUYEN

i [Ny e

ity Giachangtietkiem.vn
p :

(51 oy St g e

| Nhén tai cira hang ‘ Dich vu van chuyén tich hop

DICH VU

(%) Goi tigu chudn

) Goi tidu chuan

@ Goi tiéu chuan

(@ Goi tigu chudn

THOI GIAN DU KIEN

Giao hang 2-3 ngay

Giao hang 2-3 ngay

Giao hang 6 Ngay

VBE Tiét kiém theo hdp

PHi DU KIEN

6,001d

45,000d

60,500d

33,500d

MJ3i nha van chuyén s& c6 Thong tin van chuyén khac nhau.

Lwu ¥ chung: Tao don c6 dbi tac van chuyén thi trong lweng caa don hang phai > 0

J&T Express

THONG TIN VAN CHUYEN

Pia chi guri hang:

Tién thu hé (COD):

Kich thuge (cm):

Yéu cau lay hang:

Ky nhén 1 phan:

Tran Thi Kim Qué - 0973533994 v

750,000

Dai Rdng Cao

() Dén lay hang tai nha

(2 G tai buu cuc

() Cho phép ky nhan 1 phan

Trong luong (kg):

Ngui tra phi:

Bao hiém hang héa:

Yéu cau khi giao:

Yéu cau khac:

1

) Ngudi nhan () Nguai gui

() Ngui gl cudi thang tra phi

Khéng v

() cho khéach xem hang

@ Khong cho khach xem
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Giao hang tiét kiém

THONG TIN VAN CHUYEN

Dia chi gui hang:
Tién thu hé (COD):

Kich thuéc (cm):

Ngay ldy hang:

Van chuyén bang:

Yéu cau khac:

Tran Thi Kim Qué - 0973533994 v
750,000
Dai Réng Cao
s =
@ may bay
@ Budng ba

Trong luong (kg):

Nguai tra phi:

Bao hiém hang héa:

Ca ldy hang:

Yéu cau ldy hang:

(&) Ngudi nhan @ Ngudi gl

Khang

(&) Bén 18y hang tal nha

(@ G tai buu cuc

Yéu 3 u e a0 hang g an
A
Giao hang nhanh
THOGNG TIN VAN CHUYEN

Dia chi guii hang: Tran Thi Kim Qué - 0973533994 v Goi dich vu: Giao hang 6 Ngay v

Tién thu hé (COD): 750,000 Trong luong (kg): 1

Kich thudc (cm): Dai Rdng Cao B4o hiém hang héa: Khéng v

Ngudi tra phi: () Ngudi nhan @ Ngudi g Yéu cu khi giao: Cho xem khéng cho thir v

Yéu cau khac:

Véi dom vi vdn chuyén Giao hang nhanh c6 phan Kich thwéc 13 bat buge nhap

Viettel Post

THONG TIN VAN CHUYEN

Dia chi guii hang:
Tién thu hé (COD):

Kich thudc (cm):

Ngui tré phi:

Yéu céu khac:

Tran Thi Kim Qué - 0973533994 v
750,000
Dai Rong Cao
(%) Ngudi nhan @ Nguoi giri

G6i dich vu:

Trong luong (kg):

Bao hiém hang hoa:

Yéu cau lay hang:

VBE Tiét kiém theo hdp (144 gid)

Khéng

() én lay hang tai nha

@) G tai buu cuc
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Budéc 5: Cudi cling nhan chon nit Tao don hang dé hoan tat viéc tao don hang

# CACH 2: Tao nhiéu don tir file excel tai Ién hé thng UPos (Véi cach nay ban c6 thé

tao nhanh mot lic nhiéu don hang trén hé thdng)
Budéc 1: Trén trang Tao don hang, nhan nit Nhap danh séch

Buwéc 2: Tai file mau excel ¢6 sin trén hé théng vé va dién thong tin cac don can tao theo

form trén file da tai

Nhép danh sach

chay:

- T&i xudng tép mau (order_import_template.xlsx)

- Chinhan file c6 dinh dang xls, xlsx

- Chi nhéan file excel ¢é dung lugng dudi 3MB

Chon file: Kho:

| choose File | Na file chosen .

TAILEN DONG

Luwu y: c4c cot trén excel ¢6 dau (*) 1a bat budc. Can nhap du thong tin, khong dugc bo

tréng

- Trong file excel ¢ 1 bang Huéng dan sir dung

Buwoc 3: Chon file excel cac don hang Ién va chon kho twong ting
Bwéc 4: Nhan nGt Tai 1én, hé thdng sé& hién thi théng bao véi cac don ban vira nhap.

B. Quéanly don hang
Hé thong UPos hd trg quan ly tat ca cac don hang caa ban, phuc vu cho viéc ban hang tiét
kiém thoi gian, t6i vu nhat va tiét kiém chi phi déng ké.

Trén menu Quan ly don hang >> chon Quan ly don hang
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=] QUAN LY DON HANG TRANG CHO QUAN LY DON HANG
©TAODONHANG  i=HOADON POS
Tim kiém khach hang Khe Ngay xuat tir ngay Ngay xuat dén ngay
Tim kiém theo mé don hang Trang thai don hang Ngudn don hang
Q TiM KIEM G RESET

STT M don hang Ngay tao don Tén khich hang Tong céng (VND) Ngudn don hang Trang théi don hang Hoat déng
1 02232 23/03/2020 Hoang Duy2 179,000  Facebook Gt dongiao hang
2 23/03/2020 Diép Nohhh 190,000 Facebook Béntai ora hang n

02230 23/03/2020 B4 Thien 19,000 Facebook atidong g

4 02229 18/03/2020 Digp Nohhh 79,000  Facebook clidong g
5 02228 18/03/2020 Digp Nohhh 399,000 Facebook olidong 8
18/03/2020 Diép Nohhh 190,000 ~Facebook clidong g

02226 18/03/2020 Tién Ngo 427,000 Facebook B

8 02225 18/03/2020 Tign Ngé 1,852,000 Facebook B

- Trén giao dién hién thi thdng tin cua don hang: M don hang, Ngay tao don, Tén khach
hang, Téng cong (VND), Ngudn don hang, Trang thai don hang.

1. Timkiém don hang va xuat file excel
Hé thong UPos cho phép ngudi ding tim kiém don hang loc theo nhiéu thudc tinh: Sé
dién thoai, tén khach hang, kho, trang thai don hang. ..

Tim kiém khéch hang Kho Ngay xudt tir ngay Ngay xuat dén ngay

Tim kiém theo mé don hang Trang thai don hang Ngudn don hang

Q TiM KIEM G RESET

Va hé thong ciing cho phép xuat danh sach don hang ra file excel d& dang quan ly: toan

bo danh sach don hang hoic danh sach don hang sau khi loc tim kiém.

2. Chinh sira don hang
Hé thong UPos cho phép chinh stra cac don hang, chinh &p dung cho cic don hang co
trang thai c6 thé chinh sira (hién thi biéu twong cay but chi)
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3. Cap nhat trang thai don hang
C6 3 trang thai ngudi ban co thé cap nhat cho don hang 1a: Hoan thanh, Hiy, Hiy giao
hang

Ban nhan chon vao Mi don hang va ban cd thé cap nhat trang théi

[ CHI TIET DON DAT HANG

Trang chi Chi tiét don dat hang

© TAO DON HANG
Chi tigt don dit hang Théng tin giao hang Lich sir don hang

Tran Thi Kim Qué

Ma don hang: 102230
Dia chi: 199 dign bién phd, phudng 15, quan Binh thanh, Ho Chi Minh Ngay tao don: 23/03/2020
Dién thoai: 0973533994 Ngudi mua hang: B& Thién - 0386666777
Email: . N
Kho xuithang: o 6 G M Trang thai don hang: Gtii don giao hang

IN VAN DON CAP NHAP TRANG THAI -
Hoan thanh
Hiy
M3 san pham / SKU Tén San pham ponvi Séluong Don gia (VND) Gismgiah o giao hang
opdeochongsoc124111 &p lung Iphone CHONG SC siéu méng trong sust cai 1 19,000 0

79,000

Téng tign(VND): 19,000

Mdi don hang sau khi tao xong s& c0 2 trang thai: Ban hang tai nha / Giri don giao hang.
++ Ban hang tai ctra hang:

- Hoan thanh: Thay dbi trang thai don hang tai cira hang thanh thanh cong.
=> Cdp nhdt trang thai “Hoan thanh” thanh cong.

- Huy: Thay doi trang thai don hang tai cra hang thanh huay.
=> Cdp nhqt trang thai “Huy” thanh cong.

- Huy giao hang: Ban hang tai cira hang nén khong c6 giao hang, do d6 khong thé
thay d6i sang trang thai nay.

++ Giri don giao hang:

- Hoan thanh: Trang thai giao hang dugc tu dong cap nhat trén hé thong do d6
khéng thay d6i duoc trang thai nay. Khi bén giao hang xong cho khéch thi hé
théng sé tu dong cap nhat trang thai. Cha shop c6 thé dung tra hanh trinh van don
dé xem trang thai nay.
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- Huy: Huy don hang va huy ca don giao hang
=> Cdp nhgt trang thai “Huy” thanh cong
Huy giao hang thanh cdng. Ma vdn don: xxxxxxxxxxx
- Huy giao hang: Chi hily don giao hang, giir lai don hang

=> Huy giao hang thanh cong. Ma vdn domn: xxxxxxxXXXX

II. Quan ly giao hang

A.  Quan ly giao hang
Hé théng UPos hd trg thong ké cac don hang co két ndi véi don vi giao hang, loc nhanh
don hang, in 4n cac héa don van chuyén bao gdm Hoéa don J&T (KM200) va Hoa don
kho A4,
Trén menu Quan ly giao hang >> chon Quan ly giao hang

- Hién thi thdng tin cia don giao hang: Ma don hang, Ma van don, Trang thai, Tién thu
ho COD (VND), Phi van chuyén (VND), Ngay tao don, Ngudi nhan, S6 dién thoai, Dia

chi.

- Trén trang bao gém cac chirc niang: Tim kiém don giao hang, Xuét excel, Tra ctu hanh

trinh van don (Phan C), In 4n héa don

10



& I=/ QUAN LY GIAO HANG TRANG CHO QUAN LY GIAD HANG
W EQUAN LY GIAO HANG  © TAD DON GIAD HANG
Gn don giao hiang (20) Chuyén hoan thanh céng (0) yé ! ) Trang thil khac %
=
- M5 don/M3 vin dan Tén khach hang/sG dién thogi Tirngay én ngiy
20200813 2020082
&
D3 tac van chuy
¢
TiM KIEM GRESET
[
B i ComEmi.
= Midon  Madon hing Trong  Tienthu hé (COD)  Phi vin chuydn Kinhan1  Ngaytso  Hanh
ST hang rieng Mivindon  huung (VND) (VND)  Noubinhin 56 dién thoai Nl dung hang phin don twinh
000 3 08/2020 n
&
™ 3 000 42020 n
] 5 = |
- D | o
o . o B
in
: 9120 han -
Gl don
00,000 8/08/2020
Pyt a
o Giidon -
a shem o |
Gt don
00,000 /082020

++ C4c trang thai cua don giao hang sé duoc cap nhat tw dong tir JI& T Express:

- Gui don giao hang: Chi méi tao don giao hang

Ldy hang thanh cong: Tao don va J&T Express nhan duoc don

Pang lay hang: Shipper dén lay hang & cac S6 dia chi cua hé thong

Dang phat hang: Shipper dang di giao hang

Giao hang thanh cdng: Hang da duoc giao tdi khach hang

Pang ky chuyén hoan & Xac nhan chuyén hoan: Vi Iy do gi d6 ngudi nhan khong ly

hang, hang duogc tra vé ngudi gui
- Chuyén hoan thanh cong: Hang duoc tra vé thanh cong cho ngudi gui
- Xat ly: Pon hang c¢6 van dé va dang xt ly

++ COn cac trang thai sau dugc chu shop cap nhat & phan 1V-3 Cap nhat trang thai don

hang.
- Huy giao hang: Huy don giao hang va gitt lai don giao hang

- Hoan thanh: Thanh toan don hang thanh cong
11
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- Huy: Huy c4 2 don giao hang va don hang

B.  Tao don giao hang (Khong khau trir ton kho)

Trén menu Quan ly giao hang >> chon Tao don giao hang

ZITAO DON GIAO HANG

| Noudn st
Dign thog ('):
Hotén (°):
Bia chi (*)

Khu e i (°):

| THENG TIN HANG HOA

Tén hang héa (*)

| DICH vu VAN CHUYEN

DO TAC VAN CHUYEN

-’&TEXFRESS

E Giashangtistidem.vn

Qw GHN

wvIETTEL

Véu ciu Iy hng:

Ngui 14 phi:

Veu cau khac:

THONG TIN VAN CHUYEN

0073533904

i, phuang 15, quén Binh thanh, HB Chi Minh

HB Chi Minh- Quén Binh Thanh v Phuong 15

(@ Nhapténhanghda & Chon sén pham tir kho

DICH VY

© G6l tigu chuin

@ Gl tieu chugn

@ Goitigu chuan

@ Goitigu chudin

@ bénlay hangtainha (&) Gui tai buu oy

@ Ngudi nhan @ Nguai giit

Ngusi giri cudi thang tré phi

Copyright © 2019 UPOS. All Rights Reserved ¥

| NoUdINHAN
ign thoai (*):
o Hotén ()
Biachi (')

Khu e nhin (7):

i tr] hang héa:
Tién thu hg:
Trong luong (7):

Kich thute (cm):

THOI GIAN DU KIEN
Giao hang 2-3 ngay
Giao hang 2-3 ngy
Giao hang 2-3 ngay

Giao hang 2-3 ngay

éu cBu khi giao:

Ky nhgn 1 phan:

@ Béo hiém hang hda

Rang cao

PHI DY KIEN

(2) Cho khach xem hang (@ Khong cho khach xem

kyj nhdn 1 phan

0 VND

Bwéc 1: Thong tin Ngwoi giei duoc lay tir S6 dia chi duge mic dinh, ¢6 thé chon nit

danh ba © dé thay doi thong tin Nguoi guri.

Budéc 2: Nhap thdng tin Nguwoi nhgn néu Ia khach hang mai,

- Néu khach hang cii thi nhap s6 dién thoai dé tim kiém khach hang hoac c6 thé chon nit

danh ba dé chon nhanh.

12
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Bwdc 3: Nhap Thong tin hang hoa
5% C06 2 cach nhap tén hang héa:

1. Nhap trong 6 nhap di liéu véi cau tric: Tén san pham | S6 lugng (mbi san pham la
1 dong). Viéc nhap nhu vay sé gitp hé théng phan biét duoc Tén san pham va sb
luong.

2. Chon san pham tir kho: Nhap tén hoac ma san pham thi 1 danh sach s& x4 xuéng
va ban chi can chon nhiing san pham da c6 sén trong kho ctra hang. Sau d6 diéu

chinh s6 lugng san pham.

Tén hang héa (+): () Nhap tén hang hoa Chon sén pham tir kho

[ | Q

SAN PHAM s0 LUONG

Ao so mi nam mau xanh -1 +

- Gia tri bao hiém: chon/khong chon. Nhung Chon thi s& c6 1 6 Gia tri bao hiém duoc

hién thi ra va bat bugc nhap dir liéu.

- Nhap tién thu ho COD néu c6 va khéi luong (bt bugc)

- Nhap Kich thuéc néu c6 (Vi nha van chuyén Giao hang nhanh thi bat budc nhap)
Bwéc 4: Chon Péi tac van chuyén va dién cac thdng tin van chuyén bén dudi.

Bwéc 5: Nhan nit Tao don giao hang. Hoan tat viéc tao don giao hang.

Luu v: Nhitng 6 ¢ dau * 1a thong tin bat budc nhap. Khong dugc bo tréng.

C. Trahanh trinh van don

Trén menu Quan ly giao hang >> chon Tra hanh trinh van don

Tra hanh trinh van don cho phép tra ctzu hanh trinh van chuyén ciia cac don hang. Ngudi

ban c6 thé tra nhiéu van don, mdi ma van don cach nhau bang diu phay.

13
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= TRA HANH TRINH VAN DON TRANG CHU QUAN LY GIAO HANG  TRA HANH TRINH VAN DON

802000447390

Q. TRACUUVANDON  '‘GLAM MOl

Ma van don: 802000447390
Ngu@i nhan Dién thoai Tén hang héa COD(VND) Van phi(VND)

Nguyén Hai Nam Ao s0 mi tay dai 1,650,000 14,927

Trang thai: Nhan kién duoc Nhan vién [Test-888] clia buu cuc [TEST-888] @4 nhan hang. SBT nhéan vién nhan hang [+84933040588]
2020-03-0416:24:47

Trang théi: Nhdp Kho duoc [TEST-888] dang tién hanh [Nhép Khel scan

2020-03-04 16:24:59

Trang théi: Phai kién ducc Nhan vién [Test-8881 cta buu cyc [TEST-8881 dang giao hang. [+84933040588]

2020-03-04 16:25:09

Trang théi: Kién dén dugc Hang da duoc chuyén dén [ TEST-9991

2020-03-16 15:44:27

o Trang thai: Gui kién duoc Buu cuc [TEST-888] dang chuyén hang dén [TEST-9991

| 20200318 16:19:04

Chtrc nang gitap cac chu shop xem trang thai don giao hang cia minh khi khach hang hoi.
D. Lén don hang loat

Chtic nang Lén don hang loat trén hé thdng UPos gitip cac ngudi ding tao cing lic nhiéu

don giao hang nhanh chéng va dé st dung.

Trén menu Quan ly giao hang >> chon Lén don hang loat

1. Taixudng tap tin

[ CHON MAU MA BAN MUGN SU DUNG

Chon déi tac van chuyén

J&T Express v
oy oy
M&u J&T méi Mau J&T cii
Luru y:

« Vi dé&c thir clia mdi don vi van chuy@n Ia khac nhau. Nén ban phai chon ding méu
clia don vi van chuy&n ma ban mudn st dung dé dang tai théng tin mét cach chinh
xac nhat.

- Dién théng tin theo huéng dan trong file mét cach dy du tranh tinh trang sai hodc
thiéu sét théng tin. Dac biét cac théng tin vé dia chi, s6 dién thoai va théng tin hang
hoa.

14
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UPos hd trg cac ngudi ban 1én don hang loat véi don vi van chuyén J&T Express véi 2

mau gdm: Mau méi va Mau cil.

Ngoai ra ban con co thé chon cac nha van chuyén khac. Nhan chon nha van chuyén va

nhan vao biéu twong excel dé tai mau vé may tinh.

i CHON MAU MA BAN MUGN SU* DUNG

Chon dai tac van chuyén

J&T Express A

J&T Express
Giao hang tiét kigm
Giao hang nhanh
Viettel Post

Luu y:

« Vidéc thi cda moi don vi van chuyén 1a khac nhau. Nén ban phai chon diing mau
clia don vi van chuy@n ma ban mudn st dung dé dang tai théng tin mat cach chinh
xac nhat.

- Dign théng tin theo hudng dan trong file mét cach day dd tranh tinh trang sai hodic
thi€u s6t thong tin. Dac biét céc thong tin vE dia chi, 8 dién thoai va thng tin hang
hoda.

- Mau cii ¢6 tén: import_orders_shipping_template.xlsx

- Mau méi c6 tén: import_orders_shipping_template_new.xIsx

- Giao hang tiét kiém: import_orders_shipping_template. GHTK .xIsx
- Giao hang nhanh: import_orders_shipping_template. GHN.xIsx

- Viettel Post: import_orders_shipping_template VTP.xlsx

/4

Luu y:
- Nhirng cot c6 dau * 1 thdng tin bat budc can nhap. Khéong dugc bo tréng.
- S dién thoai c6 thé nhap tir 10-11 s6.

- S dién thoai c6 9 s6 va khong ¢ s6 0 & dau thi hé thdng s& tu thém sé 0 dau thanh sé

dién thoai 10 sb.
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- Giao hang J&T Express ¢ cho chon giao hang 1 phan.

- Giao hang nhanh c6 chon Géi cuéc va Viettel Post c6 chon Dich vu 1a dua vao khoi
lwong va kich thudc khdi hang, do d6 khi 1én don va hé théng khong tao dugce don g
hang thi hay thay ddi truc tiép Goi cude hoic Dich vu khac trén UPos va thir 1én don lai.

2. Cong cu tach dia chi
Khi 1én don giao hang ngudi ban can cung cap chinh xac va day du thong tin dia chi gom
3 phan, cach nhau bang dau phay:

Phwong/X& , Quan/Huyén , Tinh/Thanh phd

Vi du: Phuong 15, Quan Binh Thanh, TP H6 Chi Minh

Do d6 UPos cung cap cong cu tach dia chi hd tro cac chi shop, chi can tao don giao
hang voi mau caa UPos, nhap théng tin dia chi du 3 phan nhu trén va chon cong cu nay

thi dia chi s& dugc tach ra 3 phan nhanh chéng.
Budéc 1: Nhan nit Tool tach dia chi.

Bwéc 2: Chon mau (M6i/Cii) dé sir dung cong cu va chon file excel da tao don

Tach dia chi

Chon méu

Mau cil x v

Chon file:

Choose File | import_orders...te (24).xlsx
TAILEN

Luu y
1. UPOS hd tro 2 mdu tach dia chi: MAu ci, MAu méi
2. N&i dung ban nhap phai ding theo thit tur clia cac truding mau
3. Trwdng cé ddu * trong tiéu d8 la bat bude phai dién, néu khdng viéc tai [én sé that bai.
4. Bigu mau Excel hd trg t6i da 1000 dong cho mét [an nhap.
5. Sau khi nhap gid tri hang hoa, hé thdng s& mac dinh 1a ban 48 mua I?éo hiém, néu khéng
nhap gié tri hang hoa, hé théng s& méc dinh 14 ban khéng mua bao hiém.
6. Sau khi tach dia chi thanh cong UPOS sé xut file [&n don vao Méu cii dé kiém tra dia chi
va |én don
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Bwéc 3: Nhan chon nit Tai Lén, doi UPos xir ly va tai file excel vé may tinh

THONG TIN NGUOI NHAN THONG TIN GIAO HANG
Midebingritng  [Tén nguwii nhgn ()| 50 DT 08wt akin Dia chinhin (‘) Tinh/dhinh phi Quinhayén Psingss | Tenbinghia (7 | TPENEME | ginign ) | G e hing s Ol B iy | 1151 0 CO0 Phi ke [Phunmg e dhanh o
S353, ngach 267/2 Hosng Hoa
Nguydn Vin A 793767613 Thim, Phus ujin Ba S phin & 3 1 PP_PM
257000
Shop A NguyEn Van A 793767613 b Sinphim A 1 1 . RPN
NguyvinVina | 793767613 ., Singiien 2 1 1000 ? PN
Mguyin Vin A 793767613 ° Sinphle & z 1 sas0m0 PP M
) A m
12| A NgwyEnVina | 793767613 . . Sinpnima z 1 — PRPM
- - chéu B
Thep & guyén Vin oazerers | StEeprelvedEndminhchsu ) 1 P
14| NguyEn Van A 93767613 in . o v 1 214000 3

THONG TIN NGUOI NHAN THONG TIN GIAO HANG
sty (1t iy ST B i) mm,,.g..il PO N Y L ] PR P T L R N

then & arssTsTens Ha i Quin B B 1 P_p
Shop 4 orovrensis Bic Nk Think phé Bie Nink 1 1

thop & 0793767613 “ VBinh Thuin Thinh phé Phan Thiét  [Xi Phong ¥im  |Sin phis

hop & A |oewsss e (Quin Tay Ho

Shop A 0793767613 ™ Ding Thap

0
0
0
0
0
0

[Kétfquatsaulkhildunatioolitachldialchil

I4

Luu y:
- O budc 2 du nguoi ding chon mau méi hay cit nhung khi UPos tra vé van la miu cii

- Nhirng 6 ¢6 mau hdng 1a 6 16i khong thé tach dugc dia chi, c6 thé do dia chi thiéu 1
trong 3 phan hoic dia chi sai chinh ta UPos khong thé tach dugc.

- Pia chi s& wu tién tach theo thit tu tir Tinh/Thanh Phé réi méi tai Quan/Huyén va cudi
cung 13 Phuong/Xa. Néu tach dia chi Quan/Huyén d3 khéng dugc thi Phuong/Xa ciing s&

rong.

3. Lén don hang loat
Sau khi ban dung céng cu tach dia chi thi ban da c¢6 1 file excel du dit liéu dé 1én don

hang loat.
Buwéc 1: Nhan n(t Tai lén hang loat. Bang lam viéc Lén don hang loat s& mé Ién

Bwéc 2: Chon dbi tac van chuyén dé 1én don, riéng v6i J&T Express thi phai chon mau

cii hodc mau méi. Rai chon file excel chira dit liéu don hang.
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| LEN DON HANG LOAT

Chon déi tac van chuyén

J&T Express v
Chon méu

Mau cii v
Chon file:

Choose File | No file chosen

TAI LEN

Luru y:

» Chon diing déi tac van chuyén

+ NGi dung ban nhap phz?i diing theo thir tur cla cac trudng mau. Khong thay dai thir
tu cac cét trong file mau

« CActruding c6 dau * trong tiéu d& 1a bat budc phdi dién, néu khéng viéc tai lén sé
that bai.

= Biéu mau Excel ho tro tdi da 1000 dong cho mét Ian nhap.

Bién théng tin theo hudng dan trong file mét céch day dd trénh tinh trang sai hodc
thigu sét thong tin. Dac biét cac thong tin v dia chi, sd dién thoai va thong tin hang
hoa.

D3 vdi J&T Express, Upos cung c&p 2 loai bigu mau. Ban cin chon ding bigu mau.
NEu khong dit liéu tai 1&n sé khang chinh xac.

Bwdc 3: Nhan nit Tai lén

3
Wt
[Z/QUAN LY GIAO HANG TRANG CHO LEN DON HANG LOAT
@TAILENHANGLOAT @ TAIXUGNG TEPMAU ~ @TOOLTACHDIACHI  BXGA  ©TAIDON GIAD HANG

Dja chi girihang: Tran Thi Kim Qué - 0973533994 xw

[ SIT midonhingriéng Nguéinhin  Diénthosi  Tichohdn  QuiwMuynTH G Khuwenhin  Tronglugng  Tiénthuh$(COD) Gisophn Phuong thicthanhiodn SGkién Tén hing héa Dia chi giae hing oié

0 Shop A NguyénViin A 0793767613 Ha NI Quéin Ba Binh Phutng Lidu Gisl E] 257000 PR_PM SénphdmA 58 53, ngich 267/2 Hoang Hoa Tham, Phusding Liu Gial, Quén Ba Binh, Ha N8I

O 2 shoph NguinVinA 0793767613 Bichinh  ThanhphSBicNinh  Phubmg Dép Ciu 1 234000 PR 1 SinphdmA  Ngd 6 khu S Phuing Dp Ciu, Thanh ph Béc Ninh, Bdc Ninh

[ 3 shopaA NguyénvinA 0793767612 EinhThudn  Thanh phd Phan Thiét X4 Phong Nim 2 171000 PP_PM sdnphdma B2 ngd dire tn, X8 Phong NBm, Thanh phé Phan Thisht, Binh Thusn

[ 5  ShopA NguyénVin A 0793767613 DingThép  Huyén Lip Vo X3 M§ An Hung B 2 353000 PP_PM SinphdmA  18BA Sp An Pha, XB M§ An Hung B, Huyén LEp Vo, Bng Thap

O & shopa NouydnVin A 0793767613 HumgYén | Huyén Yén My X3 Minh Chéu 234000 PP_PM SinphdmA 5 65 phd e dign x8 minh chiu huyén yén mj tinh hung yin

Tuong ty nhu phan Tool tach dia chi, nhimg 6 c6 mau do la khéng thé tach duoc dia chi.
Ngudi ding c6 thé nhan vao dong d6 va sira truc tiép trén bang Sira don hang duoc hién

ra.
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Stra don hang

“Théing i nguai nhin

“Ngu nhgn

an duong vaong, Ouin Ty 1, Ha Ngi

Thang tin hang héa

Tien thu

335000

Gid b hang hoa(Mua bic higm)

[

#Tén hang héa

Sdn phim A

Ghichia

Nhén vao day va chon

phuong/xa cho don nay

PTTT

pepM

Bwéc 4: Sau khi sira lai thong tin dia chi cac don thi ngudi dung chon tat ca va nhan nit

Tai don giao hang.

@*

-~

Ch

@

=

-
1 ShopA

M
2 shopA
3 shopa
4 shopA
5 Shopa
Shop A

] QUAN LY GIAO HANG

@TAILENHANGLOAT @ TAIXUONG TEPMAU ~ ®TOOLTACHDIACHI  @XOA | © TAIDON GIAO HANG

Nguyén Van A
Nguyén Van A
Nauydn Van A
Nguyén Van A
Nguyén Van A

Nguyén Viin A

Dja chi géri hang:  Trén Thi Kim Qué - 0973533094

0793767613 Ha NG
0793767613 Bic Noh
0753767613 Binh Thutn
0793767613 Ha NG
0793767613 Dong Thip

0793767613 Hung Yén

) e e e peven g

Quén Ba inh
Thinh ph3 Bic Nish
Thanh phs Phan Thidt
Quin Tay HB

Huyén Lip Vo

Huyéin Yén My

Khu ve nhdn
Phutng Liku 6lal
Phutng D4 Clu
X& Phong Ndm
X&MJ An Hung B

XA Minh Chéu

Tronglugng  Ti

3

Giso 1 phin g sakifn
257000 PP_PM 1 San pham A
234000 PP_PM 1 sinphima
171000 PPPM 1 siaphima
235000 PPPM 1 sinphéma
353000 PP.PM 1 Sénpham A

24000 PPPM 1 sinphima

'
L

TRANG CHU LEN DON HANG LOAT

Bia chigiao hang
553, ngach 267/2 Hoang Hos Tham, Phung Ligu Gisi, Quan Ba Sinh, Ha Noi

NgB 6 khu 5, Phuing Dsp Ciu, Thanh ph Bic Ninh, Bc Ninh

82 g i tn, X3 Phong febm, Thanh phd Phan Thiét, Binh Thudn
5638095 144 an duong vurong, Quén Ty H, Ha NOI
1884 8p An Phi, X3 Mj An Hung B, Huyfn Lip V6, 8ng Thép

5065 ph Iy @i i minh chiu huyin yén mj tioh humg yén

thdng thdng bao thanh cong

that bai va hd trg in van don

- Sau khi nhan nut Tai thi hé thong sé& xu Iy timg don va giri dén d6i tac J&T Express

- Trong thoi gian hé thdng xu ly, vui 1ong khdng tit hoac nhan qua trang khac. Cho hé

- Sau khi tai I&n, phan mém UPos sé& thong bao tong s6 don thanh coéng va tong sé don
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@ Tii don giao hing thinh cong. Ma vin don: 802001574619 11

IN VAN DON @ Téi don giao hang thanh cong. M van don: 802001574618 1

@ Téi don giao hang thanh cong. Ma van don: 802001574616 11
- Téng don hang tao thanh cng: 6
Tding don hang khang thanh cang: 0 @ Tii don giao hang thanh cong. Ma vin don: 802001574615 1t
- BGi vdi cac don khang thanh cang. Ban co thé chinh sira tryc tiép bén dudi va giri

Igi fan nia.

- 61 v6i céc don hing thanh cong. Ban c6 thé in van don hang logt. Ban ¢6 mudn in

véin don cho céc don vira tao thanh cang?

@ Téi don giao hang thanh cong. M3 vin don: 802001574614 11l

@ Tiii don giao hing thanh céng. M3 vin don: 802001574613 1t

Ban c6 mudn in vén don? Nhap chon timg button d& in 100 don mbi fan

E. Quanly COD
Chtrc nang Quan ly COD cho phép ngudi ding Thong ké téng hoa don, tong trong

lwong, téng van phi va tong COD, mit dinh danh sach s& hién thi tat ca cac hoa don trong

I4

ngay. Nguoi ding c6 thé tra lai COD cii nhd vao bo loc thanh tim kiém.
Trén menu Quan ly giao hang >> chon Quan ly COD

Nhan vao M don hang dé xem chi tiét don hang

Nhan vao biéu twong hinh kinh 10p dé xem hanh trinh van don cua don d6 (Phan C)

Z QUAN LY COD TRANG CHU QUAN LY €OD
Téng don hang (25) Giao hang thanh cong (0) Chuyén hoan thanh céng (0)
Mé don/Ma van don/SG dién thoai Tirngay Dén ngay
802000132564,100624,0973533994, 2020-03-01 2020-03-24 QTiM KIEM
T8ng hoa don: 25 I Téng trong luong: 26 kg I Téng vén phi: 765,802 VND I Téng COD: -6,507,999 VND

cob

STT Madonhang  Mavandon Trang thai Tronglwong (Kg) ~ Tiénthuhd (COD) (VN®)  Phi van chuyén (VNB) Ngay tao don Ngudi nhan Dia chi
1 102232 802000110558 Giri don giao hang 01 1,000 30993 23/03/202010:14  Hoang Duy2 0386603198 Phudng Khuong Thuong, Quan Bng a, Ha Noi n
2 102230 202000110557 Gl don giao hang 1 19,000 48007 23/03/20201002  BaThien 0386666777 Xa Binh Chanh, Huyén Binh Chanh, Ha Chi Minh n
3 102229 802000110507  Giri don giao hang 1 79,000 17,167 18/03/20201707  Diép Nohhh 0973533994 X& Sudi D4, Huyén Duong Minh Chau, Tay Ninh n
a4 102228 802000110506 Gi don giao hang 1 399,000 17,167 18/03/20201706  Diép Nohhh 0873533994 X& Sudi D, Huyén Duong Minh Chéu, Tay Ninh n
5 102227 202000110505 Giri don giao hang 1 190,000 17,167 18/03/20201642  Diép Nohhh 0073533994 X Sudi D4, Huyén Ducng Minh Chéu, Tay Ninh n
6 102224 802000110504 i don giao hang 1 1,080,000 17,67  18/03/20201635  TidnNgd 0123456789 X& An Ph Ty, Huyén Binh Chanh, H5 Chi Minh n
7 1022 201000046754 Giri don giao hang 1 2529000 17,167 18/03/20201541  BaThien 0386603198 X& Binh Chanh, Huyén Binh Chanh, HG Chi Minh n
s 102222 801000046753 i don giao hang 1 9141993 17,167  18/03/20201535  Tester Nguyén 0793797979 Xé Binh Khénh, Huyén Can Gié, HB Chi Minh “
9 102220 802000110501 Gl don giao hang 1 100,000 17,167 18/03/202011:43  Tester Nguyén 0793797979 X Binh Khénh, Huyén Cn Gid, H5 Chi Minh n
10 102218 802000110500 Giri don giao hang 1 1,250,000 17,167 18/03/20201138  Tester Nguyén 0793797979 Xa Binh Khanh, Huyén Can Gid, Ho Chi Minh n
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F. Cantrir COD

Trén menu Quan ly giao hang >> chon Can trir COD

& =|CAN TRU'COD
=

ICANTRUCOD S QUAN LY GIAO HANG
e

Tim kigm Tirngay Dén ngay D4i tac van chuyén Ngay
b4 20200619 20200626 Ngay dang ky i K
=

h g di g Bon hang chura
- - -
701,010 VND 0 VND 8,720,000 VND
; 3 don hang 31 don hang 0.don hang 24 dan hang
L]
1 = Tign COD + Chi€t khiu(n€u c6) - (Van phi + phi COD(nu cd) + Phi chuyén hean(néu cd) + Phi ngan hang(néu cd) + Phi khéc(ngu cd))
» I ——
o Ky thanh todn M thanh toin Ngay ding ki W nhoin Tién coD Phi coD “Tién déi sodt
LCOC001114_20200623.0 L200001114_000010264 20200623 18:2026 1,660,000 958,990 701,010
Displaying 1

Can trir COD s& ¢6 4 trang thai:

- Pon hang chwa giao: COD chua ky nhan, nhitng don vira tao, don dang van chuyén,

don dang trén duong giao hang,... néi chung la don chua giao cho nguoi nhan.

- Pon hang di giao: COD di ky nhan, Shipper chi méi thu duoc tién COD va giao

cho buu cuc nhung ké toan chua lam ddi soat.
- Sdp chuyén: COD cho thanh toan, ké toan da lam d6i soat.
- Pd chuyén: COD d thanh toan, giao tong so tién da lam d6i soat cho cha shop.

Cong thire cho tién ddi soat:

Tién ddi soat = Tién COD + Chiét khau (néu cd) - (Van phi + phi COD (néu c6) + Phi

chuyén hoan (néu c6) + Phi ngan hang (néu cd) + Phi khéac (néu cd))

Khi nhan vao COD cd trang thai: Pon hang chuwa giao va Pon hang dd giao s& duoc
xem toan bo cac don hang theo dung trang thai cia COD.

Con COD c6 trang thai: Sdp chuyén va Pa chuyén thi sé hién thi danh sach cac ky thanh
toan.
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Kjf thanh todn M thanh toan Mgiy ding ky Tien COD Phi COD Tién d6i sodt
LCO00O1114_2 LCDODOT114_000010266 2020-06-23 18:29:26 2010000 1418858 591,142
LCD00O1114_000010065 2020-06-22 143742 1,300,000 374,000 526,000

Nhan vao Ky thanh toan sé& hién thi Bang thong tin chi tiét thanh toan COD.

Chi tigt COD chd xtr ly

Ky thanh todn: LCO0001114.20200303.01  Ngéy thanh todn: 2020-06

Mivin den K thanh tadn Tidn 86 sodt Ghichd
842013472909 LCO000T114_20200303.01 55,000 don chua ki nhin
842013472945 LO00O0T114 20200303.01 s5000 o chia ki nhdn
842013472956 LOO0O0T114.20200303.01 5000 an chua ki nhdn
842013472964 LO00O0T114. 2020030301 74000 o chia ki nhdn
842013491323 LO0OO0T114.20200303.01 J an chua ki nhdn
842013473009 LO00O0T114 20200303.01

sa1013491181 LO0OODT114.20200303.01

842013491293 LO00O0T114 20200303.01 o chia ki nhidn
842013473001 LCO000T114_20200303.01 on chua ki nhdn

Téing cng

Displaying 9 records

I11. Ban tai quay
Phan mém quan Iy ban hang UPos cung cap chirc ning gitp cac chu shop ban hang khau
trir ton kho hiéu qua tai nha hoic tai cira hang.

Trén menu chon: Ban tai quay
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Quén tay den Thit fung nit
450,000/SL:200 3,520,000/SL:100
Thét lung nir Thét fung niz
200,000/SL:100 240,000/SL:100

- dint fon1 x +
B M3 hang Tén sén phém Ton kho
h 0 B

L\

iy ni mau Gidy nir mau
1,788,000/5L:100 1,980,000/5L:100
h 3 ﬁ
L
Gidy nir maut. Tui xdc
1,750,000/5L:100 1,899,000/5L:100

S5 lugng

Vimau xanh |
1,849,000/SL:100

Vimau xanh
1,800,000/SL:100

Don gid (VND) Gidm gid

Thét lung ni
3,300,000/SL:50

Ly

Thét lung na.

899,000/SL:98

Thit hug na.

299,000/5L:100

-
)
Z
/]
Ca vat nam m.
599,000/SL:100

Buwéc 1: Chon kho hang xuét hang

Bwéc 2: Chon san pham can 1én don, chu shop ¢d thé tim kiém san pham ¢ trén thanh

tim kiém. Hodc nhap Tén hay M& san pham hé thdng s& hién thi danh sach san pham

twong tng.

Giay nir mau trang

NU010 - 1,750,000 d - Tén kho 100

Kho: Kho mac dinh

Giay nir mau kem

NMU012 - 1,788,000 d - Ton kho 100

Kho: Kho mac dinh

Giay tay lwdi nam mau den
MAMO24 - 630,000 4 - Tén kho 150

Kho: Kho mac dinh

Hoac chon san pham tryuc tiép ¢ phan duéi. C6 thé sir dung bd loc san pham theo danh

muc hoic san pham bén chay, san pham mai, san pham doanh thu cao nhat bing nat
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I

Quan tay den
450,000/SL:200

That lung nit
3,520,000/SL:100

That lung nir ...
200,000/SL:100

That lung nit
240,000/SL:100

Giay nir mau
1,788,000/SL:100

NS

N »
"
Gidy nir mau t...
1,750,000/SL:100

S

Giay nif mau .
1,980,000/SL:100

e L

Tdi xdch ndrm...
1,899,000/SL:100

That lung na.
299,000/SL:100

That lung na.
899,000/SL:98

That lung nit
3,300,000/SL:50

Viméu xanh ...
1,849,000/SL:100

Vi méu xanh .
1,800,000/SL:100

Cavatnamm..
599,000/SL:100

Buwéc 3: Sau khi chon san pham thi thdng tin san pham do s& dugc hién thi. Cha shop c6
thé diéu chinh S6 lugng, Pon gia (VND) va Giam gia (D hoic %) cho don hang.

# Kho mac dinh ~ Tim kiém sén phan
sTT M& hang Tén san pham
1 TTN-00005 Quian tay den

2 NU00g

Gidy nir mau den hé miii

bonl x

Ton kho 56 luong ‘Don gid (VND) Giam gia Téng cong (VND)
200 1 450,000 o] a~ 450,000 o
100 1 1,980,000 10 % v 1,782,000 m

Bwéc 4: Chon Khéach hang mua don hang & bén phai cua trang Ban tai quiy. Hoic

ngudi ban c6 thé nhap Tén hoic Sé dién thoai khach hang va chon tir danh séch xb

Xuéng.

Néu khach hang méi thi nhan vao nat

. Mot bang Thém khach hang méi sé hién

thi, ngudi dung can nhap thong tin theo yéu cau va hoan tat bang cach nhan chon nit

“Thém mai”

24




f JUPos

THEM KHACH HANG
Tén khach hang * Ma khach hang *
Tén khach hang Ma khach hang
sd dién thoai * Email
56 dién thoai Email
Nhém khach hang Gigi tinh
Khach |& v Nam v
Diachi~ Tinh/Thanh phé *
Dia chi Chon tly chon v
Quan/Huyén * Phuang/Xa/Thi tran *
Chon tay chon v Chon tuy chon v
Hily bo

Budéc 5: Nhap gié tri “Tién khach dwa” va nhan nit Thanh toan. Mot bang théng béo
hién thi don hang da dugc thém thanh céng va ngudi ban cd thé In hoa don cho don hang

vura tao.

THONG BAO

Bon hang da dugc thém thanh cong!

IN HOA BON

Ban cd mudn in hda don?
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Luu y:

1- Chi tao t6i da duoc 5 don cing lac. Néu d3 5 don va tao thém thi s& nhan duoc théng
béo

DPon1x Don2x Don3 x Dond X DPon5x =

THONG BAO

Ban chi cd thé tao tdi da 5 don cing ldc.

Vuilong hoan thanh hodc xoa bdt don cd trudce khi thém don mai!

2- Bit budc chon khach hang méi thém don thanh cong

3- Gia tri “Tién khach dwa” phai I6n hon hodc bang véi gia tri “Khach hang phai tra”.

Néu nguoi ban nhap nho hon va nhan nit Thanh toan s& nhan théng bao nhu bén dudi.

THONG BAO

« Sd tién thanh toédn cia khach hang chua dad!

4- CO thé thay d6i Bang gia si/lé ciia san pham & phan Mé réng.

Khach hang MG rong

Nhan vién Nguyén L& Thanh Thuan

Bang gid l Bang gid si vl

Bang gid &
Bang gia si
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IV. Déi tac van chuyén
Trén menu Thang tin chung >> chon Pdi tac van chuyén

UPos {3
LT 21961 TAC VAN CHUYEN

admin

@ Bang digu khién J&T Express (Da két ndi)

,& ’ EXPRESS Giai phap gilp khach hang kinh doanh tryc tuyén dé dang va hiéu qua hon. Vi dich vu phii séng 62 tinh thanh, hon 500 xe tai
T Sanphdm chuy&n hang, 900 buu cuc véi hon 12.000 nhén vién trén toan qudc
11 Khach hang & Dai tac
Giao hang tiét kiém (Chua két ndi)
¥ Quén Iy don hang e g e ) o
Giao hang ndi thanh trong vong 6 gio, mien phi thu hé. Giao hang treng gid hanh chinh, ké ca ngay cha

- e . . :Encmhang"migm_m nhét, khéng ap dung dich vu hen gi& giao hang, giao hang hda t&c, giao hang tan phang tai cac khu m
5 Quan ly giao hang L et

- T Hudng dan két ngi
¥y Quan Iy nhap hang

£ Quan ly kho

Giao hang nhanh (Chua k&t ndi)

M Bdo cdo Gidi phap giao hang, thu hd chuyén nghiép véi hon 130 Buu cuc trai dai khip moi mign cia dat nudc
* Mién phi thu ha, mién phi tra hang, mién phi giao lai 2 [an sau [an dau that bai.

f kenh ban hang Hugng dan két ngi

#% Phan quyen
Viettel Post (Chura k&t n&i)

wviET =L Viettel Post Ia doanh nghiép hang du cung c&p dich vu chuy#n phat nhanh hang hod, buu kign tai Vit m

Nam. Véi nhigu géi dich vu phis hop véi nhigu nhu cau van chuyén khéc nhau cia khach hang.

ﬂ' Thong tin chung

Céu hinh cira hang L
Hudéng dan két ndi
Quan Iy cira hang

Quadn Iy ngudn don hang

S6 dia chi

Théng tin cira hang

Hudng dén sir dung

Copyright @ 2019 UPOS. All Rights Reserved ¥

Hé théng Phan mém quan Iy ban hang UPos lién két véi 4 don vi van chuyén:
v J&T Express
v’ Giao hang tiét kiém
v" Giao hang nhanh
v Viettel Post

A. J&T Express
J&T Express Viét Nam 1a thuong hiéu chuyén phat nhanh di dau vé cdng nghé va chat

lugng phuc vu tai Viét Nam. Tro thanh sy lya chon hang dau trong linh vuc van chuyén
phat nhanh cua nguoi kinh doanh online Viét Nam. Upos vinh du duoc tré thanh ddi tac

than mat véi J&T Express dé tai trg cho nhitng don hang thudc don vi van chuyén nay.
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Do d6, khach hang khong can nhan két néi, hé théng UPos s& tu dong két ndi san véi nha
van chuyén J&T Express.

& Cach két ndi don vi van chuyén J&T Express

Buwéc 1: Nhan nit Két néi (menu Thong tin chung >> chon Péi tac van chuyén) ¢ vi
tri d6i tac J&T Express

[ KET NOI J&T EXPRESS

Upos két ndi 2 chigu véi dai tac J&T Express gidp clra hang:

« Tu déng ddy théng tin don hang, tién thu hé... sang J&T Express.
« Shipper sé& qua cira hang gom don méa ban khéng can lién hé.

=« Cap nhat nhanh chong phi va trang thai cla van don.

= N&u chura cé mé khach hang VIP. Ban cd thé dang ky TAI DAY.

M43 khéch hang VIP *

o
3
L
;
=t
T
m
L

= -

Budéc 2: Nhap Ma khach hang VIP caa hé thong J&T Express va nhan chon niit Két ni

Budéc 3: Khi nhan duoc cau thong bao “Két néi thanh cong” tirc ban di hoan tat lién két
tai khoan ban hang véi don vi van chuyén J&T Express.

& Cach ngit két ndi don vi van chuyén J&T Express

Nhan vao nat Ngat két ndi (menu Thong tin chung >> chon Pdi tac van chuyén) ¢ vi
tri d6i tac J&T Express

J&T Express (Dang k&t ndi)

’& 'EXF'RESS Gidi phap giup khach hang kinh doanh truc tuyén dé dang va hiéu qua hon. Véi dich vu pht séng 62 tinh Ngét két ndi n

thanh, hon 500 xe tai chuy&n hang, 900 buu cuc vdi hon 12.000 nhén vién trén toan qudc
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Sau khi ban hoan tat ngat két noi, dong nghia véi viéc ban da hay két ndi véi nha van

chuyén ban di chon khi khéng c6 nhu cau sir dung.

& Cach tly chinh ciu hinh chung vé don vi van chuyén J&T Express

Nhan chon nut ¢6 hinh banh ring (menu Théng tin chung >> chon Péi tac van chuyén)
dé tiy chinh c4u hinh théng tin chung cho d6i tac J&T Express.

CAU HINH J&T EXPRESS

Ky nhan 1 phan: Bat ky nhan 1 phan

Nguai tra phi: Ngudinhan () Ngudighi (&) Ngudi gl cudi thang tra phi
Yéu ciu lay hang: (© Dén lay hang tai nha Guri tai buu cuc

Yéu ciu khi giao: Cho khach xem hang &) Khéng cho khach xem

Bong

Nguoi ban cd thé diéu chinh cac thong tin giao hang phii hop va luu lai. Chi can nguoi
ban mo form tao don khau trir hoic tao don giao hang thi cac thong tin giao hang cua
J&T s& hién thi nhu cu hinh da tuy chinh.

B.  Giao hang tiét kiém
2 Céach két n6i dom vi van chuyén Giao hang tiét kiém

Bwéc 1: Nhan nit Két noi (menu Thong tin chung >> chon Pdi tac van chuyén) & vi
tri d6i tac Giao hang tiét kiem

Bwéc 2: Néu ban d3 co tai khoan GHTK thi nhap thdng tin tai khoan di c6 vao muc Pa
cé tai khoan
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[ KET NGI V31 GHTK

Upos két ndi 2 chiu vdi ddi tac Giao hang tiét kiém gitp cia hang:
« Ty dong day thdng tin don hang, tign thu ho... sang giao hang tiét kigm.
« Shipper s& qua ctra hang gom don ma ban khéng can lién hé.

« Cap nhat nhanh chéng phi va trang théi ctia van don

Pa co tai khoan Chua 6 tai khoan
Email *

Email
Mat khéu =

Mat khaL

Néu ban chua c6 tai khoan thi chon vao muc Chua ¢é tai khoan. Nhap cac thong tin dé
thuc hién dang ky va két ni tai khoan quan Iy ban hang vai don vi van chuyén GHTK.

I KET NOI V31 GHTK

Upos két ndi 2 chigu vai ddi tac Giao hang tigt kiém gidp clra hang:
« Tu déng ddy thdng tin don hang, tién thu hd... sang giao hang tigt kiém.
« Shipper s qua ctra hang gom don ma ban khong can lién hé.

« Cap nhat nhanh chéng phi va trang thai cda van don

D4 co tai khodn Chura c6 tai khoan
Tén khach hang * $4 dién thoai *
Tén khach hang S6 dién thoai
Email * Dia chi*
Email Dia chi
Tinh/Thanh phd * Quan/Huyén/Thi x& *
Select option v Se v

Luwu v: Cac thdng tin ¢ dau * 1a théng tin bat budc nhap. Khong dugc bo tréng.
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Bwéc 3: Nhan chon niit Két ndi/Pang ky dé hoan thanh cac budc két ndi. Khi nhan duoc
ciu thong bao “Két ndi thanh céng” tirc ban da hoan tat lién két tai khoan ban hang voi

don vi van chuyén Giao hang tiét kiém.

& Cach ngit két ndi don vi van chuyén Giao hang tiét kiem

Nhan vao nat Ngat két ndi (menu Thang tin chung >> chon P#di tac van chuyén) ¢ vi
tri d6i tac Giao hang tiét kiem
(D& k&t ndi)
Giao hang néi thanh trong vang 6 gid, mi&n phi thu hd. Giao hang trong giér hanh chinh, k& ca ngay cha

Giaohangtietkiem.vn . - N . . T e N - N R
:% e o St gt nhat, khéng ap dung dich vu hen git giao héng, giao hang hoa tdc, giao hang tan phong tai cac khu
chung cu.

Sau khi ban hoan tat ngat két ndi, dong nghia véi viéc ban da hay két ndi véi nha van

chuyén ban di chon khi khéng c6 nhu cau sir dung.

& Cach tly chinh ciu hinh chung vé don vi van chuyén Giao hang tiét kiém

Nhan chon nut ¢6 hinh banh ring (menu Théng tin chung >> chon Péi tac van chuyén)

dé tuy chinh c4u hinh thong tin chung cho ddi tic Giao hang tiét kiem

CAU HINH GIAO HANG TIET KIEM

Ngudi tré phi: (%) Nguainhan Ngurai g

Yéu ciu ldy hang: Pénlay hangtainha ) Guitai buu cuc
Van chuyén bing: ) Macdinh &) May bay Budng bo

bang

Ngudi ban ¢6 thé diéu chinh céc thong tin giao hang phi hop va Iuu lai. Chi can nguoi
ban ma form tao don khau trir hoic tao don giao hang thi cac thong tin giao hang cta
Giao hang tiét kiém s& hién thi nhu cau hinh da tuy chinh. Van chuyén bang Mac dinh 1a

s& khéng chon May bay hay Puong bo. Pon vi van chuyén s& tu diéu phéi hang hoa.
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C. Giao hang nhanh
& Cach két n6i don vi van chuyén Giao hang nhanh

Bwdc 1: Truy cap vao link https://5sao.ghn.vn va dang nhap tai khoan Giao hang nhanh

néu da c6. Con chua c6 tai khoan thi nhan vao duong link Dang ky ngay.

Dang nhap

Chao ngay mdil Ciing chdt nhiéu don hom nay nhé!

S8 dién thoai hoac Email

Mat khdu Quén mat khdu?

GIAD HANG NHANH TOAN QUGC Ban chua c6 tai khoan Dang ky ngay

THIET KE CHO GIAI PHAP GIAO NHAN HANG
TOT NHAT TU TRUGC BPEN NAY

Nhanh hon, ré han vé théng minh hon

Buwéc 2: Sau khi dang nhap thanh cong, nhan vao tén chi cira hang trén menu bén tréi

= (%) Tutnknson 2 v e Q P e

Trang chi - Thng i tai khoan

| Théng tin ca nhan - ID 485035 | Théng tin ngan hang

Ngin hing

LI ] ]

Tén thi khodn

(_openewmobizegmailcom m

56 diégn thosi
~
C )

Mjt khiu

B mat kndu?

Buwéc 3: Nhan vao chit Xem & Token API. Va nhan vao biéu tegng Copy (Sao chép) dé

copy token cua tai khoan GHN.
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Token APl Xem Token AP An
.......................................... 045::‘1?fb—?f&?—ﬁea—baez—3a2f9b034::2l* B

Bwéc 4: Quay lai trang di tac van chuyén (menu Théng tin chung) cia UPOS. Nhén
chon niat Két néi ¢ vi tri don vi van chuyén Giao hang nhanh va Paste (Dan) cai Token

vira copy & budc trén.

l KET NOI VG1 GHN

Upos két ndi 2 chiéu vai d&i tic Giao hang nhanh gilp cira hang:
=« Tu déng day théng tin don hang, tién thu hé... sang giao hang nhanh.
« Shipper s& qua cira hang gom don ma ban khong cin lién hé.

« Cap nhat nhanh chdng phi va trang thai cda van don.
Ban c6 thé xem hudng dan I3y token clia GHN TAI DAY.

Token *

045c17fb-9f37-11aa-b8e2-3a2f9b034c28

Bwéc 5: Nhan chon niit Két ndi va Chon ctra hang ban muén két néi. Cudi ciing 1a Nhan
chon nut Két ndi mot 1an nita dé hoan tat viéc két ndi don vi van chuyén Giao hang

nhanh.

[ KET NGI V31 GHN

Upos k&t ndi 2 chigu vdi ddi tac Giao hang nhanh gitp cira hang
- Tu déng ddy thang tin don hang, tién thu hd... sang giao hang nhanh.
« Shipper s& qua ctra hang gom don ma ban khang cén lién hé.

« Cdp nhat nhanh chong phi va trang thai cda van don
Ban co thé xem hudng dan Idy token clia GHN TAI DAY

Chon cira hang két ndi *

Tudn Khénh 2 v
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Luu v: Mai tai khoan GHN chi két ndi dugc véi chi 1 tai khoan UPOS. Véi trudng hop
tai khoan GHN da két ndi vai 1 tai khoan trude va dang két ndi véi 1 tai khoan UPOS
khac thi s& xuat hién dong théng béo.

I KETNOI VOI GHN
Khang thé két ndi Upos voi cira hang nay!

Upos két ndi 2 chiéu voi déi tac Giao hang nhanh gidp cira hang.

« Ty ddng day théng tin don hang, tién thu hd... sang giao hang nhanh.
= Shipper sé qua clra hang gom don ma ban khéng can lién hé

= Cap nhat nhanh chong phi va trang thai cla van don.

Ban c6 thé xem huéng dén I3y token clia GHN TAI DAY

Chon cira hang k&t nai *

Tudn Khanh 2 ~

& Cach két n6i don vi van chuyén Giao hang nhanh

Bwéc 1: Nhan vao nit Ngat két néi (menu Thong tin chung >> chon Péi tac van
chuyén) & vi tri d6i tic GHN. Va nhan chon nat Ngit két ndi trén bang xac nhan Ngét

két ndi voi doi tc van chuyén.

NGAT KET NOI V1 D01 TAC VAN CHUYEN

Buwéc 2: Truy cap vao link https://5sa0.ghn.vn ding nhap tai khoan mudn ngat két ndi véi

UPOS. Nhan vao menu Quan ly cira hang & menu bén trai va chon vao tén cira hang.
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S GHN

Tusin Khénh
Chil cifa hang &
S0x

[ Quén Iy don hang

2§ Len don Bxcel ﬂ

% Quanly cliahang
BB COD & ddi soat
I veuciund g

& Phan quyén

= Tuén Khanh 2 v @

Trang chi - Quén Iy cifa hang

Trang thai
Bolpc  Tatca v
STT Tén cifa hang Blachi
Tuén Khanh 2
Ba kich hoat 2

Tim kidm nding cao (C6 xudt Excel)

Dién thoai Nhén vién

Upos Main Account

# Lén don hang

£2 Thém citahang

Kich hogt/Ngung kich hoat

Bwéc 3: Nhan vao biéu trong Delete (X06a) dé hoan tat viéc ngat két ndi.

MW GHN

Tuéin Khéinh
Chil cifa hétng &
Fom

a Quédin I don hdng
B Lén don Excel
£ Quiniy siia heng
Bl cOD & a8 soat

ﬁ Yéu ciu hd rg

& Phan quyin

& Dangxust

Pridnsin 400

Fa . N
= k‘.‘)} Tuén Khanh 2 v @ Q # Lén don hang
- Tim koém nding cao (Co el Evcal)
Trang chid - Qudn Iy clia héng - Tuéin Khanh 2
Tuén Khanh 2
| Théng tin chung
Tén cifa héing Blachi
e \. ~
Tudn Khénh 2 | 134/55 duing 61 |
AN A M -
Bign thoal Gubn - Huyén
s \
\ | Guan Gé Vap - HE Chi Minh w
p . /
Phuing - X&
Phuiting 16 v |
i A
| Cai d&t nhan vién @
58 dién thogi tai khodn GHN @
L1)1 Bign thog Tén Vai trd Thao tac
1 0985505925 Upas Main Accourt Nhan vién El d—

& Cach tuy chinh ciu hinh chung vé don vi van chuyén Giao hang nhanh

Nhan chon nat ¢6 hinh banh ring (menu Thdng tin chung >> chon Péi tac van chuyén)

dé tuy chinh ciu hinh thong tin chung cho ddi tac Giao hang nhanh
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I CAU HINH GIAO HANG NHANH
Ngudi tra phi: () Ngudinhan (& Nguai gui

Yéu cau ldy hang: Khéng cho khach xem v

Ngudi ban c6 thé diéu chinh céc théng tin giao hang phi hop va Iuu lai. Chi can nguoi

ban ma form tao don khau trir hoic tao don giao hang thi cac thong tin giao hang cua

Giao hang nhanh s& hién thi nhu cau hinh da tiy chinh.

D. Viettel Post
& Cach két ndi don vi van chuyén Viettel Post

Buwéc 1: Dang ky tai khoan Viettel Post ngay tai duong link
https://id.viettelpost.vn/Account/Reqister

Buwéc 2: Quay vé trang Pi tac van chuyén (menu Thong tin chung) trén hé théng
UPos https://khachhang.upos.vn/Cshipping/partner va nhan chon vao nat Két néi & vi tri
ddi tac Viettel Post

Buwéc 3: Nhap thdng tin tai khoan Viettel Post va nhan chon nat Két ndi

I KET NOI VIETTELPOST

Upos két ndi 2 chigu véi ddi tac ViettelPost gitp cira hang:

« Tu dong day thong tin don hang, tién thu ha... sang ViettelPost

+ Shipper s& qua ctra hang gom don ma ban khéng can lién hé.

« Cap nhat nhanh chéng phi va trang thai cia van don

Ban can cung cap thong tin dang nhap dé xac thuc va két ni vai ViettelPost. Moi
théng tin ban cung cdp déu dugc bdo méat

NE&u chura c6 tai khoan ViettelPost ban cé thé dang ky TAI DAY,

Email / Bién thoai * Mat khau *
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2 Céach ngit két ndi don vi van chuyén Viettel Post

Nhan vao nit Ngat két néi (menu Théng tin chung >> chon Pdi tac van chuyén) o vi
tri di tc Viettel Post

Luu y: sau khi ngét két ndi thi Upos s&:
« Khang thé glri don hang sang dai tac.

« Khang thé cap nhat trang thai, van phi, tién thu ha clia van don ma quy khach hang
da tao trén Upos.

2

Sau khi ban hoan tat ngat két ndi, ddng nghia voi viéc ban da hay két ndi véi nha van

chuyén ban da chon khi khéng c6 nhu cau sir dung.

& Cach tly chinh ciu hinh chung vé don vi van chuyén Viettel Post

Nhan chon nat c6 hinh banh rang (menu Thang tin chung >> chon Péi tac van chuyén)
dé ty chinh c4u hinh thong tin chung cho ddi tac Viettel Post.

L CAU HINH VIETTEL POST
Ngudi tra phi: (& Ngudinhan (&) Ngudi gl

Yéu cau lay hang: () Dénldy hangtainha () Guri tai buu cuc
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Ngudi ban ¢6 thé diéu chinh céac thong tin giao hang phi hop va Iuu lai. Chi can nguoi
ban ma form tao don khau trir hoic tao don giao hang thi cac thong tin giao hang cua
Viettel Post s& hién thi nhu cdu hinh da tuy chinh,

Quay vé dau trang

The End — Thanks For Your Watching.
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